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Manual Avisor

Interpretation table of contents and scheme

The following is the table of contents of this guide. The diagram (p. 8 ) indicates which parts are most
relevant to:

e Basf
e Contractors
e BASF & Contractors

The reason for this is that the different types of users have different functionalities available in the
application.
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1. Introduction

The settlement of technical services of contractors is done at BASF Antwerp via the software program
Avisor. It is an electronic program that serves for a controlled settlement of deliveries and services,
based on specifications.

The contractor and the BASF user both have a separate installation, which are connected by-e-mail.

The BASF supervisor creates a work assignment in SAP. This is automatically sent to the contractor
by e-mail at 14:00 and at 21:00. The contractor receives the assignment (WOC — Work assignment
Contractor) via Avisor, after which the execution of the works can start.

After execution, the contractor draws up a settlement (measurement - OM) in Avisor, based on the
contractual agreements.

He exports the measurement to BASF, after which it must be checked and released by BASF at 1st
and 2nd level. The digital sending of measurements accelerates the settlement process.

Twice a month there is a settlement, in which a percentage of the measurements that are fully
released via the first 2 control steps, are taken into revision (sample check).

On the basis of this statement, a summary (invoicing proposal) is drawn up, which is sent to the
contractor. He can then draw up an invoice on the basis of this proposal and send it to Berlin for
payment.

The Avisor system makes it possible to automatically receive and manage BASF Work Orders
(WOCs). Avisor also provides a centralized automatic update of Contracts and LVs (price lists) for
price adjustments.

Avisor is a central repository for all communication about WOCs and OM's. Electronic documents can
be linked as an attachment to measurements and work orders.

Avisor includes extensive filtering options for creating reports and overviews and exporting data to
Excel.

Informative:

From 2022 there will also be an alternative, Avisor4Suppliers or access to Avisor via Citrix.
This way of working offers some advantages (e.g. no mailing for communication between the
two systems; no loss of database in case of PC crash, less dependency for updates of
operating-system etc.) and will eventually become the standard.

The installation & onboarding are different than with a separate-offline installation at the
contractor. This manual does not elaborate on this.

The operation of Avisor and the way of working with Avisor is very similar to what is described
in this manual at Avisor via Citrix. Hence, the document is relevant for all users.

10 | Page
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2. Support
Need help? Having questions?

Don't get stuck with questions. First check the FAQ at the back of this document.

With remaining questions you can always contact:

avisor.support.antwerpen@basf.com

11 | Page
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3. OCM - Operational Contractors Management

3.1. OCM process

This is the schematic translation of the workflow for Operational Contractor management (OCM) to
SAP/Avisor.

As a condition for processing via Avisor, a contract must be drawn up and released. The main
difference of this process compared to processing via workcycles is that in workcycle processing one
is triggered via an invoice from the contractor and that an approval is issued from it. In the case of
processing via Avisor, the measurement is the trigger that is submitted for approval and the approval
will ultimately lead to a summary statement (= invoicing proposal).

Verwerking via Avisor

Aanvraag tot
bestelling (ATB)
door
opdrachtgever

ATB omzettin in
bestelling
(door Aankoop)

Opdracht (WOC)
naar contractor

Goedkeuring OM (OM)
door toezichter + van uitgevoerde

: van de werken
ingenieur in Avisor werken versturen

Steekproef-
controle ESPTC +
Maken en
versturen
verzamelstaat

taat Berlijn betaalt en
samen naa boekt de factuur
Berljn
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3.2. OCM Process Model

"""""""""""""""""""" . H

@sgp ............. ._* . h: A * . h ERE— Cnntractnrg

Raamcontracten (45...) i| Raamcontracten Raamcontracten
(Project bestellingen Eledere 10° A (variables/formules) : 1| (46, versig)
(45...} : : : :

: {| = \"=s berekenen : L\'s

OH order (operations)
incltaken (YBMS)

Automatische ATH

“rijgave ATB (strategie)

Automatische besteling WocC WocC

(NB) ?Iedere 10

Automatizche creatie Opmetingen Opmetingen ingeven &
Service Entry Sheet : plausibiliseren, t | vriigeven 3

controleren & vrijgeven

Verzamelztaat

Facturatie

Betaling

This diagram shows the links between the systems (SAP, AVISOR-BASF and AVISOR contractor) and
the interfacing that takes place between them.

The ATBs (request for order) are automatically created when the order is saved.

The generation of an automatic order in SAP (based on the ATB) is done via a program in SAP. The
program that performs this task runs every 15'. The program that picks up the created orders and
forwards them to AVISOR runs every 10'.

After a maximum of 25 minutes, the WOC is created in AVISOR. This is already visible to the BASF
user.

After full release, the WOCs are sent 2 times a day from AVISOR-BASF to the contractors (at 14h00 &
21h00). This is to ensure that the contractors still have the necessary time to plan the next day and to
make any preparations.

1 time per 2 weeks an "accounting day" is planned. The following working day, the summary is
automatically generated and sent to the contractor by e-mail. This summary is the basis for invoicing
(also in the case of self-billing).

14 | Page
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4. Status schedule

4.1. Scheme

The diagram below shows across the different systems, how an order is communicated from BASF to the

contractor and how a measurement is then processed via approvals.

Please note, the diagram below applies to a local installation. If you work via Avisor via Citrix, the import

and export takes place in a slightly different way.

Order SAP BASF

Taak SAP BASF ONVO

[ aver ] [ wwo ]
'y

woc

I
G
i

m
Vil Afrekening Bewerking @m

Gastomaeard

- Na vrijgave Eind-OM

Rev. Afrekening

)
-Cbligo » 0 €
- Eindieverieken (SAP)

Via revisieassistent
of manusel

—| Controle Contr. |1—|
4

SendNotes
2 x mazand
OK
Transfar

Uplosa

NOK

s 3 S
! i i
i i H
= @ | Ilnrormear Contr | Host
! !
' )
T | SendNotes
Y L PTC kan op elk moment, ke | Transferstatus: Transterstatus: -
4 | Gestomeerd /| M stornpsen Contractor 3 DASE (1) Conr. ngang BASF % Contractor 2 |u:| Im BASF Gebookl L7 BASF Gestomoosd U] BASF Klaan

4.2. Explanation status scheme

The status scheme serves as a guideline when handling WOCs and measurements via AVISOR.

1. Task — ATB — Order (SAP system BASF)

« A YBMS5 job is created on a (released) order. (status ONVO — unprepared)

* When saving the order, an ATB is automatically created. (status INVO —in

preparation)

» Every 15 minutes an order is created from the ATB. (The order number is the basis for

the WOC number.)

Internal

15 | Page



ESP TV Manual Avisor

2. Create WOC (Avisor BASF)

Every 10 minutes, the created order (SAP) is converted into a WOC (Avisor).
This WOC ends up in Avisor in the status 'Editing'.
This WOC is put in the status 'Free settlement' by the supervisor after release.

Export: Every day at 14:00 and 21:00 the WOCs of Avisor BASF are sent to the
contractors. With Avisor via Citrix, this is exchanged "between the databases" and is
no longer sent by e-mail.

3. WOC (Avisor Contractor)

The contractor imports the WOCSs he has received from BASF on a daily basis.
(envelope icon). With Avisor via Citrix, this will be done automatically, without mailing.

The WOC enters the status 'Processing' and must be released manually. (BASF:
'Input Control' status)

4. Execution of the work by the contractor

5. Create measurement (=OM / opmeting) (Avisor Contractor)

The contractor creates an OM in the status 'Setup'.
After saving, the OM enters the status 'For Approval'.
After release of the OM on the contractor side, it enters the status 'Free Settlement’

When it comes to a final measurement, the WOC is automatically reported 'Ready’ in
the contractor system. (manual 'Ready' reporting is also possible)

The OM must then be manually exported to Avisor BASF. With Avisor via Citrix, this
communication runs automatically when the measurement gets the status "Free
Settlement". (transport daily at 19h30).

6. Import of the measurement (Avisor BASF)

Every measurement exported by the contractor is immediately imported from Avisor
BASF.

7. Release of the measurement by the Supervisor — 1st approver (Avisor BASF)

(Point 7 first explains the standard process without an external supervisor!)

The BASF supervisor (1st approver) requests all measurements with the status 'For
Approval'.

When the OM has been checked (plausibility check), the supervisor releases it. The
measurement then enters the status 'Quite Technical'.

When the supervisor rejects the OM (eg. Due to an error in the measurement by the
contractor), the OM enters the status 'Supplier Correction'. (the supervisor fills in a
mandatory comment field)
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The supervisor then informs the contractor (Send Notes).

The contractor points the OM back into his system and adjusts it. After this, the
contractor releases the OM and exports it.

The OM is automatically imported from BASF and enters the status 'Submit back L'.
(the old measurement is overwritten)

Measurements with the status 'Submit back L' must also be checked by the
supervisor. (identical procedure)

8. Release of the measurement by the External Supervisor (Avisor BASF)

If an external supervisor (not BASF personnel) has created the WOC in SAP, this
external supervisor will be able to approve the OM with regard to this WOC. Then the
OM will receive the status "Vrij Technisch Ext.". The BASF Supervisor (internal) must
then check and approve the measurement before it is given the status 'Fairly
Technical'.

The supervisor therefore checks all measurements with status: 'Processing’, 'Vrij
Technisch Ext." & 'Submit back L.’

9. Release by Engineer — 2nd Approver (Avisor BASF)

A.

C.

After approval by the BASF supervisor, the engineer (2nd approver) must approve the
OM.

If the engineer notices an error during the inspection, he will have to contact the
supervisor and inform him of the problem. (Send Notes and/or by phone)

The supervisor, in turn, will take the necessary actions.

10. Control by ESP/TV (Avisor BASF)

From all measurements in the status 'Free Settlement', a sample is regularly taken of
measurements that are subjected to an additional 100% check. These measurements
will be in the status 'Rev. Settlement'.

If no problems are detected during the inspection by ESP/TV, the measurement is
released by ESP/TV and returns to the status 'Free Settlement'.

If errors are detected during the inspection by ESP/TV, ESP/TV will refer back the
measurement. This puts the measurement in the status 'Correction'.

> ESP/TV makes the corrections of the measurement and releases the
measurement to the status 'Submit back'

» ESP/TV informs the contractor, supervisor (Send Notes), in case of
differences greater than 500 € the engineer is also informed. The contractor
signs the correction and returns it to ESP/TV. Contractors who do not have
representation on the site will receive the correction together with the
summary.

» ESP/TV then releases the measurement from 'Submit back' to 'Free
Settlement'.
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11. SES — Summary (Avisor BASF / SAP)

Measurements that have the status 'Free Settlement' are booked every two weeks (at
12:00). This means that for every order a Service Entry Sheet (SES) will be booked in
SAP.

When the booking process has gone well, the measurements will be in the status
Transfer'.

If something went wrong during the booking, the measurements will be entered in the
status 'Transfer error'. ESP/TV now has three hours (until 15:00) to correct these
failed bookings.

At 15h00 a second booking run runs and an attempt is made to book the failed
bookings in SAP.

At 19:00, SAP automatically generates the summary per contract with an overview of
all Service Entry Sheets per order. This summary is sent to the contractor.

4.3. Status in Avisor in different languages
Important for good communication, is referring to the same principles / objects. The statusses of

Measurements / WOC / Contracts have a specific term in the different languages. Below you find the

Internal

overview.

Nederlands Duits Engels Frans Italiaans LSTATUS_ID
Opstelling Erstellung Produce Création Creazione 0
Bewerking Freigabeprifung For approval Ratification Elaborazione 10
Rev. Bewerking  Rev. Bearb. Rev. proc. Rév. Traitem Rev. elab. 20
Rev. Vrij Fach-Revision Rev. techn. Rév. techn. Rev. tecnic. 21
Bewerking
Rev. Techn.Ext. Rev. Stufe 2 Rev. stage 2 Rév. Niveau2  Rev. fase 2 22
Rev. Afrekening  Rev. Abrech. Rev. billing Rév. décompte Rev. cont. 29
VAP-Fout VAP-Fehler VAP error Erreur VAP Errore VAP 30
Vrij Bewerking Frei Techn. Techn.approv Autor. Techn  Tecnic. Ok 31
Vrij Afrekening Frei Abrech. Bill.approv. Autor. décom  Cont. Ok 40
Vrij Frei Abr./Rabatt Bill.approv./Disc. Autor. Cont. Ok/Sc. 45
Afrekening/Rab. Décom/Rem.

Correctie Korrektur Correction Correction Correzione 60
Terug Voorleggen Wiedervorl. Follow-up Resubmission  Reminder 69
Rev. Transfer Rev. Transfer Rev. Transfer Rev. Transfer  Rev. Trans. 70
Transferfout Transf.fehler Transf.error Erreur transf.  Errore trasf. 79
Transfer Transfer Transfer Transfert Trasferimento 80
Bev. Transfer SichTrans BackTrans SécurTrans TrasfSic 82
HOST HOST HOST HOTE HOST 90
18 | Page



ESP TV Manual Avisor

manual Transfer manueller manual Transfer 'man. Tranfer ~ man. Tranfer 91
Transfer
Afgesloten End-Lief Final deliv. Livr. finale Forn-fin 93
Transfer (Cobalt) Transfer (Cobalt) Transfer (Cobalt) Transfer Transfer 95
(Cobalt) (Cobalt)
Gestorneerd Storniert Cancelled Annulé Cancellato 98
Klaar Fertig Compl. Fin Pronto 99
Klaar/Rabat fert./Rab. Comp./Disc. Fini/Rem. Pronto/Sc. 100
Correctie Lev. Korrektur v. KT ~ Correction Ct CorrectionCT  CorrezioneCT 160
Terug Voorl. Lev  Wiedervorl. v. KT Follow-up Ct Resubmis. CT  Reminder CT 169
In Transfer In Transfer In Transfer En transfert In Transfer 9999

4.4. Guidelines in terms of walk-through principle
Hint : not al measurements that were simultaneously presented by the contractor will be present on the

same “Verzamelstaat” — it is possible that they are being split us; due to BASF-internal checks

2e controle door BASF
Ingenieur
Gem. 5 werkdagen

1e controle door BASF
Toezichter
Gem. 5 werkdagen

Start : ontvangst

oM 2e vrijgave

le vrijgave

“Bewerking” “Vrij Technisch” “Vrij Afrekening”

Opname van OM op
2/maand OM in verzamelstaat (1
steekproefcontrole steekproef? dag na
steekproefname)

Clustering OM

status “Vrij
afrekening”

3e controle door *

Afrekening”

Met of zonder correcti

Source: B\\GLOBAL\1071-BANT\ANTWERP\PT\PTC-C\PTC-C-Settlement\Manuals\4 Process Flow P2P Services

4.5. Invoicing and payment modalities

For all information regarding invoicing, see https://www.basf.com/global/en/who-we-
are/organization/suppliers-and-partners/accounts-payable-europe/einvoicing.html and contractureal
agreements in specifications.

The final amounts of the approved settlement documents are bundled twice a month by BASF in a
summary (= proposal for invoice). The summary shall be delivered by BASF to the contractor. After the
contractor has received the summary, the effective invoicing can run in different ways. The different
options are discussed below. The choice of a particular option lies with BASF Antwerp in consultation
with the contractor.

Option 1: Classic invoicing

19 | Page

Internal


https://www.basf.com/global/en/who-we-are/organization/suppliers-and-partners/accounts-payable-europe/einvoicing.html
https://www.basf.com/global/en/who-we-are/organization/suppliers-and-partners/accounts-payable-europe/einvoicing.html

ESP TV Manual Avisor

» The payment of the invoice takes place x days after the invoice date (see contract), provided
that the works have been carried out in accordance with the order and that the invoicing is
correct and accompanied by all requested documents. Please note, these days only start to
count after invoice based on summary and not on the day where the measurement is entered.

» E-invoicing: The invoice is sent electronically in PDF format to: ICE_1071@basf.com.
Additional conditions must be met.

Option 2: Selfbilling

» The 2nd option of invoicing is the so-called method of self-billing. This means that BASF will
issue invoices for the supply of goods and services by the contractor to BASF, in the name
and on behalf of the client. The invoice is drawn up on the basis of the summary.

Follow-up of the invoice
» For the follow-up of the invoices, the contractor can register on Worldaccount via
http://worldaccount.basf.com/wa/Startpage .
» Accounts payable in Berlin can be reached via e-mail: base.be-basant-ap@basf.com .

WOC ready (Avisor Contractor)

» In order to keep an overview, the contractor can manually report the booked measurement
'Ready" in his system on the basis of this summary.

5. Avisor installation

5.1. Basf
5.1.1.Request software

In order to be able to approve measurements of contractors via Avisor, this software must be
installed on the computer. Applying for Avisor is as follows:

Go to the intranet and click on 'My Link':
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A intranet Home  AbOUtBASF  Strategy

Corporate News

-~

083121

BASF and Shanshan form
battery materials joint venture
in China

Following the approval of all relevant authorities,
BASF and Shanshan have formed the joint venture
“BASF Shanshan Battesy Materials Co., Ltd.". The.

eses )

Corporste Center

Online Reporter  Index  MyView

Regional News

09102:21

First Floating LNG project for
BASF's Gas Treatment
technology

The iatest Floating

project of the Malaysi ch
PETRONAS (PFLNG DUA| has seiecled BASF's

{ eso0e )

Enter "Avisor" in the search field and press enter.

@ my-linkbast.com/n

@ Miguw tablbilzd W BASF Intrangt - Ho.

Finame Q @

Important Links

© Old BASF.net - My Links
© Gen-¢
© Finde

© HR Kiosk

© Corporats Rule Bass

abal Communication Diractocy

o Divisions, Corporate Center, Service Unils &
Regions

© AccessIT

© Global Business Senvices Porta

€ Password change

| Avisof

Awato - AVISOR, 4.2, German

Then click on the software and then click on "add to cart".

application process.

Finally, you follow the standard

Services

# My Link

My Link

1 Zoekresultaten voor avisor

109262.1

Webshop Tips

Support

Awato - AVISOR, 4.2, German

Awato - AVISOR, 4.2, German Windows B 64blt Windows 7 64bit

5.1.2.Apply for rights

In addition to the program, the User rights must also be requested in order to log in.

Internal

Wirkellijst B Artikel lijking B Wir gen {0) =
Filter op
Ondarwerp
Webshop Tip
Services Support
Informatie
Taal [ ]
Documenttype Q
21 | Page



ESP TV Manual Avisor

Request via:

e mail to avisor.support.antwerpen@basf.com stating for which company or service you want
the rights, and whether you are going to do the 1st or 2nd approval in Avisor.
e BASF intranet (Access-IT):

Go to the BASF intranet and click on 'Access IT' in the selection menu

Go to "Access rights" =» "Request new roles and accounts — expert mode"

Home Documentatie Wat is AccessIT IT Catalog

Naam: Van Santwilk, Ronald Org.- eenhelid: PTCIC Bedrl: BASF Antwerpen N.V. Telefoon: +32 3 561-2466

Home

Toegangsrechten

Zoeken via formuliercatalogus | Formulieren selecteren || Formulierinhoud taden | Formulier verwljderen
Formulier zoeken

rgang Emst | pyright 2009, BASF SE

Rapporten

|

guratie

o
g|lm

Adres zoeken

Enter "Avisor" for description and press "Search form":

Zoeken via formuliercatalogus | Formulieren selecteren || Formulierinhoud laden

Wvisor Formulier zoeken

Designate "Avisor" and "Apply".
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Fill in the person for whom you wish to apply for the rights and press "Search".

Type e izing wipgen

1071_PTC/C Van Santwk ||

23 | Page

Internal



ESP TV Manual Avisor

1071_PTLP_Aelbrecht [+

The name is included in the overview. Several more people can be added if desired. If all persons
were entered, press "Next"

Naam: Vian Santwijk, Ronald Org - eenheid: PTC/C Bedrijf: BASF Antwerpen N.V. Telefoon: +32 3 561-2466

vansantwk —|voomaam | | [ Jorg-cemer | |[Zosken)

Type toewijzing wijzigen Instellen

Mm% userD % Og-e. $ Bean § Gerstefatewr $ Toewpngsypest. & Begnoaum ¢ Emasaum %
———-————

(=] =] BEEE

| Opsiaan als concept | Annuleren

At "System" "AVIBAN (Antwerp)", and at "Org. Unit" select "BE51 (Antwerp)":

AVIBAN (Antwerpen) = DES1 (Anhuempen)

Under "Team" the correct company or service must be indicated. Under "Role" the correct authority
must be indicated:

- BR (BASF Representative) => 1st Approver
- SU (Supervisor) => 2nd approver
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- CO (Controlling) => Reading rights
- PR (Procurement) => Purchase

Then press "Add to list".

Then check the "Confirmation" and "Software Avisor" and press "Next":

Optionally fill in comment / reason in pop-up and press "Next":

Volgende

Pop-up:

25 | Page

Internal



ESP TV Manual Avisor

Informatie
= Bericht

11} Uw aanvraag is gereed voor verzenden Klik linksonder op de
knop Bevestigen om de aanvraag te verzenden voor

goedkeuring.

4k

"Accept"

|4 Terug || Accepteren || Opslaan als concept || Annuleren

When the software is installed on the PC and the permissions are approved, you can log in to Avisor.
Avisor will ask to change the initial password at the first login.

5.1.3.Boot
Avisor can be found on your PC under: Start/Programs/Avisor/Avisor(Prod)
Avisor(Prod) is linked to the SAP production system via an interface.

J Avisor
B8 Avisor (Prod) BAN
B8 Avisor (Test) BAN
& Avisor-Update BAN
@ 550 Kenfiguration
B8 standort_Auswahl

. BASFIS Support Tools

., BASF today Newsticker

| Back

You can use Avisor (Test) to test the operation of Avisor, or to make a cost estimate. The test version
is linked to the SAP test system.

5.1.4.Log in
After starting up Avisor, you will get the following login screen: (basf-internal only)

FYI — contractor can decide for himself whether he sets a password here, default setting is no
password.
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-

(-

Log In - awato avisor 4.2.1857 g

UserD: |AELBREW

Paswoord: —

Wervanging |

Profiel: |SC_Revisie ING_BES1 -l

“Werder

Cancel |

Enter your username in user-id, e.g. AELBREW or VXXXXXX.
If you start Avisor for the first time, you use the initial password from a separate mail (at user level).
You have to change this afterwards (will be asked).

Your user profile will automatically appear in the profile field.

If you have multiple profiles, you can change this by opening the drop-down list.

The "Replacement” field is not used.

Open 2nd Avisor session:

If you have multiple user profiles, you can start a 2nd Avisor session.

You can then choose a different profile here and then switch between the different windows.

You can also open a 2nd session via menu bar — add ins- start Avisor or via ALT-CTRL+N.

F ANWETPHETT Je (RELD ROV I MEVISIE UNag_DEaL)

En

G

Add-Ins | Extra 7

ng

36|
“ek:

@ Revisie
= 'm Kerting assistent

{5 SendMotes I

| avisor starten Alt+Ctrl+ N |§$
Documentatie Alt+Ctrl+D
IP-adres bepalen A+ Ctrl+I [
Basis Handleiding Alt+Ctrl+H

Wersie Lontra

ot

31575 [09 [THYSSENKRUPP XERVON

If you have forgotten your password, it must be reset. This can be reset by the user himself.

5.1.5.Password
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Alle Apps Dooumentan Instellingan mail Web Meer Feedback

il |

Beste overeenkomst

= =

) = Avisor (Prod) BAN :};;}r: L
A L App

y Ao Avisor (Prod) BAN

el Avisor-Updale BAN » hop

m I avisor_Password_Reset I b

' m  avisor (Test) BAM ¥ = Openen |
;: Zoeken op het web I:! ¢ Bestandslocatie cpenen [
Wi O avis - Webresultaten wasrgeven » T aan start vastmaken

o

) Fota's (3+]

Via the menu bar ?_User information, you can change your password.

- 1
i T| Paswoord verandersn ﬁ
ud [Z) Helpinhoud [
= ﬁ? Zoeken... o Dud pazwoord oK |
| Gebruiker informatie... | | [ - |
Meldingen... i Paswoond
ol B
= @ awato in web... |
— Support » I | Beweshogng paswooid:
| |
avisor informatie... |

You enter the old password in the first box, and twice a new identical password. You confirm with "OK"
and get the message that your password has been changed.

When changing the password, you must take into account that the new password must not be empty,
must be different from the old password, and that you must enter the same new password twice.

5.1.6.Avisor Update

When Avisor starts up, it automatically checks for updates:
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Installations- und Updatescript avisor - Alle Standorte

:: Pruefen, oh ein Update der Datei notwendig ist...

:: 3 Uorbhedingungen pruefen

== R R R i

:: Pruefen, ob Avisor—Paket installiert ist (Uoraussetzung fuer lokale Installat
ion»...

:: 4) Lokales Programmuerzeichnis ggf. anlegen

Do iHHHHHE

:: Pruefen, obh das Uerzeichnis “c:“\Program Files“AUISOR" existiert...
:: falls Programmuerzeichnis nicht existiert; einrichten

:: 5) Lokales Programmverzeichnis ggf. aktualisieren

D HHHEHHE R B HHHEEEEEE R S EHE R

:: Pruefen. ob ein Update der Dateien notwendig ist...

:: Pruefen, oh ein Update der avisor-Dokumentation noetig ist...

:: 6) Post-Installation (Links, ODBC, Registrierung)
HIE (%% % 121818888 R IR
:: Pruefen,. ob ein Update der avisor—Uerknuepfungen noetig ist...

Updating may take up to a few minutes. Please wait until the update screen is gone and start Avisor

from the Start menu.

You can also start this software update yourself via Start, All Programs, Avisor (lokal), Avisor-Update.
You should only perform this update if you have received a notification for this, or if Avisor does not

start correctly.

If the following error message comes, the PC does not yet have a license to work with Avisor.

Avisor Update - AviS¥YC-Error x|

gie haben keine Berechtigung Avisor auszufibren!
Der Startvorgang wird abgebrochen.
Bitte wenden Sie sich an den Avisor-Support,

5.2. Contractor
The description below is not relevant to Avisor via Citrix; only for local Avisor installation.

On the site of Awato (software supplier of Avisor) the software package can be downloaded:

https://www.awato.de/download/files/av4install.msi.

Bestand downleaden - Beveiligingswaar scl x|

Wit u dit bestand vitvoeren of opzlaan?

j Haam BASANT .exe
Twper  Apobcation, 15,0 ME

Warr v awato.de

LUitvoesen Opslaan

Hoewel bestanden de u van het Intemet hebt gedowninad handig
kurnen zin, kan dil bestandstppe schade aan uw computes
toebiengan Voer daze soflware nist uit of gla deze nist op &l u
ek cver de atkomst. \Wat i het risico?

R
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Before you start installing, make sure that the details of the email account for data-exchange with
Avisor BASF are available:

« account (user-id)
« password
*  pop3 server

* smtp server

5.2.2.Avisor License

When the installation is complete, your account must be registered.

The activation is done by telephone (+49 2133 26 031 00, option 3) or by e-mail_info@awato.de with
the print screen as below. The official language for this is German or English.

Then choose from the main menu: ? - Registration Information...".

r ™
avisor 4 Registratie informatie (Licenser 1.3.0.43) ﬂ
— Licentie
Applicatie; Licentie Mr.: Herirstallatie:
Iavisor 4 ID ID
Firmanaarm: Contract Mr.: Geldig tot:
[R45F SE LU [awata |
||
— Features [4) I
[~ Huuricentie ¥ Meerdere opdrachtgeyver
¥ Multigebruiker versie
[¥ Odrachtgever versie
Mieuwe Registratie Sluiten
Click New Registration.
avisor 4 registreer (Licenser 1.3.0.43) ﬂ
- Licantie
Applicehe: Licenhe MNr.: Hermnstallah=:
|an-1:u| 4 ||:I ||]
Frmanaam: Lonlract Mr Geddig balk:
Amrrviasg bat Code wejschakoeling:
[akafTnrcq [zxeq | | | [ |
Anton - Kaufmann - Anton - Fru:dru:hl |
Featues
T s Aftieken
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After mentioning the "Request for" code, Awato gives the "Code unlock" that must be filled in. TIP:
When the mouse is on the "Request for code", the name of the code becomes visible separately. This
facilitates communication with Awato.

Finally, click Unlock.

This procedure should be performed on any PC where Avisor is installed.

5.2.3.Local installation
Open basant.exe:

T Selbstentpackendes WinPAR-Archiv -IDIEI

Ertpacke selupdis 0072 lup. bip
Ertpache setupdit D003 satup.bmp
Ertpacke datal. cab
Ertpacke data? cab

Ziehverzsichnis
II ADOCUME=1ABEFODY =15 LOCALS~1Y

Durchsuzhen

Irestallationzfonzchiilt
|
x
Select the language o this irstal stion from
the choicas balow.

EFE - |
ok | caes |

For the installation you only have the choice between German and English.

The software package itself can later be set in Dutch.

vt 4.2 st
avisor 4.2

avisor 4.2 selup

whidenme o avina 43 Sebup

Tl pasgram vl Fotall seaor 4 2 o pond cowguies N @8
shorgly recornended Thal pou swl sl windoss progeama
befais jurrrg thic Sebup peogam

[[Bets ] _codd |

Accept the license agreement. Click Yes:
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oo azsew x
Licenie Agieement
Plossn read the lollowryg lcense agaomment caeluly i',. »

Press the PAGE DOWN Ley (o som the et of #r ageonert.

wmmnn-mb,wuwm_-]
o of Bz pregram, of ary portion of & may sul 0 severe civl and crmeal
iperahier. and vl be posecuted 10 the masnum event posstie under the law

‘D swero Sotwers GobH

=

D0 you scospt o the terre of the precedng Licsess 7 ¥ you cheoss No. the
1ehp wil close To ratall avieer 42 you must acoept this agesmest

pat Sl

« Back Yor Ne |

If the Avisor install finds an Avisor database from a previous installation, it will continue to be used. In
that case, Avisor will not create a new (empty) database.

If the old Avisor database is not allowed to be used, please contact the support of Awato Software
GmbH.

avisordzsetun x|

Information . ]
Plazse iead the following test. i'.b‘-‘

Feadhe s

This sebup wil eriable 'ou b instal the spplcation "sviser 4 2 an ' oul compuber, =]

fthe setup finds a database created by a fommes installation of avigor, thiz database wil
kiep# for further use; if you do not wiant fo keep on using i, please conbact our suppor,

: o

[eata Shield

< Back Nest > Cancel |

Enter name and company name:

X
User Information
Enar pour registration infarmatian ii_-.,—.

Flease enter your name and the name of the company boe vhom o wark

Hame: [Jacoues Huemans:
Company:  [ATF
Ireata Bhiedd
< Back Neot > Carcel |

With a local installation, it is best to keep the default path / folder.

Brochure for the software:
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x|
Choose Destmation Location #)
Select fokdes whare Setup wil install flles. iiﬁ_'

Sehup vl nstall mazar 4.2 i e follovang foldsr,

Toinstal bo this foldar, chck Nest. To inztal bo a different folder, chck Biowse and salact
anather foldar,

-~ Destination Folder
C:\Program Filesbavetohavizond Brawese. .

restalShield

< Back Mewt » Cancel |

Folder for the database (file name: Avisor.BASANT.mdb):

x|
Chonse database folder ¥
Chioose the instalation foldes for e database avisornmdb, iib—-

Setup vl nstall the database avisonmdb in the foliowng foldes
Toinstal bo tis foldar, chck Net. To instal bo a different folder, clck Browse and salact
arather folder.

~ Destinalion Folda
ClhDocumants and Sattings\all Lsars\Documentsiavisor Brovese
¢ Back Newt > Cancel |
X
Setup Status .iZl
i

avzor 4.2 Sehup iz perfoming the requesied opesabons,
Iretaling  Programm-Dabeian .
C-AProgram Fileshawatohanzordbavdcheck e

awisor 4.2 selup

Setup Complete

Setup has firished irstaling avisor 4.2 on pouw computes.

Clhck Finish o complebe Setup

Bk Firizh

5.2.4.Multi-user installation

With a multi-user installation, there must be access to a shared network location from every PC where

Avisor Contractor is installed.

Installing the software is the same as for the local installation, only the database must be in a shared
(network) location. Read and write permissions at this location are required.

Preferably enter the path to the location as a UNC path (\\server\share\):

Internal
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i

Choose database folder
Chioose the instalation foldes for e database avisornmdb,

Setup vl install the: database svisonmdb in the follosng foldes

Toirstal bo this folder, chck Nest. Toiretal to a different foldar, chick Browse and salact

anather tolder,

]

-

— Dastination Folder

ChDocuments and Sattings\all Lsers\Documentsiavisor

Braveze. .

mesta1E el

< Back Ned> |  Cancel |

x|

Pleass choose the installation folder,
Pathe

| Y\serverifolderiyerkoopBASF Database]
Dirackarias:

1= [ Bureaublad
# iy Deze computer
= ‘i an nabwerkdocaties
=1l volledi netwerk
t1) I,- Micrasoft Windows Netwo

[ ok ] aoreren |

For each additional PC, the same path must be entered.

5.2.5.Boot

You can start Avisor via Start, Programs, awato, Avisor4:

& Irkermet Explorer

(=) wincows Media Player
@ Polinvahers

(@ Saaqltd

Windows XP Pro

[Fean 8 @

gal avtsord Checker

ﬁ avisord Datenbant-Campress
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Alle Apps Dooumentan Instellingan mail Web Meer Feedback

il |

Beste overeenkomst

it [ 1
Avisor (Prod) BAN TTTTITE
| (proc) S :
App
ras b
Apps .
1 Avisor (Prod) BAN
U m avisor-Update BAN > Abh
w Ilavis-:rr_Pasmcrrd_Reset I >
!
' ®m Avisor (Test) BAN ? = Openen
HE |
o Zoeken op het web [l Bestandsiocatie openen
M O avis - Webresultaten weergeven » T aan start vastmaken
o
Fota's (3+])
]
I 2 avis
/’_f’ ‘- 3
\ ‘-3(' . T npany
nt _ o

avisor

N Sy
5 "N 1 Wead |

5.2.6.Specific settings

Avisor has 6 languages: German, English, French, Italian, Spanish or Dutch.
To change language go to menu option "Tools" and choose "Options" at the bottom...

Bestand Bewerken Beeld Document  Bijlagenm Rapporten | Extra | 7

G- M&@a B 4B o Geens|SE adressen 3

&f’a LY beheer, ..

Tekst bouwstenen. ..

Medewerker opdrachtgever. ..
Rekenmaching

Software ackualiseren, .

Opties. .. |

35 | Page

Internal



ESP TV Manual Avisor

Under tab "Options" the language can be chosen:

p
Opties

— Inztelling kleuren
Foutieve ingave
Yerplicht veld
Schiffbeveligd

Regels oneven

LL LLE

Regels even

meetingl WwiOC  Bewerking | Transfell Gegevensbmnl Intemetl Loginl

Selectis taal

ML - Mederands:

Autamatizch
DE - Duitg
EM - Engels
FR - Frans

IT - Italian
ES - Spanish
T

LIOOETS TIOOTE Y arT TE0eT

|+ Signaaltoon bi foutieve ingave

Standaard |

Ok, I Afbreken | Oyermemen

-

After clicking "OK", Avisor will automatically restart.

Standard installation is requested to allow entry to Avisor for 7 days. However, if this is not in
order, this describes how the configuration can be adjusted for entering Lohnstunden from 1 to 7

days.

Bestand Bewerken Beeld Document Bijlagen Rapporten Extra

- B@6 | EE |

BR|o

r

e |

=

BASANT - BASF Antwerpen AN

0K

Afbreken |

Histany...
Bewerken. ..

Importeren. .

Exporteren »»» |

klik op de wereldbol om het
configuratiescherm te openen.

Klik op knop bewerken

Internal
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[Ser.r.inqsl
MaxBRecords = 400
Interface = 10
FormatEANr = F

[Doe_StLV]
UseRegisterSection = F //T aktiviert OOLV

[RV-Typ]
Raamovereenkomat = T
Projectbestelling = F

[Einzelauftrag]
Autoldent=F
Starcldent=0000000
LastIdent=3533535

[Aufmass]
EANrAutoCompletce=F
KurztextAusER = T
FreieEingabeCeffnen=T
FeldStatistikeF
FeldDetailtext=T
Vorlage-Aufmass=T
FPFaktor=T
TriggerFertigEAFrgAM=T

TimeRecordingActive=T
TimeRecordingOnUnits = LStd
TimeRecordingOnUnits 2=MStd
TimeRecordingWithBreak = T
TimeRecordingWithName = T
TimeRecordingDupCheckIgnore = 2B
TimeRecordingForced = T
TimeRecordingPrint = T

| eo: ange =

[KEontierung]
Pruefung=F

< >

Afbreken

Avisor needs a separate email account to receive (import) and send (export) data to BASF.

Via the menu option "Tools", "Options", on the tab "Internet", these data must be entered:

Bestand  Bewerken Beeld [Dooument  Bilagen  Bapporten
a3 @A Bz naq

zorg dat de entry
TimeRecordingDayRange = 7 in de
config aanwezig is.

Indien dit niet het geval is, zelf bij
typen. Let op typefouten |

Klik vervolgens op OK

v

>
oK \J Afbreken
1

En nog 1 keer

z
:
&7

Extra l?
o Adressen v
8 LV beheer...

Tekst bousstenen, .,
Medewerker opdrachtgever...
Reekenmaching

Seftware sctusiceren. ..

Oplies...

Internal
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POP3 server

SMTP Server

Login for the email account
Twice the password

Folder of the mailbox

Bill of u‘l Call uifl Edtnul Tlalslel] Data source Intemet ] Lonml

POP3/SMTP -
POP3: outlook. office365.com
SMTP: smitp-mail outlack. com

Protokolk

110 & 935

25 ( 465 & 587

User:
Password: [+ Confimation: [F=-====
Directory: |\
M [Tl Abort Tyansfer

Important: Do not use a personal mailbox to communicate with Avisor, but one that is exclusively
intended for Avisor. The reason for this is that the automatic import of data only works with "unread e-
mails", so if they are accidentally clicked on and marked as read, new contracts / WOCs will not be

imported.

Avisor downloads the emails that arrive in this account (for processing) to the mailbox folder. A folder
can be created on the hard disk of the local PC or on the network.

for example

EI d Deze computer

El-f® Y5 ()

EIB Avisar

EHEI Brievenbus

=1-C7) Download
{3 Upd

{7 Exported

~{3) Imported

~{3) Internal

{7 Received

h Sent

{3 Talmpaort

Avisor creates the subfolders itself.

Via the menu bar "Tools", "Addresses", "Contractor”, a number of things have to be filled in:

= avisord - [BASANT - |

Qestord  Boperien Desid (oowert  Bgsgen  flapporten | Exgra | P

Opdrachtgeve:

LV betwar

[obat bousstenen.
Medewerder codachegever.
Erbermachine

Softmare styudiseren,

Qptins

Cod acdinemer .,

Opdrachtnemer

FEirrna Mr. Higww

]

WiEEEn |

147882 |

The supplier number (SAP number) is provided by BASF.
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Important: Do not forget to enter the email address of the user and the email address for the data
exchange with Avisor in this screen.

These are necessary to be able to communicate with Avisor-BASF.

Fitma Me. Mia I

Wissen I

-ATF -

Korte omschiing  Omschifving

|aTF JATF NV
Shast Ni.

Is!ras
Postcode Plaats

|2000 [Antwerpen
PC brievend  Brievenbus
| I

Telefoon Telefay

gt

F I

Datsutwisseling emal Email gebruker

I |

Paswoord woor codering

|

Shuten

If several people are going to work with Avisor, it is recommended to activate the option "Users" login

via "Tools", "Options", "Login":

Bestand  Bewerken  Beeld Doument  Biflagen  Rapporten

Eatral?

ﬂg Sdressen
o8 LY beheer,

Tekst boussskenen, ,,

Medawerker opdrachigaver...

Reekenmaching
Seftware sctusiceren. ..

Enter the usernames here (see example) and OK.

meetingl 'W'EIEI Bewerkingl Tranferl Gegevensbmnl |nternet

" Geen gebruikersaanmelding nodig

Gebruikerznaanm

¥ Gebikersaanmelding nodig, inities] paswoord 'avisor'

Yoor- en achternaam:

1. Gebruiker: |Jm:uLIE5

IJ acgues Horemansz

Ira

|ELS

|E|S Yerboven

(%}

, Gebiuiker: [ALERECHT

I.-’-'-.Il:urecht Helmer

. Gebruiker: I

|-

Standaard

0K

Afbreken [ Ernemen

The 1st time a user logs in, he/she will have to enter the User-ID (of Avisor). This is the name entered
on the Login tab. By default, the password is set to 'Avisor'.

To change the default password: go via the menu option "?, "User information..."

Internal
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Bestand EBewerken Beeld Document  Bijlagen

Gebruikers Informatie

Gebruiker |I:|:untra|:t| 'W'I:IEI meetingl

Rapporten  Exfkra

JACQUES

Geen

S¥SISRO
Jacques Haoremans

-code

ervanaging
Ferzoneelznunmnmer
M aam
E rnail

=l

Pazwoord veranderen... |

Sluiten

. Pazwoord veranderen... |
Now click on

Paswoord veranderen

x|

Oud pazwoard: ok
Afbreken

Pazwaard:

Bevestiging paswoord:

Click OK.

7]

Helpinhoud
Zoeken. ..

E
i

Reqistratie informatie, ..

F1

Gebruiker informatie. ..

Meldingen. ..
@ awato in web, .

avisor informatie. ..

Then enter the old password, and twice the new password:

If the self-chosen password is forgotten, please contact us via avisor.support.antwerpen@basf.com .

Under menu "Tools" =»"Update software..." it can be checked whether the software is up-to-date:

Extra | ?

Extra
Dﬁ Adressen »
& L

I

M

Y beheer...
ekst bouwstenen...
edewerker opdrachtgever..,

Bekenmachine

Software actualizeren...

N

Opties...

Internal
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If "Filenames" light up blue, an update is available.

Software actualiseren
Filenarne | Dezcription [ Werzion | kbytaz A| Update
B avizord. exe Hoofdprogramma 4201873 Ly EIEJ
O awdbbh.dl BBH-berekening current Afbreken
O avidcal ocx F.alender-stuurelement current -
&1 avdesp,dil Expoirt 4.2.0.49 464
B avdarid. ooy T abellen-stuurelement 420112 298
O awdif.dll Raakwvlakken curment
& avdimp.dll Irmpiort 420725 i1l
[ sdisbiim Al lab.Ammm v mrekamb FEiEArsbie Ad209872 147
B avdlocit.dll Italienizche Sprachresourcen 420473 11
& avdlocnl dil Mederlandse taakesources 420473 120
O avdlow.dll Syteerm-nabie routines current Ll
22 new component(z] found. 10572 kbytes

By pressing "Update" the files will be downloaded.

Software actualiseren

| Filename | Description | Wersion | kbytes ﬂ |

O |lavdlocit. dll Italienizche Sprachresourcen current
O |avdlocnl.dll Mederlandse taalresounces current
O [avdlow.dl Syteem-nabije routines cunrent
O |avdmail dll |t bosfizink L —
O b di avisord (=]
O |avdreb.dl
O [awdrpt dll p—
O larvdat ocx ; I.-’ ‘-.I Update downloaded successfully,
-
g ::iz‘:’:l';"d”  Click DK to com.plete the installation
O [avdupdat exe and to restart avisor.
O [awdzip.dil

O |avdatwip exe

O |avdcheck. exe oK

O |avdcmpet. exe

O [axdwpt.dil NIEWFDIRT, Footdpragranmmma TS
O axdurngr.dll Addin User-tanager current ﬂ
Completed.

Click OK to restart Avisor.
During startup, the new components of Avisor are installed.

1. Letterbox leaflet

Since the software update uses the Avisor mailbox folder and the update procedure cannot handle
UNC paths, it may sometimes be necessary to first change the mailbox folder to a folder on Your C:\
disk,

e.g.: C:\tmp\ or C:\Temp\ or C:\Avisor\

¢ Make sure you have read and write permissions on this folder.

41 | Page

Internal



ESP TV Manual Avisor

e Also, make sure you write down the original mailbox folder. After the update, it must be

restored.

The mailbox folder can be found in the menu "Tools", "Options...", tab "Internet”, at the bottom

State Mailbox or Directory:

[ Extra| ?

Extr
=5 Adressen r
kst bouwstenen...

V beheer..,

£
edewerker opdrachtgever...

el

A
L
I
M
Rekenmachine

Software actualiseren...

Opties... M

Opties

| meeting] WDE] Bewerking | Tratzfer | Gegevenshion  Intemnet | Login |

POPS: |
SMTP. |
Gebruiker: |

Paswoord: Bevestiging:

Diirectony: |

sz |

Standaard (0] 4 | Afbreken

Under certain circumstances, the other settings on the "Internet" tab may also have disappeared

after an update. Please note this.

The password (to be entered 2 times) is not visible. Before starting the software update, make sure

you write down the correct password in the Avisor user manual. If this password is not known to

you, first contact your IT service to obtain it.

2. Option "Update software..." not visible

If the option "Update software..." is not visible, the possible cause is:

e License has expired and needs to be renewed by calling
0049/2133.29.69.0 or by contacting Awato:

Oawato Software GmbH
Salm-Reifferscheidt-Allee 37
D - 41540 Dormagen

0OPhone: 02133/2969-0

OEmail: info@awato.de

Internet: www.awato.de

e You need to log in as user ADMIN in Avisor.
The password for the ADMIN user is set to Avisor by default.

e You must start Avisor as a member of the Windows Administrator group.

3. The "Update" button is not clickable

If the Update button is not clickable, you already have the latest version.

e The version can be checked via the "question mark" menu, "Avisor information..." Avisor4.exe

42
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6. Avisor general

6.1. Toolbars
6.1.1.Standard Toolbar

[ OM-c.4918529299-00010 00001 & avisard - [BASANT - BASF Anbwerpen KeyUser (VZ4614/KU_Administrator_BESL]] | B
_e———

EBestand Eewerken EBee/d Document Bijlagen RBapporten Add-Ins  Egra 7

-7 B&hi BE =32 | 8 Sy || Moo IR VA& @ S
|

Below you will find a description of all the icons that are on the standard toolbar.

Algemene functies

Een nieuw object maken, afhankelijk van wat er geselecteerd is.
™ Met het pijitje kan U zelf kiezen.

¢ Snel wisselen tussen WOC's en Opmetingen.

= Opslaan van wijzigingen. ﬁ Importeran.

=) Afdrukken van geselecteerd item. o Exporteren.

[& Afdrukvoorbeeld. =] Ontvangen documenten via e-mail.

=1 Versturen documenten via e-mail.

Gegevens bewerken

4 Knippen. Bp Kopieren.

B2  Plakken. # Verwijderen.

x7  Ongedaan maken van niet bewaarde wijziging.
Gegevens selecteren en opzoeken

0OM in Bewerking Filterlijst met voorgedefinieerde filters per object.

! Bijwerken van gegevens op het scherm. Filter-scherm voor huidige selectie.

=  Optellen van selectie. ¥ Configuratie wisselen.
Statussen toepassen

[y Document dupliceren. [& Document terugwijzen [ afwijzen.

]  Document verwijderen. A Document klaarmelden,

[4 Document vrijgeven.

6.1.2.Menu bar

[ OM-no.4918529299-00010 00001 & avisard - [BASANT - BASF Antwerpen KeyUser (VZ4614/KU_Administrator_BESL]) | B b
|Esl:unrl Eewerken  Eeeld [ocument Bilagen Rapporten  Add-lns  Edra 7
(-7 Wa(a B &2 | 5 2R | o | Moo - 2R OR(RE e e L
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noooz
noooz2
0a0m
nooo
0a0m

noooz
Afsluiten o000

Printer instelling...

Bestand | Bewerken Beeld Document Bijlagen Rapporten
|:—u Formulier | >| & Contract Ctrl+F1
E] wocC Ctrl+F2
B importeren... r11 | B Opmeting  Ctrl+F3
B Opvragen Ctrl+F9
OO0
=k Ontvangen... Ctrl+F11 ooolo

Via the menu option File — Form you can switch to another object (Contract, WOC, Measurement or

Request).

Via the menu option File — Save Document you can save a modified document.

The other menu options are standard items for setting up the printer and printing documents.

Every contract, WOC and measurement can be printed. Make sure that you do not leave any bills on

the printer.

The Import and Export menu choices are not used.

BASF today /++ SGL expands saving

avisord - [BASANT - BASF Antwerpen SC (AELERI

Bestand Beu_\:erken| Beeld Document Bijlagen

-

g

= I

T

Via the edit menu option you can undo unsaved changes, cut, copy, paste and / or delete data.

You can also, depending on the context, insert a blank line or insert a line of text (when composing

measurements) to divide the measurement into cohesive blocks.

Internal
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mgucument Bijlagen |
Zl avisor lijst F4
Z|§tatu5balk

]

Zl Keuze lijst uitgebreid F&

! Actualizeren F5
Filter... Ctrl+F

X Sommeren

% Configuratie...

Via the view menu bar you can turn certain screen elements on or off.
You can go here

- put the Avisor list on or off — F4

- turn the status bar on or off

- put the drop-down list on or off — F8

- turn the extended list box on or off — F8: you can only select the extended list box if the regular list
box is allowed for this filter.

Update re-runs the chosen filter and refreshes the selection.

Filter — CTRL-F: this allows you to compose, save and share filters yourself with users or groups you
have designated.

Summation ) allows you to calculate a total over certain filter selections.

It gives you an overview of the number of documents and the value they represent.

Documenten so

Yaorwaarde: |5n:|m vah geselecteerde documenten -

| Aantal | Som

Doc. in Eure: | 252 | #19.14955EUR

| 252 |  ®19.714955EUR

o
Via the menu bar — Document — go to reference or with the speed dial button ® you can go from the
WOC to the corresponding measurements and vice versa.

You can add comments via Document — Comment. The entered comment will be visible in the
"Protocol" tab. You can NOT change any comments you have entered.
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FUULU UUUUL 53 dVISUTS = [DAJAINT = DAIT ANUNETDETT | VU015

eeld roumentl Bijlagen Rapporten Add-Ins  Extra
ﬁ ﬁ Mieuw document Crrl=l Jigerd
meting (& Document yrijgeven Ctrl+G _J
2443 [ Document terugwijzen Ctrl+W

B5568| #4 T

EEEET @ westh
EE5E5) )

G5564 @’ - e
gig? 43 Markering zetten... Ctrl+M
Bm”&j Commenteren... _F'l
BaE47 :: Ga naar referentie Ctrl+R  [0.00.00
E1851 0714
g Alle documenten selecteren Ctrl+A T
E0442 Afmelden.. Crel+K 1.01.00

Posities |WDCInf0| SES I Hubriceringl Biilagenl Geschiedehisl Plotocoll TraI‘usferI_

Via the menu bar Document — Mark, you can give a name to 1 or more measurements and WOCs.
You can then find this via the filter list WOCs marked or Measurements marked.

BASF today wed fabrics in Tianjin +++ 3M second-guarter net Income up 6% + + +

[l OM-n0.4517306581-00010 00001 = avisord - [BASANT - BASF Antwerpen [V204514/BR_Montage KIS_BESL

Bestand  Bewerken Beeld Document EBijlagen Rapporten Add-lns  Extra 7
Gu- % WER B E = L Ry W o0 Gevker gedefiveerd -1 Ey
wio |
% WG | OW01. [ Opciackinem:
5} {0 pooc in T4
Woe —
Opmeting 1 i 315 IretSen
43 100000 @ e
@ 35 Indsen
g 000 THig1von
Opwragen 5 anntn ]
r Thtizion
431713900010 DOOOT  Trawedic TAELIDEAD 463 F10ZE ver.kebels Bi2-6
7233900010 0000 Tratpdio TAAINFF 4120 Em FZ0EE kg 301 542
L TARNLLI NN Aooe K swnfor ¥ AF RNENS PR N A9491 1 omet 2 Fe? Sadd

To put a marker, make a selection (possibly a multiple selection with the CTRL key pressed) and via
the menu bar Document — Mark up, you can enter your marker.

0010 00001 :: avisord - [BASAm - m !ntwerpen (V20461

neting

12443 [& Document terugwijzen Ctrl+W -
35568/ 441

B

35567
15565
35564

555‘33|'ﬂ Markering zetten... Ctrl+M |

4647
4647
4647
11891

1000l

eeld Eocument| Bijlagen Rapporten Add-ns Extra

S

P Decument vrijgeven Crl+G [~

%.] Commenteren...

% Ga naar referentie Ctrl+R m

071
Alle documenten selecteren Ctrl+A mo 9

“Markering zetten B

Geef de markenngstek st n:

op te volgen

I Andere markeringsteksten wissen.

Wizzen

[—c—

Afbreken
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The "position usage" report can be accessed via the menu bar Reports — Position use for one
measurement or for one WOC.

t Bijlagen | Rapporten | Add-Ins Extra

| =! Positiegebruik Hinieerd

Oprmeting van ‘WOC
IIO1 T 001 AN N

Annre

If you request the report for a WOC, it will show all positions that are used in all measurements for that
WOC.

You get an overview of the positions used with subtotals per LV.

All valid measurements are included in the calculation of the totals.

Via menu bar ? — User information can be found in your user settings.

Y Gebuuiker | Cortact | WOC | Opeeting|
i @ Helpinhoud F1 oot ﬂ
Warvanging
j— H? Loeken... Feeis cnesisnummer
— Hasm
. - - Groepdd
| Gebruiker informatie...
. | Giebous
Meldingen... esigng
Bt
. . ‘estigng
= @ awato in web... ardep
I K.amer
— Support > Teleloon
k FIF] Telefax
[ Ermai |

avisor informatie...

Paswoord veranderen .. | Shiten |

—

You can consult your rights via the tabs.

Bebruikers Informatie —i
Gebvaker | Conhact WOC | Clpmeting
L=zen Ja
Fach el ssegie Heeee ]
Cpstelen M
Mizsen L
Sloreren He=n
Tenaoreman Hesn
Flaar mekdes M
| Ty en M=y
ImpoilEren Hemsry 1
Esporavan =
1. wrijgarae M

Farsooid versndersr.. | ShatEn |

Note: If you can read WOCSs, for example, this does not mean that you can read all WOCs.

You can only read those WOCs, to which you are entitled according to your user group. This depends
on the contracts that your group is allowed to use.

If there are notifications about the Avisor software package, you will see them (for the first time) at
startup. If you want to consult them again later, you can do so via the menu bar ? — Notifications.

6.1.3.Information bar
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In this bar you will find more information about the action / action you are currently performing.

fickHrs =
Towds Pl dgjon |
IlG:ie-..'rundncurm'M::ulwbe-'Eﬂ. 5 |CAPS |NUM
6.2. View lists
EE] avisord - [BASANT - BASF Antwerpen SC (AELBREW/SC_Revisic ING_BES1)] i - " = =SREE N
Bestand Bewerk=n Beeld [Document Bijlagen Reapporten Add-Ins Extra 7
B~ el Ba =34 I 4 GeenSekolie N EH R[S E| &L
— Filter list -
%‘ Openeling war WOC  [OM-ML] = |
Contract
wWoc .
List
%’ Yoor de gekozen filter zijn geen documentzn
woorhanden.
wiing
gd
Cigvragen
Avisor List
]
|G=leveeenducurrm.— HUM

List box with 2 tabs at the bottom:
- in tab "filter" you can see all documents that meet the selected filter
- in tab "Ending" you will find all session documents (history)

With F7 you can hide or unhide the List Box

Avisor list with the objects: Contract / WOC / Measurements / Request

Via the Avisor list you can quickly switch between the different objects by clicking on the icon.
The first time this may take a few seconds.

With F4 you can hide or unhide the Avisor list.

With Avisor via Citrix, the option to "request” will not be available.

6.3. Filters in Avisor

When starting Avisor, the filter "No selection” is always selected. This is an empty list. To look up
WOCs or Measurements, first click on the icon for WOC or Measurement in the Avisor list and then
select the desired filter via the filter list.

6.3.1.Request standard filters
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EW/SC_Rewisie ING_BES1}]

n

Rapporten

Add-Ins  Extra 7

3 12 v | |Geen Selectie

5|

WOC zoeken
Mijr w0 Cz in Bewwerking

Mijn WO Cs niet afgedrukt
Mijn WO Cz op te wolgen
Mijr w0 s Af te sluiten
Mijn WO Cs zonder Expart
Mijr WO Cz Klaar

Mijn W0 Cs Afgesloten
Mijn WO Cs Gestorneerd

Mijr w0 Tz Wi Afrekening

m

6.3.2.Create personal filters

To create a personal filter, select in the Avisor list: Contract, WOC or Measurement. Then click on the

W
filter button: . On the next screen you can define your filter yourself.

i+ Filker

- | D K E

=10l x|

Filerdedinitia: itvoenen
B Opmetng | _ suen |

| Kalamiitel | Voorwasrde | Pt arrestes |fanduiding]  Soiteng | =

jw'iC zoals Ja  Jlloperd

0 pmetings ni. = Ja Oplopsnd

0 pcht schbnemer roals Ja

[F.orte Tekst roals Ja

T ctale wasrde = Ja

Tupe Opmeling = Js

Latuis = Ja

[Pos.: SV Version = Mean |

—|iderdiicatie - Hean =

[Vaor deze voanwaaide kunl u jokersymbalen % of || gebruken Gebeve F9 be didkken voor sen selechie,

In the column "Condition", you can choose from:

= is equal to
<> is not equal to
>= greater than or equal to
<= less than or equal to
> greater than
< less than
like for text you can use jokers
"%" for a number of characters, "_" for 1 character
Vb. building % afbr_ken returns
"demolish building C710" AND "demolish building
Mercury"
between two values separated by semicolon.
E.g.. 13/05/2014;17/05/2014
in up to max. select items 10 from a list (hold down CTRL
when selecting)

Internal
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available not empty values (any)
not available empty values (not yet filled in)
not like values that do not meet the such as criterion
not in values that are not in a list

In the Parameter column, type in the criterion. If the button is visible on the right, J you can click on
it. Select your criteria from the list and click OK.

T ol
Fikerdetiniis: v iy nl@ﬁﬂ ‘RE}| Uitvoeren

- Ja _.[ .
o
bz = Someranof  Cortiactoilima nummer = |§J, 2l | ‘ﬁr|
T ranshes = |
HpoR eldhuy - Contiactorfema nummer | Zoektekst ]
] 2oials _I
eschatte ‘W aaids = TR an Wielsn
egin Ukvoering = 252670 Stork Mec
nde Litvaenng = aE EykeHog =
i eck sl E e ik, = al | .
0pgesield op =
[Vingeqgeven op =
Funcieplasts = o | asteeken |
 [Weshaging = L I

You can save the filter by clicking on _E it.
x|

Fikemaan:
|_V3031ES_alles_Van_ATF

[ Ossbon_]
| __ Abcken_|

. Opslaan ™ Srelle taegang via sumbosliil
You enter the filter name and press .

If you want the filter to be accessible via the filter list, click "quick access via symbol list".

. Uitvoeren |
To view the result, press .

The number of parameters depends on the selected condition:

. Number of
Condition parameters
available
not no
available
>=
<=
1
>
<
like
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not like
between 2
in .
- maximum 10
not in

To select more than 1 parameter from a list box, hold down the CTRL key when clicking the selection.

If you want to select a number of consecutive parameters, you can also select the first parameter, hold
down the SHIFT key and click on the last parameter.

6.3.3.Filter layout

Via Indication you control which columns are visible in the result.

_inix
Fikerdefinitie: - iy E|@rq!|1:5.]| Uitwaeien
B Opmetng | _ s |

Falambitel Voorassrds Paramater Aandudng|  Sceleeng | &
[
hoc zoak . Ja o Adloperd B
[Opmetings ni, = Ja  Oploperd
|0 nurnmer = | Meen |

You can sort ascending or descending per column.

You can adjust the column order. Click % .

v
With the arrows il and —l you can put a column more forward or backward.

Fikerdefiniis: A B D RE
ok ]

0l peresling s ni. Afteeken
Oipdi ackitremes

Equlf stahuz

M cpgesield op il

onbvangen ap

SES-Hi

SES-Pasilie il

SES-Dhstum

|

L

Press OK. To save the layout changes, click g .

To delete a sort (either ascending or descending), click on the chosen sort in the "Sorting" column and
press the Delete key.

6.3.4.Filter lookup

Open the filter list and choose "Further filter..." at the bottom.
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Select the filter

[RESEIE [ oo |

and click .

Bestand Bewsrken Beeld Document  Bijlagen Rapporten  Add-Ins  Extra 7
To search all filters, click

And select the filter from the drop-down list/drop-down list.

JIE
FRerdetias: | . [« & | H s 'KE| Uitvoeren

Shiiben
Kalamlitel YWoonaarde Faiamela hendudng| Seslesng ‘
Uitvoeren |
Press .

If you do not find a filter, check whether you are on the correct document (Contract, WOC or
Measurement).

Double-click a line in the filter result to go to the details screen.

6.3.5.Manage filters

You can share a filter with a colleague or with an entire user group.

i
Click ﬂ and select the "Assign" option.

h-d Ha(d B s By ® | GeanSdele -1 EE

]
Check the groups and/or users with whom you want to share the filter and click
O 1010717 - Ing. 4k PE_M a]
O 1000002 -%an Thillo, Marc
]
O 1000208 - Grzesiak, André
You can change a filter name via the option Rename.
Toewijzen...
Andere naam geven...
Wissen
You can clear a filter via the Option Clear.
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Via the Proposal button you can control the number of fields that are visible on the filter screen.

Fikercdafinkis:

- e | T KL

Standaard welden tonen

Alla valden boman

Enbel ingewulde valden tonen

You can choose from the following options:

>
>
>

Show default fields
Show all fields
Show only completed fields

6.3.6.Filters under "Request"

EYI - For those with Avisor via Citrix, this option is not available. If "Avisor via Citrix" is unknown to
you, this will not apply to you.

You can create filters under Query.

You can access this via the menu bar File — Form — Request or via the Avisor list or via CTRL+F9.

"Request" allows you to manage all your filters in 1 screen.

Via the tab you can choose between Contracts, WOCs and Measurements.

Once you have made this selection, you can edit all your saved filters via the filter list of the Request
screen.

Filters created and saved under Query are not selectable by their respective document type. A filter
that you create under Query, and that, for example, looks up certain contracts, is not visible in the filter
list for contracts. These filters created under Query are only visible under Query.

The method of editing is identical as documented in the Filters chapter.

A
Click the Filter button

On the next screen you can define your filter yourself.

Choose Measurement, WOC or Contract.

e _ioix
Fitterdefiritie: = = TR @| Uitvoeren |
. Sk
B Opmeting | 2l WEIEI 3 Euntractl &l
F.alarntitel Yoonwaarde Farameter Aanduiding Sartering -
[-] [lpme 0
ac zoalz Ja | Jaflopend
Opmetings mr. = Ja Oplopend
D pdrachtnemner zoals Ja
 |Rorte Tekst zoalz Ja
6.3.7.Transfer to excel
To export the result of a filter to Excel, do the following:
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You run a filter and select all the lines. (CTRL-A or via the menu bar — Document — Select all
documents). Then press CTRL-C (or via the menu bar — Edit — Copy). A pop up window will appear.

De regels werden voor het woorlopig archief geselecteerd. Gelieve een
optie voor de verdere bewerking te kiezen:

" Dwvername in het voorlopig archief,

{* Gegevensoverdracht aan Microsoft Excet
{ Ewxpoartin een tekstbestand [.C5Y)

=]
oK, | Aftreken ‘

Here, select the option "Data transfer to Microsoft Excel" and press OK.

The data is automatically transferred to Excel.

"Takeover in the provisional archive": this option copies everything in your "working memory", so that it
can then be pasted into a document (eg. MS Excel).

6.4. Enter data

Type Oprmeting

I ind-opmeting j

This button opens a new window. Here you can make the right choice from an overview, possibly with
sorting and filters.

HEED S

s H
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6.5. Shortcuts

Commands for screens

2>

2>

2>

2>

>

[F4] Enable- disable Avisor list

[F7] Enable- disable Choice List

[F8] Enable- disable extended Choice list
[F5] Update screen

[Ctrl] [F] Filter screen calls

Document commands

>
>
>
>
>

2>

[Ctrl] [N] Create new document

[Ctrl] [D] Duplicate existing document
[Ctrl] [L] Delete document

[Ctrl] [G] Release document

[Ctrl] [W] Reject document

[Ctrl] [A] Select all document

Other commands

>

2>

2>

>

[F1] Calls Online help function (German)

[F9] Opens a selection form if provided.

[Enter] or [Tab] Jump to the next field.
® \With [Enter] you go to the next tab at the end of a tab,
® [Tab] keeps you on the selected tab.

[Shift] [Tab] Jump to the previous field.

Program commands

>
>
>
>
>

>

[Ctrl] [F1] Switch to "Contract”
[Ctrl] [F2] Switch to "wOC"

[Ctrl] [F3] Switch to "Measurement"
[Ctrl] [F9] Switch to "Query"

[Ctrl] [S] Save document

[Ctrl] [P] Print document

General editing commands
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[Ctrl] [Z] Undo last edit
[Ctrl] [X] Cut

[Ctrl] [C] Copying

[Ctrl] [V] Paste

= [Delete] Delete selection

6.6. Text building blocks

Through text building blocks, you can store and reuse common pieces of text that you use.

Extra | 7
{4 LV beheer.. N

'| Tekst bouwstenen... |'_

Rekenmachine

Opties..

To create a text building block, you must first select the document for which you want to create a text
building block.

Teicsthouwst=nen

WiC | :Ip—zqul Bemlcrinql Tiansletkommentane

4

Feortheksk: Sluiten
I aelscteEn. |
Langiaks
Toevneges
Fheaciiviia
| | Enslenglazes Gebowwr

& Enkal vooe de opatedar 2ehihas
" Yogr ds bele gebiskeisgioep zchibas.

Then enter a name for your text building block under "Short text". Under "Long text" you enter the text.
Click "Add" to save it.

You can share these with your user group by checking this option at the bottom of "Filter criteria". If
you create a text building block that is visible to your entire user group, make sure that you always use
the agreed standard naming.

The text building blocks that you define on the tab "Measurement" can be used to enter information.

Puskiesleutel FFct | Hoeveeheid Ferhll ERCIeay e}

00007007 D0000000 | 7000 7.000] _JLE floemeen. Op: 8. 7.5.0p

714 1000 0gog| p Wegwedswn I R RN 1
T07.07.001. 00020001 | 1,000 24000 m_Joteling Steligbouw, Madudesisling. Steling, staandes )
WA A A nees A |4 o wannl e dsteling, Stelinghous, Moduesteling, Steling. viosr et

6.7. Colour coding

In Avisor, color coding is used.

An input field can be marked with the following background colors:
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green = required entry KoreTaR
= white = input is optional IAEDD-Eand- en wegehiswerken

= grey =no input possible Werkel Einde Uity.  Geschatte Waarde  Werkel Einde Uity

| J TEO000EUR  [vandaag J

A document can only be saved if all mandatory fields have been filled in and there are no incorrect
entries.

= orange = incorrect entry

TIP : To know the reason for an incorrect entry, click in the orange field. You will then see the reason
for the error at the bottom of the Status bar.

004 | F 071.07.07.07.01
[

Pasties | W0OC | SES | Rubricering | Bilagen | Gesct

khE 10014: Positiesleutel niet ssnwezig.

6.8. Wildcards

e The asterix character *' is a wildcard, and allows all characters.
For example, you are looking for a WOC, but you only know that the number series 297

appears in it.
At filter WOC search : *297* - result : all WOCs in which 297 occurs, in any place.

e The question mark '?" is also a wildcard, and allows 1 random character.
For example You are looking for a contract, but only know the following numbers: 4650024_77

You enter 4650024?77 in Contract Search and * in version.

You will then find all Contracts where the question mark can be replaced by any character.
6.9. Unit price lists ((St)LV's)

(St) LVs are charged in Avisor and are simply called LV's here. The assigned DCs can be consulted
by anyone except the external supervisors.

The LV's can be viewed via the menu bar Extra-LV management.
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Sorteren op:  LV-Ni. -9 e 8R| m‘

¥ _ Om enkel de actieve LV te zien.

—> Y7 Om een LV op te zoeken.

- WVia dit uitrolmenu kunt U
LV-Nr. = .
Soetcier sorteren op : LV-nr, Versie,
, Omschrijving, ...
Versie
Omschiipving
Opgesteld op
Status
ID
. . . i
You select the LV you want to view from the list and click on .
 Lv-beheer — -
Sorteren op: LV-NI T - SR 132
I Opsteller LW-Mr [ Versie | Ormschiijpving Opgesteld op Status
45 Genigdbauabeten [BAN] 23/08/2011 Wiy Afrekening
— ASF Al am Bijkomende posities, Prefabricate 14/08/2009 Wi Afrekening
- BASF Al ooz Bijkomende posities, Prefsbricate 14/08/2009 Wiij Afrekening
| T [pasF A102 0 Bijkomende posities, Moritage 14/08/2009 Vil Afrekening
| ASF Al02 ooz Bijkomende posities, Montage 14/08/2009 Wiij Afrekening
nd)| | [BasF Al03 om Bouw van buiskeidingen, Prefabricatie 20/05/2003 Wi Afrekening
ﬁ [ - BASF A104 ooz Bouw van buisleidingen, Montage 14/0772010 Wiij Afrekening
BASF A105 0o Onderarondse leidinabouw 16/06/2009 il Afrekening

The details of the LV can be displayed in 3 ways:
The Classic Way The Normal Way List Shape

LT OEOE "

1 Positiesleutel selecteren
oo

flgemesan

E-100 Sielirg
F-0 Stalingbaus

il Medulesteling

2 Hangsk=lg

3 Kadeesteling

| 004 Ladderzhelng howconsiuchio)

H M5 Koppzirgsteling

-00E Al delingen

W7 Owaiig

- [ i

[#-190

[}
=
3
(=]

Prices cannot be consulted via this screen.
- The calculation is based on the unit price with three decimal places.
- The total price is shown in measurements with two decimal places.

You can change the view via the menu bar Tools — Options via the check mark under "Classic search
tree".
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[ Opties ﬂ

Oprmeting |WDE| Eewerkingl Transferl

¥ Eorttekst van oprmeting it waoc overgenomen

[~ Digloog ‘berekening' automatizch openen bij ingaye
¥ Dialoog "wrije ingave’ automatisch openen bij ingave
r i?

E ¥ Faormatering in ‘Positiesleute!

[~ Weld 'statistiek! zichthaar in eenreqelig voorstel
¥ eld tekst zichthaar in eenregelio voorste!
[~ Suggest column 'Specification’ on unique value |_1 Aantal exemplaren

¥ Eeleqgzumme bei Freigabe anzeigen

(|
| Slaﬂdaardl QK I Afbreken | Dgememenl

When pressing "Print Preview" L , you will get a complete overview of all positions, their description
and the base price. (factor = 1)

Ly, AS06 Standaard LV Opsteller BASF
Wersie: 002 Staalboinw
P-Sleutel Tekst Eenheid Ly-aarde
0105011050 Constructie Demorteren van de staslconstructie -= == TGO

Wart = 0

BIF AP.Menge =0.05 and AP.Menge <=0.Z5

Tert = TEY IW

RIF AP.Menge »0.25 and AP.Menge <=0.50

Wart = ' 2

BIF AP .Menge =0.50 and AP.Menge <=1.00

Wart = hia i

BIF AP.Mange »1.00 and AP Menge <=2.E0

Wert = #ad 0

BIF AP Mengs =Z.50 and AP Menge <=5.00
Wert = "0 &

BIF AP.Menge »5.00

Wert = Wil &

RENDIF

01.04.01.1000 Constructie | Aanpaszen van de stasiconstructie -= Mortagelas M i
t.em. 4 mm keslkdoorsnede

Wart = ®4 wd

Only BASF colleagues at The Buyer can process this data.

6.10. Send emails

Via the toolbar Add-Ins — SendNotes you can send e-mails, linked to a WOC.

There are some recipients predefined: you can indicate them and then press "OK".

¥ Selectie EMail-Adressen - [m] X

Intern & Contr. >2 Aan
Intern : Aan>
PIC >: Aan
Contzr. >2 Aan>
PIC & Contr. >: Aan F-PTC-AVISCR@basf.com Ce adminis
PTC (Aankoop) >: Aan
Contr. & TAR > Aan>
Feedback Target OM : Aan

[ ok | Aeeken |

You can then add additional recipients and fill in comments in the place provided for this purpose.
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.
/% SendNotes voor woc 4915920105-00010 - 5
= ¥
Nota zenden | Geschiedenis... | Tekstbouwstenen... Cancel

Ondena |avisor: Informatie mbt, WwOC 4315920105-00010

Mata [inleidend en afzluitend tekst wordt autornatizch toegevoegd):

i
SendNotes automatically fills in the subject, greeting, and signature.

. . Nota zenden
To send the email, click on

.|
You can close SendNotes via “"%' |
X Geschiedenis... i
Via the button you can consult all emails sent for the selected document. You can then

click on the email in a list and click OK.

Note 1: The add-in uses the e-mail client (e.g. Outlook) installed on your PC. If you have not started
your mail-client, you may be asked for the mail-client-password to send an email.

Note 2: SendNotes determines the signature data via your Avisor user ID

6.10.1. Automatically classify emails from Avisor

Tip : via your mail processing program (eg. Outlook, ...) you can create a specific folder and define a
rule so that mails from Avisor automatically end up in that folder.

You could base yourself on sender Avisor-ban@basf.com.
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7. Contracts

7.1. General

Contract_toolbar or via CTRL + F1 or via the Avisor list.

Bestand | Bewerken Beeld Document Bilagen Rapporten
3 Formulier Pmﬁ Contrat ~ Ctrl+FL
I Document opslaan Ctrl+5 '@ WoC Ctri+F2
g — g [ Cometing  Ctl+F3
. = - -

You can also look up a contract via the filter list:

based on humber and version,

the active contracts (Free Settlement),
the inactive contracts (Ready/Reversed),
on the basis of an LV,

based on a marker.

L2 2 7

Bestand Bewerken Beeld Document  Biflagen Rapporten Add-Ins  Exfra ¥

-3;':3 H&s BB 4 By o [GeenSelect

avisor Contract : _
5 Contracten Wi Afrekening
o . Contract Klaar/Gestorneerd
Contract W - ;
% SULES I ErEE I_I Contract ify. LW
Cortract _E_u:unt_rau:t_gemarkeerd

The contracts are taken over from SAP and can only be consulted in Avisor via the File — Form —

When a contract is selected, the contract data is displayed. In the tab, the positions of the contract are

shown.

The Classification tab refers to the classification in SAP.

Contract

Contract Wergie Type Contract Status

4650019379 IEI1 IJ ahresrahmen j Wrij &frekening
Leverancier Mr. Contractorfirma Waluta Totaahwaarde
0000363636 . | [Service GrmbH [EUR ™ | [TIR.
Foorte Tekst Geldig wanaf [aeldig kot

[562 Boor- en zasgwerken [1/07/2008 J [31712/2009 J

[¥ | Detal ubrizening

i

Woorstel |

K.rediet Yerekening op -
L Documentensoort | &andeel [Vaste waarde F.pl. Rubr. k.pl. Rubr.
001 phae2 ert 100 %
[= 100 %
Posities | Tekst van contract  Fubricering I Biilagenl Frotocol | Transfer
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In the Protocol tab, among other things, an overview is given of the changes that were made with
regard to the contract as well as the total order value of the contract and any measurements already
included.

Print preview of a contract:

Contract Blad
‘Wiestiging Corfract Type Contract Geldig vanat Gimbdig tot

BASANT AES002 4204 02 Jahresrahimen 2012008 200
Leversncier hr Corractorfirma Totaslwanrde
147882 ATFE MY EUR
Forle Teks

BOLWY ATF_GRONDWERKEN Ly

Resel Opsteler LY Wersle Ly-Benaming RO varahle Factor
ool BASF A1 007 Hijswerkzaamhedan: LY voor Bouw F_AZ10

002 BASF  ASD0 DD1  Grond en wegeniswerken | FAKTOR

003 BASF  ASD0 001  Grond- enwegeniswerken  UURLOON

The bottom box shows you, after clicking on the Update button, the order value of the framework
agreement and the totals for wages and material contained in all measurements carried out under the
contract. The residual value is calculated by the Avisor system.

Status info contracts:

Status 31 = free operation (contract(version) is available in AVISOR but not yet released, so contract
version is not yet used!)

Status 40 = free settlement (contract (version) is available & released in AVISOR and is therefore used
when WOCs are created)

Status 99 = ready (contract(version) is not active in AVISOR and is no longer used for on-demand)

7.2. Create ATB for contract
If there is no permanent management contract available for this company, but the company already
has another contract (e.g. LV contract) in Avisor.

- Fill'in the application form to apply for ATB for a contract for “Lange regie”.
- Contact ESP/TV about the coordination regarding Avisor entry.

- Inform the contractor about the method for filling in the control card. (WOC per person or per
group)

- If no contract is yet available for this company in Avisor: Contact ESP/TV -> in this case the
entire route for entering a new contractor company in Avisor will have to be followed.

The specialist departments do not have to create the ATB themselves. They can request an ATB via
the form. https://d2.documentum.basf.net/D2/?docbase=Basant&locateld=090119448020ae19 (link only
works BASF internally)
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8. WOC - Contractor assignment

8.1. Request WOC

The created WOC can be requested in the WOC screen.
- either via the filter (My) WOC's Free Settlement
- or search via the WOC filter

- or via the filter (My) WOCs ifv Order Nr.

o aviscrd - [BASANT - BASF Antwerpen [HOREMAT Alls Rechte]] o =7 T |

Bestand Bemerken Besld [Document  Bglsgen  Rapporten  AddiIns  Exta 7
=3 |l &S B G| 2 Ml v | e Sakcie -1z AS DR &EA

woc *

ol
g
B

[x]
H
i

P

Among other things, when using the WOC search filter and (My) WOCs ifv Order, an extra pop-up
appears in which extra parameters must be given (with or without wildcards):

WOC zoeken

Mijn WOCs ifw Order Nr.

) ok QK
WOCr [Input met * mogelijk) Werrek.op Order M

4552977114 Afbrsken |05E02901 4664 Aftreken

Keep in mind that it may take some time (max. 30 min.) before a WOC is created in AVISOR (see
topic "OCM process model"). After saving the task in SAP, an ATB is immediately created. Every 15
minutes (at times xxul5 — xxu30, xxu45 and xxu00) the system picks up the released ATBs and
creates orders for them. Every 10 minutes the created orders are created as WOC in AVISOR. ltis
therefore possible that when requesting the WOC, the WOC is not yet available in AVISOR and is not
yet shown.

' ] ) .
Via the button * (refresh) the requested filter can be executed again.

When a WOC ends up in AVISOR-BASF, it is given the status 'Processing'. This still needs to be
released and then enters the status 'Free settlement'.

These WOCs can be requested via the standard filters '"My WOCs Vrij Afrekening' or 'WOCs Vrij
afrekening'. It is also possible to look up a WOC via the standard filter 'WOC search'.

More information about the use of filters can be found in the chapter "Filters in Avisor".

My WOCs ...:D person who created the YBM5 task in SAP is sent from SAP with the WOC to
AVISOR. This means that the WOC is assigned to this person and he/she can use the filters '‘My
WOC..."' request these WOCs.

For all standard filters starting with 'My..." an additional filtering is therefore carried out on the Avisor
PIN. Through these filters, the logged-in user only sees the WOCSs that have been assigned to him.

With the other standard filters (without ‘My...") no additional filtering is performed on Avisor PIN, but
only a filtering is done on user group (GID group). The WOCs that are intended for the user group of
which you are a part will then be shown.
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8.2. WOC general

A WOC is an assignment for the contractor to be allowed to carry out a work
(WerkOpdrachtContractor).

The WOCs are taken over from SAP and can be requested in the Avisor system via

the menu bar File — Form — WOC or via the Avisor list or via CTRL+F2.

8.2.1.Tab "Basic data"

In the tab wlyou will find all WOC data from SAP. The WOC number corresponds to the
order number from SAP + "-00010"

‘wiliC Stahe  Tramsle

;000D Vi ok Corie In
Vonte Tlst
Leveiarcst N Canti achoi T vps Conlract
| P E—
Caorliac Vierpe  Conliacliaan
Bagn Uivoering  Einde Uitvosting  Werkuad Einde Ly, Yriggegeran Op
Gechatie'wWamde  Totaal Emist
ELUR ELIR
Vasligng Eurctiaplaats Oritvangs
BEST [ [
Badef Stardplaats Lcerplaats
Aubnicening Taaknr WS/ Kopla Oideriypes

‘wierkplek UgerdD
T

avizol PN B&SF varanlvomdalike Gebolaw Talefoon

Al i I

In the Basic Data tab, the fields "Estimated value" and "Total limit" are visible. These are not visible to
the contractors.

The fields "Establishment”, "Job Place", "Company" and "Location" are automatically filled in.
The fields "Receiver" and "Unloading place" are also shown here.

At the bottom, the data of the SAP user who created the ATB is shown. Every SAP user (who submits
WOCs) must have an Avisor pin, otherwise the WOCs will enter the status "VAP-Error". ESP/TV will
follow this up and will contact you to correct this.

Only certain persons (in the context of centralized order intake) can change the Avisor PIN. Please
contact avisor.support.antwerpen@basf.com .

Fill in the screen filter : status : 30 (VAP error)
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= 4 By M| oo | Gebruiker gedefinieerd -1

NEk B ! TH e RRRBEERD
=-wc_ |
5 WwWoC Opdrachtnemer Contract | Wersie | Status | Transfer Export status Korte Tekst Geschatte Waarde | Begin Uitvoering | Einde Uitvoering | Werkel Einde Uitv. | Dpgesteld op | Vrigegeven op
o 4307165597-00010  Ausy 4600313945 04 WP-Fout Niet geewporteerd  E935: LR 2019-09 MV 19.839 99.00EUR  8/00/2019 31/09/2019 8/05/2019 8/06/2019
49571165596-00010  Ausy 4650313945 04 WbP-Fiout Miet gewporteard  E935: LR 2019-04 MV 19.839 99.00EUR  B/08/2019 30/04/2019 8/05/2019 8/05/209
4951165593-00010  Talenco 4650273493 05 WP-Fout Miet gewportesrd  E935: LR 2015-04 MY 19837 S9.00EUR  8/05/2019 30/04/2019 8/05/2019 8/05/2013
£ 4951165532-00010  Talenco 4650273433 05 WbP-Fiaut Miet geiwporteard  E935: LR 2015-05 MV 13837 S300EUR  B/05/2019 314052013 B8/05/2013 B/05/2013
b . 5
S Filtarde finitie: - ‘ = | T saL ‘ B ‘ Uitvoeren
ing
2 wac | Shiten
] Kolomiitel Voorwaaide Parameter Asnduiding| __ Sortering s
en [ [WoC
ac z0als Ja 1. Ailopend
[0 pdrachtnemer 20als Ja
[Contract z0als Ja
‘ersie = Ja
IStatus - 30 VEP-Foul] Ja
[Trangter = Ja
[Eport status = Ja
[Korte Tekst z0als Ja
[Geschatte Waarde = Ja

To assess whether this person may call on the contract:

- If not, reverse WOC and inform BASF manager via send-notes.

- If so, assign GID manually:

Bestand Bewerken Beeld Document| Bijlagen Rapporten Add-Ins Extra 7

%} T :: = & ﬁ ﬁ Nieuw document

avisor

43951165536

4351165593
4951165592

Opmeting

@ Document dupliceren...
E Documen

n

[& Document vrijgeven
[& Document terugwijzen
EI Document klaar melden
@ Document storneren

B} Document terugnemen

‘9 Markering zetten...
‘ﬁ Commenteren...

Ctrl+N

-2 H (SRR BERE R

.l |
Ctrl+L

Status

Ctrl+G
Ctrl+W

Type Contract

Ctrl+M ing N

Opvragen

@ Gebruiker toewijzen... [

R aamoversenk

Wijzigen B;ﬂ\SF-‘u’erant\o\roordelijlzje;Ir Kostenplaats

P -
+§ Ga naar referentie

Alle documenten selecteren

Technisch klaarmelden

Re-Export zum Opdrachtnemer

End-Aufmass erstellen

erkel Einde Uity
Ctrl+R

Ctrl+A

|FONSULTING_LANGE REGIE

‘rijgegeven op

|8305£2D1 g

eSO

TSI

|BEST
B edrif

Standplaats

Fiubricering

Taaknr WEBS/Kopla

Ontwvanger

Losplaats

Ordertype

|pagsznzz

Using the GID to find out the BASF manager:
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Afbreken

oK |
[ |

WOC
|4951 1E5557-00010
Forte Tekst ) -
[E335: LR 201905 My 19.82 Gebruiker toewijzen
O 1 -CO0_administrator_BES1 "
Leverancier Mr. Cotikrs O AN02534 - W_l,lnen, Yincent
|51 43507 B I.-’-‘«usy O 3-%WW_Application Suppart_GLOE
J a 0000020 - Hellmann, Kerstin [Support)
Contract Wersie  Conti: | O 0000021 - Echterdiek, Lutz (Support)
|4650313945 J |04 PTC. | O
O ——hoood
Beain Uitvaering Einde Uitvaering O
|es05/2m3 J |1 /05,2019 O — 0ooon fidllar
Geschatte Waarde  Totaal limiet O 7-CA Corporate Audit G
O 00003 Sanck
| 33.00EUR | 99,00 EL
|
O
|
Westiging Functieplaats 0 —335953 Strap
IBE5-| O 8-CO0_LezenlU_BES1
O ———A00049E . Shoblfauth, Frank
Bedrif ] ANO0525 - Wiledorf, Dirk, LI
Rubricering Taaknr Geliewve de gebruikers, resp. de groepen te selecteren, voor welke
IBA842D22 de geselecteerde documenten ter beschikking gesteld warden:
B Gebruiker/Grosp zist alle geselectesrde documenten.
B Gebruiker/Grosp ziet een deel van de geselecteerde
wherkplek UzerlD
|PPACI fv202350
avizar-PIM BASF werantwoordelijke Gebauw Telefoon
E935 +32 3 B61-3468

[1000352 J [Erevits, Dk

Result:

Lo

Status

sie

de Libvoering
A05/2019

122102 - BR_Engineering Civil_BES1

=] oK. |
Afbreken |

Zoeken. .. |
“Yerder zoeken |

A000797 -
A001022 -
A002045 -
A002072 -
A002080 - Pauwels. Jan

1000352 - Crevits, Dirk. S—
1000393 - Bontemps, Furk
1000395 - Rasschaert, Jan
1000524 - wiollaert, Peter

Beke. Johan

Wan der Zypen, Mele
Thysz, Paul
“erhoeven, Peter

aal limiet
99.00 E

plaats

1231071 - SU_Engineering_BES1
4001183 - Blaschke. Tim
10007143 - Helmer, Albrecht
1000358 - Yernewcken, Dirk
1000364 - Yerhoewven, Philippe
1000334 - Morel. Erik
1000397 - Mouws, Hans

1000417 - Wan Gool, Marc
AANAAPE - hd 2enir & Ml

ljoooooOooooooooooooao

(=

Taaknr

Gelieve de gebruikers, resp. de groepen te selecteren, voor welke
de gezelecteerde documenten ter beschikking gesteld worden:

| Gcbruiker/Groep ziet alle geselecteerde documenten.
N Gebruiker/Groep ziet een deel van de geselecteerde
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Tick the corresponding GIDs + OK:

Gebruiker toewijzen
122102 - BR_E ngineering Ciwil_BES1 0K
A000797 - Beke, Johan —l}
A0 022 -V an der £ypen, Mele Afbreken

AO0Z045 - Thys, Paul
AN02072 -Verhoeven, Peter
A002080 - Pauwels, Jan JE—
1000332 - Crevitz, Dirk Verder zoeken
1000353 - Bontemps, Kurt _—1
1000395 - Raszchaert, Jan
1000524 - wWollaert, Peter

Zoeken...

2301 - 5U_Engineering_BES

A001183 - Blazchke, Tim J
1000743 - Helmer, Albrecht
1000353 - Vemrepcken, Dirlk,

Oo0Om00O0OOOCOOO

Releasing the WOC:

en Rapporten Add-Ins Extra 7

Gebruiker gedefiniesrd -0 = % m @

Docurment vrijgeven (Ctrl+G) |

D WioC Status

| |4951 16859700010 WAP-Fout
Korte Tekst
|E935; LR 2013-05 My 19.839
Leverancier Mr. Contractor Type Contract
51459591 J Auzy Consulting MY Raamovereenk
LContract Yergsie  Contracthaam

If multiple calls are made by the same users on contract, and therefore vap error occurs several times,
have the relevant GIDs included in the contract by purchase.

After the WOC has been released to "Free Settlement", the field is "Werkel. End Uitv." available (next
to field end of execution). This is intended to report a WOC technically ready by the supervisor. He
must enter the date field "Werkel. End Uitv." after the contractor has completed the task.

NB: Once the WOC has been sent to the contractor, it can no longer be taken back and adjusted.

8.2.2.Tab "Langtext"
The tab

contains the long text that was entered in SAP by means of a reference code.
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WaocC =]
WOC Statusg

|4652976207-00010 Vi frekening

Kaore tekst

[IHO test 090215 -

JHO test 030219

Specificaties wan apdrachtgever:

MNaam opdrachtgever ...
Telefoon opdrachtgewer. ...............
Locatie: ..............

Aparte arbeidsvergunning nodig?
0.Ja
o MNee

Mediurnternperatuur; ... i

B azsizgegevens nqtekst[1]| EiilagenJ meetingen] F'rolcu::oll TransferJ

Changing the long text

This text can only be changed if the WOC has not yet been released. The change must be made in
SAP after which it will be sent to Avisor and the WOC will be overwritten.

8.2.3.Tab "Attachments"

If the WOC from SAP enters Avisor in the status "Edit", there is still the possibility to add an
attachment (PDF, tif). By default, this attachment is not sent to the contractor and is stated on internal:

WaC Stabuz
|555421 0409-00010

Forte Tekst
|test 5E Multipleacs asz 3103 [mulki)

Maam | Grootte | Yeranderd | Omzchiijving | Intern |_|
1 |Statusschema.p 73KB[16A10/2014 11:07:19 “

In the Attachment menu (or right mouse button) the attachment can be marked as external. The
attachment is then sent to the contractor.

Hasm Gioolls

Tesnien
WiC
5554210403-00010

|] Invoegen,

Korte Tekst

SHsEnanen |test 5E Multipleace ass 31/03 [mult)

Extermn [ | Maarn | Grootte ‘ Yeranderd | Omschrijving Intern |_|

" % 1 [Statusschema. pdf TIKB 16A10/201411:07:19

An attachement can not be deleted in Avisor; only “storneren” (cancelling) is possible. In that case, it is
still in the overview, but “striped”.
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8.2.4.Tab "Measurements"

In the tab "Measurements" you will get an overview of all Measurements on that WOC.

wocC =

woC Status

(ESETRE

Koete tekst

|D700 - ATF -test 1 =l

Opmebings| Kotte tekst [Opgesteld op| Torale wasde|Type opmetng  Status | -]
00001 D 700 -ATF -test 1 11/02/2008 Tst0M HOST
00002 D 700 - ATF - test 1 11/02/2009 I5t-0M HOST
00003 D 700-ATF - test1 11/02/2008 v EndOM Viy Technsch

| Amiat3  ToealOM: 0% & Gesch WOC Rest WOC. W

Basisgegevens | Langtekst (1) | Bifagen Opmetingen (3) | Protocol | Transfer |

8.2.5.Tab "Protocol"

In the tab "Protocol" you can consult all changes to a WOC.

You can also enter protocol comments yourself via the menu option Comment document > .

After entering protocol comments, there is no possibility to change this.

8.2.6.Tab "Transfer"

If a WOC was sent to the contractor, you will find information about this in the "Transfer" tab.

Exported : shipped WOC

Last export : most recent = ones will go to "exported" afterwards
Replacement export : indicates a manually triggered export

Not exported : 2xday an automatic export takes place

WOC | Opdrachthemer | Contract | Versie | Status | Transfer _|__Funot stahis | Korte Tekst
4967472721-00010  Ancco 5S0S 4650250036 07 Klaar Contr. Inganq Yervangend export 3461: LR 2021-03 54 21.369
4967472720-00010 TEC 4650321467 05 Vi Afrekening  Conlr. Ingang C710: LR 2021-09 KM 21.339
4967472719-:00010 TEC 4650245984 25 Wi Afrekening  Contr. Ingang  Geexporteerd E935: LR 2021-09 DD-PS 21.332
4967472718-00010 TEC 4650359447 02 il Afrekening  Contr Ingang  Geexporteerd HE0D: LR 202109 5P 21.296
4967472702-00010 TMS IS 4650357942 04 i Afrekening  Conlr. Ingang  Geexporteerd F8E3: LR 2021-09 AP 21.364
4967472701-00010 TMS IS 4650357342 04 Wi Afrekening  Conlr. Ingang _Geexporteerd F863: LR 2021-09 GB 21.363
4967472357-00010  Ausy 4650409328 01  ViijAfrekening Contr. Ingang D515: LR 202103 55 21.242
4967472356-00010  Ausy 4650409328 M Wi Afrekening  Contr. Ingang  Laatste export E935: LA 2021-09 My 21.215
4967472355-00010 Nemac 4650393621 01 Wrij Afrekening = 530: LR 2021-09 TN 21.264
4967472354-00010  OMCON 4650378605 02 Wrij Afrekening l Niet geexporteerd Eﬁ 0: LR 2021-03 CDB 21.232
4967472353-00010 Magion 4650364789 02 Wiij Afrekening 340: LR 2021-03 BF-TV 21.203
AQCTATHAEA OO0 [ITFY ACEAACNAEDS 4 LY N S DR . et lmmme o [ R S FAECA | B S90S A0 R AA a1 A0S
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8.3. Create WOC from SAP

When a customer (Operations) constructs a task in a customer order, the responsible workplace is
indicated. The various service providers collect the tasks via the task cockpit by means of their own
workplace(s). Services determines who will execute these commands. When the job needs to be
performed by a contractor, Services will EITHER modify the customer's existing task (YBM1 becomes
YBMb5) OR create a new task (YBMS5). This SAP task is then converted into an Avisor WOC.

The most up-to-date manual for this can be found via :
https://www.antwerpen.basf.com/portal/load/fid1958358/Creatie%20van%20een%20Avisor-WOC.pdf

8.3.1.Create ATB

g \5

1'A$_EEHE” \\ 2 Creéren
voor WOC // ATB op taak
! ,-"2

Anuee

It is important that a good scope definition (what should or should not be done by the contractor) is
passed on to the contractor by the client. The scope definition is included in the long text of the task.

A cost estimate must also precede this = work preparation. This cost estimate is entered as an
expected value, as well as the total limit.

If the task has been submitted, the ATB (Order Request) is automatically created.

Attention: If the order has already been created, only a limited number of fields can still be changed.

8.3.2.Atb status check

FL ATH

1. Inthe task cockpit, select the task and press

TaakeockHt
T &F E%|EE &8 ®ime &Tok [fTw | & wos (ST ﬁ.-.-am 1ASE | 24 | Tongn, | 99 caTe || D Earced:

B Dedzmair T Ta T|Ee [waikdl 32 | T_Kilz mhst uE 'c-'..'.,:.m'l':l|l’.|..|:.:|&.:m.- RramwarbardP (L dlasieag [d0e Mrambmeed TEnommnes (B (ke (s laaziziingen
QEEQI0=TEOSE DO v ECHRNE Jhasd 30050 woreas achicr| 002 oo | nZo| om
02| vt EEEL YESE 3 E00LaNer ofiman s B350 103800 | 20| 000 SES0CENEST (1D WD 0 | Gean i Hrrs Lovrd 00 T4 STEES [ 10 (@ WS U 45551006 2
A3l roes [EEEL JESE MEOUIFE 43 i {8252 0o0 | 000 AESOCENESE |12 WEDO DG | Gezn i BE nuuTal 00 TASTEET [ 10 @ WSV USA ISE006 L
=0 I R MR e SR ezond | 10 00| 0o |
03[ vams EEEL FESE 3 0I3E lze-an o 41 5 nIo | 000 SEWINES |11 VEEEIH | Gezni BE Tl 0 TEMEL | 10[@ UEV UBd 4sER ST 00

In the task cockpit you will immediately see the release status of the ATB.

2. In the ATB cockpit, the ATB for the selected order is now displayed.

Cockpit ATE BasantFefuy « wilriogimastijst

H F | AFE G | BE% F D @D« O @)E & NF OeF O [@oo| Os @8 (8 Fale |5 &9 0mumans 4 | M US-FELEREE

Bl ata @z Bgawmlng  |Po |Beslilzeu~ |[2Hoew |LesDal aT2 (F [Crigagasan s | Leveefwh D&l 20 bo  Heh HE G0 nusiman | Sacla= Sars baam 1
Trmaraqais 0 igia gy | 1o 1,000 220201 [FLE 0,101 | nnm ES indueiris]
= 100

7 US-RELEASE

If you have not yet done the US release in the WOC screen, you can do this

release here with the button.

If an order has already been made for this ATB, you will see the order number on the position line.
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- When only tasks with control code = YBMS5 are selected in the task cockpit, only the ATBs linked to
these tasks are shown in the ATB cockpit.

- As soon as one task is selected with a control code # YBM5, all ATBs classified on the selected
order are displayed.

Double-click on the ATB number to view the ATB.
3. Check status ATB

In order to follow up the ATBs that were created from a YBM5 task, a field is provided in the task
cockpit that clearly indicates the status of an ATB, i.e. status ATB.

This field provides the following information:

E The ATB has been created and has been fully released: the ATB can be converted or has
already been converted into an order (= WOC in AVISOR). The order number is visible in the
task cockpit as soon as the order is created.

@

The ATB has been created but has not yet been fully released: By selecting the line and

pressing it é;' I , it can be seen in the ATB cockpit which release still needs to be
done.

&

The ATB has not yet been created, e.g. because the order has not yet been released

To see the status of the release process, the 'Display Approval Status' button can be used. This
function can be used from the ATB (ME53n) as well as from the ATB cockpit.

Cockpit ATE BasantFeluy - wilzigingsijst
4 F | AFEEs | B F A 810w Do MiE o W lfea Oeez Ja (8o O 88 |[Srawe |3 ﬂnn-cum:rmﬂt'ua-'-ELE-'.se
] 2z asswlng  (Fa [BesDol [sHzew |LosDot 078 (RO [Levse < |Loscomst Dol 3Obz | Hh HE ®0nummer |dankzadsse | -acmd

DAASAI 1L ARSIAKIG | W A0 i g nnm e n LMy
- o 1,00 - - - -

The information below will then be displayed.

ilarc Da Bnaychkens
i oo
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8.3.3.Release ATB

N
9 3. \Vrijgave ﬂTé

/

Manueel

Depending on the value entered, the ATB must be released. This must be done by the hierarchical
responsible (V1 - V5 depending on the value of the ATB).

The user in question will receive an email for this and can release the ATB.

After release, an order will be automatically created.

The release of Avisor ATBs is broadly the same as the release of other ATBs i.e.:
a) US release (executed immediately or not when creating the YBM5 job)

b) Release by budget manager (V1, V2, V3 or V4) whereby the amount of the ATB automatically
determines the level by which the ATB must be released.

The hierarchy level or the approval limit respectively is determined by the function of the approver. The
additional application is granted once by the direct supervisor of the approver via the tool "application
for powers".

The budget manager is automatically chosen based on the partner role (applicant). This no longer
requires manual steps.

Since in the OCM process orders are created by a call-off on a contract (so-called call-off orders), a
different limit was set for this process for the 1st budgetary release, namely € 10,000 instead of €
2,500.

The following shows the general principle.

Hiérarchielevels en goedkeuringslimieten

gebaseerd op functies

Goedkeuringslimieten’ Goedkeurings -
Hiérarchielevel 4 principe
B Afdelingsdirecteur = 100.000 EUR

Hiérarchielevel 3

Groepenleider

Geautoriseerd persoon (vb.Procuratiehouder)

Plant manager = 100.000 EUR

Maintenanc% manager Aanvrager

Project manager #
77777777777777777777777777777777777777777777777777 Goedkeurder

Hiérarchielevel 2

B Productieleider / Asset manager
®m  Team leader < 25.000 EUR

B Projectingenieur

Hiérarchielevel 1

= Kaderlid < 2.500 EUR/ Aanvrager
H  IMeestergast ’ =

m  Geautoriseerd persoon < 10.000 EUR? B
(vb. Secretariaat) Goedkeurder

1 De hiérarchielevel en de goedkeuringslimieten dienen gebaseerd op de functie toegekend te worden
2%erschillende goedkeuringslimieten voor ATB's mbt " Afroepbestellingen”
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For ATBs with an amount < €10,000, a V1 release is in principle required after the US release.

If the applicant has carried out the US release himself and if the applicant has the V1 authority, the V1
release will automatically take place in the background.

If the applicant does not have the V1 authority, the ATBs with an amount <€10,000 will require an
explicit V1 release. It is therefore important that the necessary attention is paid to this when
determining the powers (also when new employees are hired).

If for ATBs < €10,000 the US release is carried out by someone other than the applicant himself, the
applicant will receive an e-mail and must carry out the V1 release there.

These mails will make a link with SAP and there the release can be done.

When an existing YBM5 job is modified (using the WOC screen from the task cockpit), the system will
display a warning when saving when the performed change will affect the release status of the ATB.

In concrete terms, this means that the pop-up below will be shown:

I= Status zetting ATE

@ Door deze wijziging wordt de wrijgawe wan de ATE
teruggenomen | Wilt U doorgaan 7

When you answer this question with 'Yes', the change will be made in the ATB and the already
implemented release(s) will be taken back. The release process will then start again.

Via the 'No' button you can still ensure that the ATB remains unchanged.

Note: The use of the WOC screen (from the task cockpit) is strongly recommended. (instead of using
transaction the IW32)

Bestelling WwocC

The creation of the order in SAP is done automatically as soon as the ATB has been released. The
order is automatically forwarded to AVISOR as WOC.

In AVISOR, the WOC is created with the number of the relevant order in SAP. If desired, the WOC can
be printed in Avisor and handed over to the contractor.

1.Check if an order has been created on the ATB.
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Cockpit ATB Basant/Feluy - weergavelijst
S FIAFEE E% ZFHEH| 85 Braur O

E| ATH Fo |Bestelling |Po |Besteldatum |EHoeve |LevDat ATE |F |V |Levterm.a | Lever.hvh.
- |[164268758)® 10 4556666434 | 10 09.11.2010 1,000 (15.11.2010 @ 0,000

|
| 7 = 1,000

The WOC, which is created in AVISOR, will have as reference number the number of the order
number-position number.

AVISOR WOC - order number + position number
e.g. 4552969726-00010

After the order has been created (automatically) in SAP, a WOC will also be automatically created in
AVISOR. This WOC then has the status:

The WOC is given the number of the order (order number / position number) eg. 4552969726-00010.

WOC statuses in Avisor

AVISOR BASF AVISOR Contractor

SAP

3
m ....................... 3 Vrij Afrekening

Situation Status WOC

M

2

AVISOR BASF

WOC ends up in AVISOR from SAP -
WOC must be released (3 -
WOC incorrectly created / no longer needed, cancel with -
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IAVISOR Contractor

Contractor receives WOC

Release WOC with D -
Cancel with X -

AVISOR BASF IAVISOR Contractor

Release of the final measurement of a WOC -
Manually ready notification with ¥ -

8.3.7.Link attachments to WOC
Twice a day, the new WOCs with status 'Free Settlement' are sent to the contractors. This is done
automatically and therefore without the intervention of the supervisor. If you wish to send documents to
the contractor together with the WOC (PDF and tif only), you can do this by linking the attachment to
the WOC and marking it as external. However, this must be done before the WOC is sent to the
contractor.

Select the WOC (status ‘For Approval’)

Go to Insert Attachments menu >

| lm Invoegen. ..

Select the attachment.

Press Open (or double-click the attachment)(steps 4 to 6 can be repeated to mount multiple
attachments

Attention: size of attachments limited to 10 Mb

By default, this attachment is not sent to the contractor and is stated on internal:
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WOC
|555421 0403-00010

Korte Tekst

Stabuz

|test BE Multipleacs ass 31703 [mult)

I aam | Groatte | “eranderd |

Omzchrijving | Ittern

[-]

1 |Statusschema.p 73KB| 1641052014 11:07:19

In the Attachment menu (or right mouse button) the attachment can be marked as external. The

attachment is then sent to the contractor.

Hain Giooin
nen
BE54210409-00010
L Ireeager. Korte Tekst
|test BE Multipleace ass 31403 [mult]
Pr——
= | M aam | Groothe | Yeranderd | Ormschrifving Interm |_|
= L N T_[Statusschema pdt 73KE 16/10/201411.07.19

Release WOC via B

6.WOC
afdrukken/
overhandigen

The WOC can be printed if additional plans and documents need to be handed over to the contractor
so that he can carry out a thorough work preparation.

1.Select the desired WOC(s). It is possible to print multiple WOCs at the same time (use CTRL
simultaneously with left-click to select multiple WOCS).

2. Press [, to show a print preview of the WOC(s) on the screen or @ to print it directly to a

printer.

Example of a WOC print:

O=BASF

The Cherical Cempeny

WOC - Werk Opdracht Contractor 455 666 6189

“Westiging Rubricering / Taaknr WBSMaopla

BASF Antwerpen N.V. 056030426844 /0021 BAPO_ISBL

Contractor TN Contract jVersie Corfractnaam ]

BASF verantwoordelike Telfoon 2

Engelen, Luc

Korte Tekst

HG600 ing FO ventiel

Bedrijf Standplasts Functieplasts

joint venture BE51-V966-P01-0170

Ontvanger Losplasts Beyin Utvoering Einde Uttvoering
15/11:2010 171112010

HBOD Afstelling FO ventielen aanpassen - mogelijkheid dicht sturen
Werkverantwoordelijke firma
Montage materialen uithalen op 56030426844 taak 21

Werkomschrijving:

Internal
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Note:

The WOCs can be requested via the standard filter 'My WOC's Free Settlement'. There is a special
filter with which WOCs are shown that have not yet been printed, namely the filter '(My) WOC not
printed'. Of course, there are other filters available with which WOCs can be requested.

Uitvoering
WocC
L

>T. Toezicht op

P e e

PS5 I

The contractors with their own AVISOR system will receive (import) the WOC into their system. The
released WOCs (Free Settlement) are sent 2x /day (14h00 & 21h00) to the contractors.

The contractors without their own AVISOR system will not receive the WOC electronically but will
receive the order via the BASF supervisor (e.g. via printout).

The contractor can now carry out the assignment. The BASF supervisor monitors the work. If the
works are difficult to measure afterwards, they are checked during the execution (e.g. measuring an
excavation that is replenished the next day, demolition, etc...). This requires clear agreements
between BASF's client and the contractor.

Where time limits are fixed:

1.Further supplement permits with proper validity periods or create new permit in the permit
cockpit
2.Check availability of required material

3.Check availability of required documentation
4.Make further important agreements with the customer

When executing the assignment: follow up the contractor.

........................ :
8.Technisch l.\

> gereedmelden:
WwaocC :

Pt

The technical readiness of a WOC is NOT the same as the preparation of a WOC

1. Technically ready reporting WOC = reporting in AVISOR when the work has been carried

out.
=> filling in the date "Werkel. End of Execution" for the WOC in Avisor.

The technical readiness of the WOC by the Supervisor must be done as soon as

possible, i.e. within 5 working days after the technical termination of the assignment by

the contractor.

Entering the date 'actual end of execution' can be done in both the status 'For Approval' and in

the status 'Bill.approved’ and put the status GERE in the task in SAP.
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On the basis of this date, the contractor's term fidelity and settlement discipline (reporting time

of “performance in houre-rate” (regie)) can be monitored per WOC.

2. Ready to report WOC

=> If the contractor's final measurement has been approved by the supervisor (15t approver)
and the engineer (2" approver), the WOC automatically receives the status 'Ready’.

The contractor must enter his final
measurement in AVISOR within 2 to 3 weeks

after the technical readiness notification by the

1. Make sure that the desired WOC is shown on

2.Make the tab
3.Enter the date in the field 'Werkel. End Uitv.'

(format DD/MM/YYYY) or press J to select a
date in the calendar.

The filling of the date 'Actual End of Out', can be
performed for 1 or more selected WOCs via the
menu option 'document’ — 'Technically ready
notification' (or right click on selected WOC).

WoC Status
4556668103-00010
Korte Tekst
IHZZE ato ibs gieten trapsok onder schake
supervisor.
Leverancier Nr. Contractor
[ B /IBS INDUSTRIAL
Contract Versie  Contractnaam
| .| 03 [BOUWINFRA_IBS_BETONWERKEN LV the screen.
Begin Uitvoering  Einde Uitvoering  Werkel Einde Uity. Vrijgegeven op
[i5r172010 .| [isnizzo0 .| | 9/11/2010
Geschatte Waarde Totaal limiet
Vestiging Functieplaats Ontvanger
|BEST BE51-V173-8-H0215-8T430
Bediiff Standplaats Losplaats
|Superabsmber |H0215
Rubricering Taaknr WBS/Kopla Ordertype
|056030413407 0080 [BEBA1061701300000  [YBMYV
‘Werkplek UserID
BB/PT TOUBADA
avisor-PIN BASF verantwoordelike Gebouw Telefoon
[1o00255~ .|| c710
| n
1 1> 345 R |
104 R L Fon I T [T 4 5 67 910
-t T I B PR B E REURNL - LS BT B T 72707 TS
LU E B E | R e LS L R I LB R - et |
i L e s L R i e P R R | Ry
AA
T334 5 E 7 1 2 : L] 12
2 2100 12 T8 3wz 45 = 0 99
15 16 "7 12 17 @ 2l 13 18 1312 17 18 '3 LN I = N R
b Rl S . R s = e | 5 17 B 13 3 21 22 2%
e 27 e I3 A0 3l e e i ]
3l
o Wandsan AR AR
[ = Albacher If 1 WOC

% avisor4 [BASANT - BASF Antwerpen (DECKERRU/ALLe Rechitc))

Dremwct Cqsoa Eacrortsn 0d)s Curs T

— “N e - —
S 1. ) by ocumank Co g 12 @ NE ARER

Vil 000000000000
A
o
.& 13 2 Sida
crrdewt & Docurvank tar_gMen o 0
P V) Cocurnzih bow oo
.§ B rvirart eonemarmn S hapend oo scheia
O -

B Markamn e Chian Catiada
\\Q: £ “) Conevenizeen.. |25 NoLETrRAL
Spnd g 2 o doe tominonn Vo Comimdnan
@ B G oot = ) [BITNFAEZE _CETCHwEAREd Y
= b
o doorvecton solcteren Tk Rt PR R i o

Comoom wmm:-ns:mmm - L| s .| = A

UZ{I.C‘IU Coauialm Wancn Toras vt

N | .

ATEEETTI6 00710
APzEsr 1N 0
Multiple WOCs
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_ e

WL [«]| woOC = <
455347 765600010 4553477641-00010 sLeeliirliizaEr
45 00010 LR [imanaie Bmiwamoan
4553477580-00010 Korte tekst Smoimai
501-00010 F408:ROB:Nieuwe
455347741 600010
4 0010

FEEE
Edm

HRue=—
RS
SRTE"

e
"

T e
i

| suaramice blr

A T

a T
o]
o

L3
=

3
r;m

H
v oed

MRS
T

. ﬁ Mieuw document Chrl+n

Ak
.

4552373344-0

45529768960 T
45529754540 i
455297R333-0
4552975005-0
455297 4654-01 |} Docurnent terugwijzen Chel+W
ARE2974333-0 '@ Document Kaar melden

45529701 40-0
45529694E5-0
4552969452-0 ) .
ARR29RIATE-0 %3 Markering zetten... Chrl+M [
TRAINING 03,0 "% Cammenteren..,
TRAINING 03, ﬁ Gebruiker toewijzen. .. H
TEST_463000
TEST-ELSZ
TEST_AR02 Alle documenten seleckeren Chrl+a  H

TEST_A202C | Technisch kHaarmelden
TEST_AZ0ZE [ T TOHCEg

Q Document vrijgeven Chrl+

[N L

8.4. Adapting existing WOC
Only a few changes that are made in SAP, after the WOC has been created in AVISOR, provide an
automatic update of the WOC in AVISOR, namely:

A. Changing the time limits
B. Change estimated value and/or total limit

In order to implement the following changes, other procedures must be followed:

C. Change long text

D. Change of classification

E. Change contract

F. Manual closing of the WOC
G. Link attachments to WOC
H. Reopen closed WOC

When a WOC has already been sent to the contractor, it is no longer possible to make adjustments!

8.4.1.Changing deadlines
Sap restricts the task (earliest start and earliest end date have been adjusted) in the following ways:
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Crder BEA30388911 Operatie [380) ¢ BstuCode YBME

Standaardcode/kiekst Revisie leiding xyz123 &
Algemeen .l Intern . Uithesteed AT Werklgeg. . Uithreid.
yrgstStart  |B1.01.20811(00:00: 00| wrgstEind  |B6.01.2011[24 00 00|
UitstStart  |01.01.2011| 00 00 00] Uit einde  |06.01.2011)24:80:00]
Wkl start Qe 80 ;o0 WirklEinde 0680 o
Frogn.eind 0o oo e

This change is automatically forwarded to AVISOR and is later also visible in AVISOR under "start

execution" and "end of execution":

WaC Status
4919560230-00010
Korte Tekst

IB 4E20124 E200 winter brackwater 12X1+4

Leverancier Nr. Contractor Type Contract
J |BI5 Industrial Services NV, Raamovereenk
Contract Versie  Conlracthaam
J 02 |KIS_BIS_STELLINGBDUW LV
|Eegin Uitvoering  Einde Uitvoering |We|keI.Einde Uitw. Vrijgegeven op

In the protocol of the WOC it is visible that the WOC has been adjusted ("Updating"”).

Actie | Dratum | W-code | W aam Carn.
Opstellen 29/12/2010 3.17:29 VERBOWEL Fa Storck - VERBOWEL  Transferkennzeichen: OK: EA: WOC iz succesvol aangemaak!.
Tijgave Bewerk. 29/M12/2010 317:29 VERBOWEL  Fa. Storck - VERBOWEL
|mporteren 29/12/2010 9.17.29 SAP SAP-Schnittstelle
actualiseren 29/12/201010:02:23 SAP S&P-Schnittstelle I

If the WOC has already been printed, it is recommended to reprint the modified version.

To forward the changes to the contractor, see the remainder of this chapter.

8.4.2.Via restriction button in task cockpit

In SAP, go to the task cockpit (Z6VOPM_OPERATION_CPT) in change mode.

&, &

In the task cockpit, select the WOC task whose date needs to be changed and press

TR Inperken

Enter the desired dates (with time start and end)

@ Inperking zetten

) Ingedeelde datums beginfeind overnemen

O+ Dagen ¢ ()-Dagen
®) Datums hegin  26.02.2009  eind 25.02.2889

[v] Zetten tijdstip begin 080000 &eind 16:45:00

Press

Internal
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8.4.3.Via WOC screen in task cockpit
In SAP, go to the task cockpit (Z6VOPM_OPERATION_CPT) in change mode.

In the task cockpit, select the WOC task whose date needs to be changed and press

@ Wijzigen tagk in YEMS |
Select and press
]
Enter the desired dates and press Boeken

Taakcockpit - WOC
|E Boeken |[38 Terug |

Order 056030388911 | Operatle CECCIA BstuCode YBMS
Standaardcodenekst | |Revisie leiding »yz123 [
Tarmijn
VrgstStart 31.12.2010 00:00:00 VrgsiEind  [05.01.2011 24:00:00
Inperking

Bagin 1 Moet beginnen og T
Einde | 1 Moet eindigen op £

24:00:00

|05.91.2011

8.4.4.Via change task in IW32

In SAP, go to transaction IW32 for the order
Go to the Deadlines tab for the task that needs to be adjusted

Then change the curtailment

Order 56030388911 | Operatie  [0386]/| | Bstucod
Standaardeode/kiekst | | [Revisie laiding xyz123
Terrmijnen
WrgstStart 01.61.2011 |00 0006 WrgstEind Q6.681.2011 ) 24:00
UlitstStart 01.61.2011 |00 00 : 06 Uit. einde B6.681.2011 ) 24:00
Wirkl.start oo:ae: g WirklEinde ao:ea
Progn.eind (a0 00
Inperking Buffer
Begin 1 Moet beginnen op et e .2911| 0:eE:oa Totaal
Einde 1 Moet eindigen op T |06, 81,2011 | 4:.00:00 Wi

Press ﬂ;]

8.4.5.Change estimated value/limit
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It can be established at different times that the expected value (estimated cost) or the limit must be
increased:

A) Before a measurement has been registered, it is found that the estimate is incorrect
and therefore the order values and the limit must be adjusted.

B) When performing the plausibility check (by supervisor or engineer), it is determined
that the total limit is exceeded.

C) When carrying out the plausibility check (by supervisor or engineer), it is established
that the total limit is almost exceeded and that further measurements will follow so that
one can be sure that the total limit is not sufficiently high.

D) Itis established (by checking for measurements with status ‘Transfer error') that
measurements remain in the status ‘Transfer error' because of a limit exceedance.

Changing the estimated value and/or limit must be done in SAP, via the task in the order. The
estimated value and limit cannot be adjusted in AVISOR.

To adjust the limit see topic "Increasing limits".

If it is determined that the entered long text is incorrect or incomplete, you must adjust this long text in
SAP. This is possible as long as the WOC has not yet been forwarded to the contractor. Once
forwarded, the changes that were made afterwards will no longer end up with the contractor.

If, after the WOC has already been created in AVISOR, it is determined that the YBM5 task was
created under the wrong order, one will have to perform one of the actions below to ensure that the
costs still end up on the correct order. This is because when the WOC is created, the classification is
recorded and can no longer be adjusted.

Options:
Option 1: Close WOC and create a new task on the correct order (= new WOC).

In AVISOR, the WOC must be given the status 'Ready' and the order in SAP must be closed. In order
to obtain this, the supervisor or Engineer will have to close the WOC manually (see topic "Woc
ready reporting").

The supervisor will have to create a new task in SAP on the correct order. For this new task, a new
WOC is created in AVISOR under which the measurements must be registered.

Option 2: Register measurements and rebook costs

This means that the contractor does not have to be notified and he can register the measurements
under this WOC. However, this means that the BASF supervisor will have to monitor this WOC extra.
After the Service Entry Sheets have been booked (every 2 weeks), the supervisor will have to ensure
that the costs are deducted from the order and transferred to the correct order and this as long as
costs are still registered under this order (rebooking: via controlling).

Because this method involves risks (costs that one forgets to book), it is recommended to apply option
1.

Option 3: Mix of option 1 & 2

A mix of options 1 & 2 is also possible: namely, to continue the already registered measurement and to
rebook afterwards + to close the WOC (so that no new measurements can be registered). If there will
be further measurements, a new WOC must be created so that the other measurements can be
registered on the correct WOC.
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8.4.8.Change contract number
If, after the WOC has already been created in AVISOR, it is determined that the wrong contract was
chosen, the WOC must be concluded in AVISOR and a new WOC must be created on the correct
contract (see topic "Woc ready reporting").

If the user also has the authority to invoke this (admittedly wrong) contract, the WOC will have the
status 'Free Settlement'. The supervisor or engineer can close the WOC manually (see topic
"Notifying WOC ready"). If the WOC has already been sent to the contractor, it is advisable to inform
the contractor of the error (via SendNotes).

If the user has no authority to call on the contract, the WOC will be given the status 'VAP error' and
the supervisor will not find his WOC in his filters. The supervisor will have to notify ESP/TV. ESP/TV
can then manually close the WOC (see topic "Report WOC ready") or assign it to another user.

The supervisor will have to create a new task in SAP on the correct order and on the right contract.
For this new task, a new WOC is created in AVISOR under which the measurements must be
registered.

8.5. WOC / SAP statuses

The respective user statuses of the SAP tasks are automatically set: based on the status of the WOC
(in AVISOR BASF):

See also :
https://www.antwerpen.basf.com/portal/load/fid1958359/Creatie%20van%20taken%20in%20een%200

rder.pdf

SAP AVISOR

Status YMB5-taak Status WOC
[ONVO Onvoorbereid |

[INVO In voorbereiding | [ Data >

Automatische vrijgave WOC

[AVFR WOC Vri] Afrekening_|

GERE [ — 1
Geen restwerkzaamheden
of bij vullen werkelijk einde

Litvoering
[AVST Gestorneerd |

8.5.1.WOC ready
Via 'Document - ready reporting' you can report a WOC ready. This means that measurements can
no longer be made at the WOC. However, the measurements already received can still be processed
& settled.

(FYI - Once a contract has been concluded, the received OM can also be settled, but the limit can no
longer be increased.)
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Or select the WOC via the list and report it ready with @

= avisor4 - [BASANT - BASF Antwerpen (V303169/Toez. STB)]

Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ins Extra ?

B, - % =Nl =] MinwOCs Viijdfiekening ~ | £ Y & & ¥
A
woC || WOC Status
4562974569-00010 4552974567-00010 \Mrij Afrekening
Contract
4552974568-00010
Ba 4550 010 Korte tekst
o 552 010
4552973585-00010 Jtest els 27/01 -
e 4552972035-00010
4 4552971603-00010 Leverancier Nr. Contractorfima
1714 4562971128-00010 ™ —_—
2 4552971123-00010 [ J T F. NV,
Opmeting 4552971122-00010 Ponbrant Uarsia Rasrhstalufaarda  Tatasl mist

Enter the reason for the ready notification in protocol comments and press OK.

Protocol commentaar

WOC klaargemeld omdat ‘Wi C werd aangemaakt op QK
verkeerde orded

Afbreken

Read
The status of the WOC changes from Free Settlement to

The entered comment is now shown in the protocol at the Ready noatification line

WO Statuz

|4552374567-00010 | Klawr |

K.orte tekst

[test els 27/01 -

Actie | Dratum | W-code | Maam | Com.

Opztellen 27/01/2009 &:52:28 W3I03169 De'witte , Chrigtiaan Tranzsferkennzeichen: Ok Ed: WOC i=
succesvol aangemaakt.

Impaorteren 27/01/2009 8.52:28 SAF SAP-Schnittztele

rijgave Bewerk 2702009 25228 V303169 DeWitte | Chriztiaan

Klaarrmelden 27/0/2009 3:59:.07 W302163 D witte |, Chrigtiaan W.EE werd aangemaakt op verkeerdfj

arder

Also inform the contractor (Sent Notes) that the WOC has been reported ready so that he can also
indicate this in his system.

8.5.2.Manual closing of the WOC
Ultimately, every WOC in AVISOR should end up in the status 'Ready'. In this way, the relevant order
in SAP is also closed correctly (i.e. final delivery mark is set after booking the received OM; so that it is
no longer possible to book new (not yet received) OM and so that the obligo is set to 0). The status of
the SAP job is also set to status GERE (ready) (if this has not already been done).
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FYI - What if IST-OM is under revision and Eind-OM is not? > WOC is reported ready tgv
End-OM-processing; then the final delivery sign can be removed in order to be able to process
the IST-OM (contact avisor.support.antwerpen@basf.com )

When the normal process is followed, the final measurement will ensure that the WOC ends up in the
'Ready' status and both the WOC, the order and the task will be closed correctly.

However, there are situations in which the WOC is not closed and where additional intervention is
required, among other things.

a) The contractor has registered all measurement(s) for a WOC but has not indicated that it concerns
a final measurement. As a result, the WOC will never be automatically closed.

b) A WOC was created on the wrong order. Measurements will therefore never be registered under
this WOC, so no final measurement and consequently the WOC will not be closed.

¢) A WOC was created on the wrong contract. WOC may not be used unless one chooses to rebook
afterwards.

d) A WOC was created but afterwards it appears that the task should not be carried out (cancellation
WOCQC).

In these cases, the WOC must be reported manually (by the Supervisor or Engineer) - see WOC ready
reporting.

8.5.3.Reopen closed WOC
When a WOC is reported ready, the order is also closed in SAP. After that, it is no longer possible to
book costs on this order. This means that measurements (OM) can no longer be converted into
Service Entry Sheets.

When the system wishes to book an OM on an order that has already been closed, the following error
message is given in the protocol:

Service input is not possible (end entry character is inserted)

T ‘WOC Ogperetings re. Type .'.;netr:; Stavus
15523 00300070 .| Jooocs EndlM  ~
Emle Tokst Totay rust

veoc-eek yaneg 03712 2

Actie l Dan l Veode [ Naan l Com
Costeden 40272005 1051 31 VERBOVEL Fa Storck - VEREOVEL

b chushoaten 402/200910:51:35 VERBOVEL Fa Storck - VEABOVEL
Bctuskssien 1:33 VERBOVEL Fa Storek - VERBOVEL
)] 0S FRBOVE Fa Stoeck . VERBOVEL

TRABOVE Fa Storck - VERBOVEL
jee Lives 3 Storek - VEABOVEL
HOST e

Corveertasn 272009 1102 32 SAP

Commentaisn U729 1102135 Sap E: SE 524 Servce-nvost is net
mogekk lendrwomisken it geplasts:]
L. A G A
OG- telavante sandaler: CL0EUR

Posties | WDZ | SES | Rutricering| Bagen | Geschederss Franeed [ Trarater |

Attention: it may not be the intention to reopen tasks that have already been completed (by endOM or
manually ready) in order to carry out additional work and to book costs below. If it concerns a scope
extension, a new WOC will have to be created.

It is possible to put a ready reported WOC (= status 'Ready’), back in status 'Free Settlement' as
follows: (can be done by any BR profile)

1.Select the WOC
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2.Press @’

Bestand  Bewerken Beeld Document  Bijlagen  Rapporten Add-Ins  Extra 7

oy -~ S B Gebruiker gedefiniesrd > @ ich
5]
;% [l |_| wilC Statusz

|4555008796-00010 | Klaasr |

Contract
B Korte Tekst

The status of the WOC changes from to

Important: Please note that the order in SAP is not commercially closed before putting a WOC back on
free settlement. Avisor may receive measurements from the contractor, but this does not mean that
they can always be paid.

Making commercially closed orders available again is only possible through the Finance Department,
but is almost never possible.

The WOC responsible can change the status from 'ready’ to ‘free settlement'. In addition, the Avisor
Support team can also make this adjustment. It is important that they also inform the WOC responsible
about this via SendNotes in Avisor.

8.6. WOC Lange Regie

The settlement of 'Lange Regie' of contractors is done on the basis of WOCs that are created monthly
by ESP/TVC.

If a Lange-Regie contract is already available for this company:

- Check whether the profile of the long-term director employee is available in the linked DCs of
the contract. If this is not the case - , please contact avisor.support.antwerpen@basf.com

- If the profile is available in the LV = check the rate for this person (contact purchase if
necessary). If a new profile needs to be created, MSO will also have to maintain a new type of
performance (individual ‘Verantwoordelijke Werkplaats’ in SAP).

- The BASF manager fills in the application form for applying for a Lange-Regie-WOC.
https://d2.documentum.basf.net/D2/?docbase=Basant&locateld=090119448020ae01

- These monthly WOCs are requested 1 x per year from ESP/TVC. In case of changes in the
profile or other matters related to the application, please contact
avisor.support.antwerpen@basf.com

- The BASF manager informs the contractor about the method of completing the control card.
(WOC per person or per group)

For each TimeSheet, the contractor makes a measurement for the settlement of his performance in
houre-rate.

The advantages of the current way of working:

- Al WOCs are created correctly & on time by ESP/TVC
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The creation of WOCSs for long-term control (ATB at cost centre) deviates from the standard method
for WOC production.

- Settlement at correct prices

Every month the contractor receives a WOC that is linked to the most recent contract version.

- 2 measurements per WOC = easy follow-up

The contractor draws up a measurement of the type 'Ist measurement' for the first part of the month.
For the second part of the month, the contractor draws up a measurement of the type 'Final
measurement'. By releasing the 'Final measurement’, the status of that WOC is automatically set to
'Ready'.

- Simple overview of the “lange regie”-woc's by means of short text

Syntax WOC: <block field>:LR Year — Month + Initials employee(s) + internal follow-up number
ESP/TV

- No unnecessary obligo is generated
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9. OM - Measurement

9.1. OM general
Header data of a measurement:

=2 avisord - [BASANT - BASF Antwerpen (YOXOPLO3/Training Toez.)]

festand Bewerken Beeld Qocument EBijlagen Rapporten  Add-Ins Extra ?
L % BER BM ) BRE o [Gebukegeddneed  [+]

Opmeting  Fiker |
woc Opmetings ni. Type Opmeting  Status
1552571006 oo R | [Endon  +|
Korte Tekst Totaal kmiet 5
|maken van dumgleiding | -
Cortract Cortractorfima Totale waarde

«  WOC number

* unique and ascending measurement number

+ type of measurement (Ist-OM or Eind-OM)

« status (see chapter 'status scheme')

« short text (= initial short text WOC), possibly adapted by the contractor
« total limit of the WOC

« for which company and under which contract number

+ the total value of the measurement

9.1.1.Tab "Positions"

In the tab "Positions" you will find all the position lines that make up the measurement.
A position line is constructed by an LV, a position key and a quantity.

A formula or info field may have been filled in.

Opmeting

WoC Opmetings nr. Type Opmeting  Status

4552974372-00010 .| [oooo2 [EindoM |

Korte Tekst Totaal limiet

lB 510 - Loos - Luyten - test 1 -

Contract Contractorfirma Totale waarde

R 02 [ATF NV EUR

| LV [B/KIPS Positiesleutel Hoeveelheid |Eenl Eenheidiptiis Totaalprijs Korte tekst Ilnfo =

0014211 .| P 01.01.100.01 = 0,024 . |H - . bem. machine, hydr. |2 ..
Posities IWEICI SES ] Hubriceringl Biilagen| Geschiedenis| Protocoll Ttansferl
Hoeveelheid

D'D24|” =1 By clicking on this button, the formula with which the quantity was calculated opens.
This is only possible if there is an x next to the quantity .
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Infa
-

Ditto for the Info field. If there is an x here, you can view the information that the contractor
wants to give with this line by clicking on the button H .

9.1.2.Tab "WOC"
In the tab "WOC" the most important WOC data are taken over: among other things, the estimated
value of the WOC, the total limit, the dates of start and end of execution, the date on which the
measurement was drawn up, the position of function, the recipient and unloading location, the
classification and the SAP order number and some details of the person who created the ATB in SAP.

This data is purely informative and cannot be changed.

Geschatte Waarde Totaal limiet

Begin Uitvoering Einde Uitvoering OM opgesteld op

23/02/2003 [23/02/2009 |23/02/2009
Functieplaats
[BE514/130

Ontvanger Losplaats

[Hofstede |C710 ket Stork)

Rubricering Order Nr.

[Bat01020 | 056030245253

‘Werkplek User-ID

|BB/BE | /303163

avisor-PIN Naam Gebouw Telefoon

9.1.3.Tab "SES"

Via the tab "SES" you will find an SES number if the measurement has already been settled in SAP,
and this together with an SES date.

SES-Mr. SES-Positie
|1105471357 |
SES-Datum SES-Transferfout

I2DEIE|-EI1 -30 |

Okd-Info Contractaor

Opgesteld door/Info [Contrackor)

If something went wrong during the transfer of the measurement to SAP, you will see an error
message in SES transfer error. In the protocol of the measurement you will find a more extensive error
message. Vb.

SES-Transferfout
|EF|F|IIIF|: E: SE: 137

Commenteren 17/02/2009 13:02:44 SAP AVIABR E: SE: 137 Service Ok 00002; testen systeemstatuzzen 3 g
tataallimiet woor ongeplande services ten bedrage .

ATTENTION

If you want to do a search on SES date, keep in mind the format in which it was stored: YYYY-MM-DD

E.g.. 1 April 2014 = 2014-04-01
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9.1.4.Tab "Classification"

On the tab "Classification" you will find the order number. This data is purely informative and cannot be
changed.

™| Detai rubricering e I

Krediet Verrekening op =
Waarde Kpl. Rubr. Kpl. _ ﬂ;br. St. [stuk)
001 e 056030244756 7

Rest: | 0,00

Positiesl WL‘JCl SES  Rubricering |Biilagen| Geschiedenis] Protoe:ol] Translerl

9.1.5.Tab "Attachments”
Only the contractors can attach documents to a measurement by selecting the option "Insert..." in the

menu "Attachments" to select.

You can open the attachments by right-clicking on them and choosing the "Show" option, or by double-
clicking on the line.

An attachment can no longer be removed from Avisor. It can only be reversed (Cancel). You can
reverse attachments by right-clicking on the attachment and choosing the Cancel option.

A reversed attachment can be taken back. (Undo Cancel) You can do this by right-clicking on the
attachment and choosing the "Take Back" option.

[ aarn Grootke Weranderd
1 |abrechnungstage. =l= J9KB| 81242008 14:03:20
2 |Stand wan zaker; LD 0242009 10:53: 44
| Tonen |
Opslaan onder, ..
lm Invoegen...
Wissen
Starneren
Posities I WiOC I SES LB rIgnETEn i I Gezchiedenis I Protocol I Transfer I

ATTENTION

If you open an attachment and make changes to it, they will NOT be saved when you close it, even if
you keep the file.

You can provide a description for each attachment.

At the bottom of the tab you can see the number of attachments that are present in the Measurement.

Operetings e Type Opmetng  Status

woC
[+552574201 00010 | [osoce fison— <f

Korte Tekst Totasd lemst
[ Nasm [ Gioote |  Vesanded | Omschiving [~]
1 _Pbeechnungstage xls | 39KB BN2/2008 140320  overacht dagen arekenng
2_[Stand van zsken 12KB| 24/02/20091053.44 |
b

Posites | WOC SES | Rubiiceing _Bijagen (2) [ Geschiedenis | Protocol | Transter |
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9.1.6.Tab "History"
If there was an error in a measurement and a correction comes in Avisor, we can see the differences
between all versions of the measurement in the "History" tab.

You can review an "old" measurement by selecting the line and pressing print preview [& .

Opmeting

WoC [opmeti] + | WOC Opmetings nr. Type Opmeting  Status
460079876500030 00003 [4552368820-00021 .| [oo001 fitom— ~|
4552968820-00013 00001 Korte Tekst S
4552374627-00010 00002 :
4552375547-00010 00002 Javisortest 3 |
4552368820-00021 00001 Contract Contractorfirma Totale waarde

G [F—— [o——

Ve:siel Opgesteld op IUpgeslagen opI Totale waarde I Verschil ICommentaarI A|
2 17/02/2009 aktuell b 4
1 17/02/2009  17/02/2008 o o 0,00 Test
0 17/02/2003  17/02/2008 e - 0,00 TEst
Filter IAﬂoopl Posilies] WOCI SES ] Flubricering] Bilagen Geschiedenis (2) IF'tolocoI] Transfel]

9.1.7.Tab "Protocol"
In "Protocol” you can consult all changes to a measurement.

You can also enter protocol comments yourself via the menu option "Document” - "comment"”.

Actie | Datum | Y-code I Naam I Com. I;I
Opstellen 20/02/200914:00:05 VERBOVEL  Fa. Storck - YERBOVEL
Actualizeren 20/02/200914:00:.08 VERBOVEL  Fa. Storck - VERBOVEL
rigave Bewerk 20/02/2009 14:00:57 VERBOVEL Fa. Storck - VERBOVEL
Terugwijzen 20/02/2009 14:02.16 VERBOVEL Fa. Storck - VERBOVEL  terugwiizing door toezichter
Actualiseren 20/02/200914:02:47 VERBOVEL  Fa. Storck - YERBOVEL
Actualiseren 20402420083 14:09:36 V203606 Wan Dijck, Yictor
Importeren 20/02/2009 14:16:44 FTS File-Transfer-User
Terugwiizen 2070272009 14:19:42 V203606 Wan Dijck, Yictor terugwijzing 1
Actualiseren 20/02/2003 14:30:58 V203606 Van Dijck, Victor
riigave Afrek 2040242009 14:45:31 V202840 Degheldere, Rudy
rigave Techn. 20/02/2009 14:46:44 V202840 Degheldere, Rudy
rijgave Afrek 20/02/2009 14:47:43 V202840 Degheldere, Rudy
iz
Geschatte waarde van WOC: - .
ON-relevante aandelen: B
Beschikbaar: -—e .
0G-relevante aandelen: - -

You can see what action was taken, when, who performed the action (V-code and Avisor username)
and any comments.
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When returning a measurement, it is mandatory to enter the reason for referral back; which is written
in the comment field.

ATTENTION
After entering protocol comments, there is no possibility to change this.

If a measurement was sent by the contractor, you will find information about this in the "Transfer" tab.

In this tab, the statuses are displayed as the contractor sees them in his Avisor. Vb.

"BASF Input" says that the measurement sent to Avisor-BASF by the contractor has been well
received.

"BASF Point back" says the contractor that the measurement was rejected by BASF and that he must
correct it.

"BASF booked" says the contractor that the measurement has come on the summary.

Tranzfer | Geinitieerd |
B&5SF Ingang 20/04/2015 32708
BASF Temgwizen 207042015 11:45:05
BASF Ingang 204044205 13:44:21
Process-step Status Status When for the What in When for
BASF- Contractor- Contractor-Avisor- Citrix- the Citrix-
Avisor Avisor process? Avisor? Avisor-
process?
When a BOQ is | For BASF Input Only at specific timings | BASF Directly
being exported | Approval |=BASF Inbox during the day Input = upon
by contractor & BASF import?
imported into Inbox Only at
BASF Avisor specific
timings
during the
day?
Through-out (different | BASF Input Not relevant BASF Not relevant
the internal statuses) | (they don't see Input =
BASF-check- transparency into BASF
phases our process = OK Inbox
and fine for me)
When BOQ is Transfer | BASF Booked = | Exported only once! BASF Each night
begin checked BASF Billed (send != received!) Booked = | at 01:00
and receives when a new WOC is BASF
"Transfer" created at BASF to Billed
contractor OR latest 2
or 3 days later
(automatic run)
When BOQ has | Host BASF Booked = BASF
status "HOST" BASF Billed Booked =
BASF
Billed
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9.2. Create measurements

1. Make sure that the measurements screen is shown.

2. Create a new measurement document:
right-click and choose 'New Document' or CTRL+N

Opmeting
WoC [opmetid - | ‘

ﬁ Mieuwe document Chrl+M

TIP : If you are on the correct WOC in the WOC screen, you can create a new measurement

as follows.

Click on the feet * ' or CTRL-R.

Avisor remembers the WOC number and will take over the WOC number when creating a new

document (measurement).

WiOC

3. Enter the WOC number Il
of the WOC:s.

J or use the button J to request an overview

The person who enters a measurement will see here the list of all released WOCs (status = free
settlement). WOCs in status Ready, Closed, Edit or Reversed cannot be selected.

4. Select the correct WOC and press

Opmeting

WiC |D pmetir|_| WwiC Opmetings nr. Type Opmeting  Statuz
netir | D | |Ist-0pmeting j
Forte Tekst Functieplaats
Contract Contractarfima Tatale waarde
| | | 0,00£
Sorteren op:  WOC-nummer -8l 2]
WOC-nummer Contractarfirma | RO-r. | Vers. | Gebouw | Geﬂ
4E52969533-00010  AT.F M. 4650023833 M BES1-w/841
4552969534-00010 A T.F N 4650023838 O BES1 /841
4552969535-00010  AT.F M. 4650023893 M BES1-w841
ATF NY BES1-w/841

4552969536-00010

4E50023899
4F i 5

Ok | Afbreken |

Totaalprijz

5. The WOC data will be included in the new measurement (including WOC number, contract, ...)

Internal
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WOC Opmetingz nr. Type Opmeting  Status

|45529657 26-0001 0 .| Joonot istopmeting ~ | |
Kaorte Tekst Functieplaats
Ww0C task arder test trairingsdoc. \BEST-w/841-8-C07
Contract Contractaorfirma Totale waarde

|4I35EIEI2EEE|EI A.T.F MY 0.00EUR

If measurements already exist for the WOC, a new measurement number will be assigned.
The measurement is given the status 'Setup'. The short text is taken from the WOC. It is

possible to adjust the short text of the measurement. This short text will be used on the
summary.

E.g. For long-term assignments for which various settlements will be drawn up (weekly,
monthly), more clarity can be created via the short text. E.g. WOC monthly rent

- OMO0O0001: Rent 04/2021
- OMO00002: Rent 05/2021

Both texts (short text WOC & short text OM) are mentioned on the summary.

6. Choose the type of measurement

If it concerns the last measurement for the WOC, this must also be indicated as Final
measurement.

After the final measurement has been drawn up, released and booked as an SES, you can no longer
create a new measurement on this WOC.

Posties | )
7. Make sure the tab is active
WiOC Opmetings nr. Type Opmeting  Statuz
|45529657 26-00010 .| oooor stopmeting ~ | |EEEEEE
Korte Tekst Functieplaats
(WO taak order test trainingsdoc:. |BEG1w/a41-B-C07
Contract Contractorfirma Totale waarde
|4BEO023839 AT NV 0,00 ELUR
v [BAPS| Positiesleutel | Hoeveelheid [Eenk|  Stukpiis T ataalpriis
K.orte tekst |T ek

[

Posties |'W'EII:J SES I HubriceringJ Biilagen] Geschiedenisl F'rnh:u:ol] TransferJ

After setting up one or more Measurement(s), you must press the "Export" and "Send" buttons
(CTRL+F12).

I SETTLEMENT FILE

For each measurement, a respective settlement file can be drawn up by the contractor and handed
over to the BASF supervisor.
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The content and structure of this file is discipline-specific and is explained in detail by the various
specialist services / settlement control ESP / TV.

No measurement will be released by the BASF supervisor without the presence of a complete and
correct settlement file.

I TIMING

The measurements must be forwarded to BASF as soon as possible within the timeframe set out in
the framework contract.

9.2.1.Entering unit prices from (St)LV
1. If LV is known, specify LV in = proceed to step 5 or press J to find the correct LV.

WO Opretingz nr. Type Opmeting  Statuz

45529537 26-00010 .| [oooot [1st-opmeting | | EEEEE

Korte Tekst Functieplaats

(w0C task order test trainingsdoc. [BE51-w/841-8-C07

Contract Contractarfirma Totale waarde

4BR0023899 AT NV, 0,00 EUR

v |paPs| Pusitiesleutel | Hoeveelheid [Eenk|  Stukpriz |
001 . ] nooo ] 0,000 |
[

Because a contract was chosen when creating the task in SAP, it has already been determined for the
created WOC which LV's can / may be used when entering the settlement. For each contract / version
it is determined which LV's and prices can be charged.

The LVs shown are the LCs that apply to the contract. It is therefore not possible to settle something
that does not include the contract (or Specifications).

The status of the measurement changes from 'Setup’ to 'For Approval' as soon as the measurement is
saved.

OF.

2. Choose the correct LV from the list and press

B Standaard-eenheidsprijslijsten

Sorteren op;  Omschrijving - ﬂl El Ty

L\ -nr. | Verzie | Opzteler | Omzchrijving | J
&a00 a1 BASF Grond- en wegenizwerken
B4 a1 B&SF hoogwerker/zchaarlift; Standaard Laztenboek
8211 a1 BASF kraanen: Standaard Lastenboek [Baouw)

K f
oK, | .-’-'n.fl:ureken|

3. The selected LV is taken over.
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LW B PS Positiesleutel Hoeveelheid
oo | F . 0ooo) .

> |

4. Enter the position key (XX.XX.XX.XX.XX) =» proceed to step 8. or click J to select a position key.

By entering/selecting position keys, it is determined what is settled and at what unit price. It is only
necessary to select the correct specifications, thereby determining the correct position key and then
the quantity.

The B/K field is filled in automatically.

You can select a position key in different ways.

4A: by entering number per number in the input fields(via TAB you can jump to the next
position)When entering a value, a next list is shown with the possible values for the entered value.

4B: It is also possible to use the classic search tree for this. You can set this via the menu "Tools" >
"Options" > tab "Measurements: Classic search tree".

Example classic search tree:

M Positiesleutel selecteren

|01.02.01.01 Opklappen

Grondwerken -- Grond met de hand uitaraven - -» -~ 0 tot m diep

=01 Grondwerken
+- 01 Machinaal uitgraven
-l 02 Grond met de hand witgraven

B3

=0
EEE0l  (tot mdiep
+--02
03 -
+-- 04

03  Grond met de hand uitgraven met azsistentie
04 Grond onder kabels en leiding vijmaken

05 “erhardingen met hand vitbreken

06  Uitzchieten sleuven met compressar

07  Aszfaltzaagsneden

08 ‘wegdek uit asfaltbet. lozm.+/- 5 cm dik

03 ‘Wegdek uit asfaltbet. lozm.

10 machinaal laden

11 Manueel laden in kruiwagen

12 Grond horizontaal verplaatsen, machinaal

13 Grond manueel verplaatzen I

|w Poszitiesglzutel tonen ok | Afbreken

O e O O O Yy O = O B

4C: by clicking a position key with the mouse.
Each time a number is clicked on, the selected number is placed at the top of the position key.
Procedure:

1. You click with the mouse in the 1st (white background) drop-down list an item from the
list.
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2. You go down with the mouse, to the 2nd level (grayed out). If you move the mouse
over this, this box is activated (white background), and you can choose the 2nd
position here.

5. Repeat this until all positions of the position number have been entered and the position number is
shown in full at the top.

Positiesleutel selecteren

03 Aiokengswerkan =
4 Verhardirg gabecken matenaal

| M Levesen

0 Mat de machine
02 Met de hand

M Meerpiij 1 cmmesrd

6. With a complete and correct number, the button is activated and the accumulated
position number can be accepted via this button. The full number is transferred to the Position Key

field.
v [eadPs Positiesleutel | Hoeveelheid [Eenh|  Stukpris | Totaalpriis |
001 s500 [P 01.02.01.01 | 0000 st | 0,00
P

7. The unit and unit price are filled in automatically and cannot be changed, as they were taken from
the selected LV.

LY Ba"qu'Sl Paositiesleutel Hoeveelheid Eenﬂ E enheidsprijs Totaalprijs |
001 (8500 .| P 01.02.01.01 . i . | T e 0,001
[>
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8. Enter the quantity (max. 3 digits after the comma) and press enter to calculate the total price or
press = to include the calculation of the quantity (formula) in the measurement.

9. In the formula window, enter the formula to be applied + any text for clarification (between " ").

M Berekening

i formaat | REE formaat |

, O - oK.
O | LB A L IE A ] GE Fesultaat 5,000 Q

2 "meter wvoorasn gebouw"” Afbreken

+
3 "meter achteraan gebouw™

*1

When using the formula window:

the standard calculation order applies i.e.
1. raising power

2. multiplication and division
3. square root
4. addition and subtraction

Of course, the use of parentheses is recommended, because this can both affect the order and
increase the readability.

The following formula is correct, but still causes confusion:
2%4+1*%5 (=13)
The legibility increases when round hooks are used:
(2*4) + (1*5) (=13)

By using " (double quote) one can add comments in the formula window. The text between " " is then

ignored by the program.

10. The result of the entered formula is shown.

(] 4 |
Press .

I Berekening

Wrij formaat l REE fgrmaat]

b - - = = = DK
CoR & K & E AW G2 [Z > Resultaat 5.000 Q
Z "weter wooraan gebouw' Afbreken

+

3 "meter achteraan gebhouw™

11. The result is shown in quantity and the total price of the position is calculated.

When a formula is used in the calculation of the quantity, an x is shown next to the quantity.

LY B/‘K]F'Sl Positiesleutel Hoeveelheid Eenhl Eenheidsprijs | Totaalprijs [
0018500 .| P 01.02.01.01 < 0000 (5 e 0.00¢
>

~ -
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12. The total value of all measurement lines is also calculated automatically (= value of the
measurement).

Dpmeting vanWOC OM-Nr. Type Opmeting  Status
| ] T
Korte Tekst Opmeting Totaal limiet
Contract Versie Contractor Waarde OM
| T—— F IF I ~ T EUR
LY B.v’KIPSl Positiesleutel PFct. I Hoeveelheid Eenhl Eenheidsprijs T otaalprijs
001 |as0e .| P 01.02.01.1020 .| 1,000 000 . |DE - . )
002 [A508 P 03.01.01.1000 1,000 000 m - -
[>

13. The description of the position key shall be reproduced as the short text of the measurement.
There is the possibility to add additional comments to this measurement line.

Press _I info.

L\f"{'@lﬂ FS | Positiesleutel PFet. | Hoeveslheid Eenh| E enheidsprijs Totaalprifs | Korte tekst |Inf0
001 jA508 ~-IP 01.02.01.1020 .| 1.000 00« . |DE 855400 _| Constructie, Monteren wan de staalconstructie, ->, Tppe || <= 50 kg =
[ T 03.01.01,1000 1,000 J00%  m 61,610 Leuningen, Leveren van leuningen, ->, stalen leuning 1 krie
[
]

14.Fill in comment in the Position Text screen and press

W Positieteksten
Eorttekst

Giondesiken, Grond met de hand vitgrawen, -, 0 ot m disp

Detaitekst
'l.ll:qm'.-irg Sm'

Tkt | ok, | Abesken

When additional text (comment) has been created for a measurement line, this is indicated by an x.

The additional comment, which can be added to each measurement line, is also shown when printing
the measurement.

Use the info field to provide more information regarding the position.

Attention: scales are applied automatically but only per measurement line. Staffing refers to a pricing
per piece/unit that depends on the quantity.

I.e. when splitting into different measurement lines, a different scale can be applied than is the case
with one joint measurement line.

15. Add further lines to a measurement
Tip:
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Place the cursor in the LV field of a new empty line:- Press Enter to take over the selected LV from the
previous line.- Press + to take over both the selected LV and the position key from the previous line.- A
measurement line can be copied completely by selecting them, then right-click copy. Now position the
cursor in the right place and right-click for Paste there. The entire line (including formulas and text)
was copied.

woC Opmetings nr. Type meelinE Status
|4552969726-00010 .| [oooor Istopmeting |
Korte Tekst Functieplaats
[WOC taak order test trainingsdoc. |BE51-4w/841-B-C07
Contract Contractorfirma Totale waarde
) I - L ‘ - c
LV |B£K|F'S| Positiesleutel | Hoeveelheid |Eenl'l Stukprijs | T otaalprijs [ Korte tekst |Tek
001 fx500 P 01.02.01.01 5000 . - Grondwerken, Grond =
0026 . | P | 01.02.02.01 | oooo | W Grondwerken, Grond | _ |
[>

Working with subtotals:
Select the measurement line where you want the subtotal to begin.

U T W EdrE] Frowdess

A rpppen Gl
MGy Eopiren i
| o
Lasg mgelimeasgen Ol
Ted i kT
= Wernaderen

Right-click the block that contains the line number and choose Insert Text Line or press ctrl-T

[0 Fasiletekazs =1l =
Ecttact
[rerail Enginesring

[ttt

Garail Gnginesring

S I 3 (R 1

Tt | OF JM

Enter the subtotal name in the Position Texts pop-up, and press OK.

16. When all measurement lines have been entered: press = to save the measurement.

17. The measurement now has status Operation

Bestand Bewerken Beeld Document EBijlagen Rapporten  Add-Ins  Extra 7

My - :3 (== & H m ) Gebmuiker gedefinieerd -1 = ﬁ g '@ E Q
avisor Opmeting
! WOC |meelir|_| wiC Opmetings nr. Type Opmeting  Status
oot ooont [45525R5726-00010 | [oooat [1stopmeting |
Karte Tekst Functieplaats

Bz
[WOC taak arder test trairingsdos. [EEST1-4w/a418-C07

&

18. Press to release the measurement.
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\__?/ Wil u deze opmeting vrijgeven?

Wes Mo

19. Press i
20. The measurement has now been released and can no longer be adjusted.

Q' <
2 ]

woC Opmetings re. .fype Opmeting  Status

[4552969726-00010 .| Jooo0r [Ist-cpmeting |

Korte Tekst Functieplaats

[WOC taak order test trainingsdoc |BES1:W841-8-C07
X Contract Contractorfuma Totale waarde &
e EUR

v [BAHPS|  Posiiesteutel | Hoeveetheid [Eent| Eerheidspis | Totaalpeis |
[001jA500 P | 01.0201.01 5000% m .
[002J4500 .| P | 01020201 Eenheidsprjs 1.000 _ |m . =]
b

By clicking on a measurement in the drop-down list on the right, you get a context menu. Here you can
duplicate a measurement if you eg. always have to make the same kind of measurement. You must
then select the correct target WOC when duplicating.

21. The status of the measurement changes from "Free Settlement” to "Supplier Correction”
If after release of a measurement it is determined that there is still an error in the measurement, then

the measurement must be returned via the button D‘ .

The BASF supervisor will also have to take back the measurement in Avisor BASF.

When a contractor releases a measurement in his Avisor system, it is not yet available in Avisor BASF.
22. The measurement has been released and must be forwarded to BASF.

The measurement can no longer be adjusted.

Forwarding to BASF is done by pressing the Export and Send button or by using the key combination
CTRL+F12.

Bestand EBewerken Beeld Document  Bijlagem  Rapporten Extra 7
Sre BELR BY =E 2 Bl o oMivwooh -

23. Now you can press OK.

Do not change the email address, otherwise the Measurement will not be processed by Avisor BASF.

Exportieren und Senden

Mailemplangsr:
a0 ban@bast con =
Lschen | oK | Abteecren |

24. Avisor now shows a progress indicator.
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L =y
Lot cpmastng V4IL |
T[T fhaehen |
0% wikgarvoard 1 wan 1] Sappen bevakl

25. Since a confirmation email is returned per Export, the following procedure is recommended:

1. Run the filter 'OM without export' once a day.
2. Select all OM in the list (with key combination CTRL-A)
3. Press the Export & Send button.

26. After exporting and sending, Avisor displays a protocol. This shows whether the export went
smoothly. You can print or close this protocol.

Only one confirmation email will be returned containing an overview of all the measurements just sent.

After the OM has been received by the BASF-Avisor system, an attempt is made to import this OM into
basf's Avisor system.

If this is correct, an email will be returned with 'OK' in the subject. This means that the OM was
received by BASF.

"OK" in 'subject' of the mail

If the contractor exports a measurement, he will receive a confirmation email with additional
information about the transfer of the measurement.

When the 'subject’ of the mail says "OK", you immediately see that the transfer of the measurement
has been done correctly.

At the bottom of the malil is additional information about the transfer.
Remark: both the contractor and the BASF supervisor receive this e-mail

* Avisor-BAN/BASF-AG/BASF
X/ 1022010 1115 To @partners. basf.com

cC

Subject JOK - avizor: gegevensuitwisselingsprotacal

Geachte avisor-gebruiker,

in bijlage het resultaat van Uw Opmetingen-ransfer naar BASF Antwerpen.
Yoor bijkomende informatie kan U ons steeds contactaren.
Metwriendelijke groetan,

awato avisar Exchange
Tel: +49 621 B0-94043
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e Begin of Atachment St
Impor-protocol: Opmetingen

Datum : donderdag 11 februan 2010

Y-code  FTS

Contractorfirma;

Bestand: '2010021111153764_000000xr.am.zip'

Mr WOC-nummer  Opmeting E RO nummer  Montagepla Kortekst Tataalprijs

1 * BEST-EZ244 1230515 trekken kabel v

1 Informatie: 22632: Opmeting bestaat reeds enwordt owverschrewven.

2 Informatie: Totale somwan alle geimponeerde opmetingen: 944,21
At End of Atachment st

D -2010021111153764_000000<r.am.zip.log

"nOK" in 'subject’ of the mail

When the 'subject’ of the mail says "nOK", this means that the transfer of the measurement was not
successful.

At the bottom of the mail are the error messages listed and / or additional information about the
transfer.

The BASF supervisor must be contacted before these measurements can be resent.

Most common problems:

If in the BASF-Avisor system the WOC is in status Ready, no new OM can be imported.

If the OM is already present in the BASF-Avisor system but not in the status Correction Lev. or
Correction, this OM cannot be overwritten.

In the previous example is the message that the old measurement cannot be exceeded. A possible
cause is that the BASF supervisor did not resign the OM.

Remark: both the contractor and the BASF supervisor receive this e-mail

For all positions with the unit "LStd" (Lohnstundenerfassung), a time registration by name must be
entered in Avisor.

This entry is done in a separate input screen where all data is checked for accuracy. This data will then
be automatically transferred to the measurement.

For the software to function properly, the latest version of Avisor must be installed.
For each position (read job profile), the following information must be entered:

e Employee's personnel number
o Name of the employee

e Date
e Starttime
e End

e Number of hours without break
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A double entry is not possible. An employee cannot be reported at the same time on another job profile,
Measurement and/or WOC.

Below is a "Best-Practice" example of how to set up a measurement:

Order:
1. Basic hours per position, per day (date of start of work), per person
2. Supplements (Total of the above persons)

O-BASF
IrmChamen Loy
Opmeting 28/06/2013 1319 Blad: 1 490 959 9369 OM 00001
Vestiging Rubricering / Taaknr WBS/Kopla
BASF Antwerpen N.V. 056030646611 /0141 BEBAG6510101400000
Contracter T Contract/Versie Contractnaam 777
e R ol o 4550062449 /03 TRANSP_ _V-PERSOMNEEL
LV
Korte tekstwoc TR BASF verantwoordelike |
veiligheidsprestaties wk 24 Gysels, Natasja
Korte Tekst Opmetng T OM nvoerdatum  Opgesteld doorfinfo |
(Contractor)
veiligheid week 24 19/06/2013
Bedrijf Standplaats
Services - Techniek Cco110
Regel LV K Positiesleutel Hoeveelheid Eenheid Eenheidsprijs PFct. Totaalprijs
0001 AB4D P 01.01.01.00 47,000 LStd ettt 1,000
Regie Basizuren, Brandwacht, Basis-uurtarief, ==
Personeels-Nr. Start Einde Uren
10093455 8/06/2013 18:00:00 9/06/2013 2:45:00 875
10110780 8/06/20136:00:00  8/06/2013 16:45:00 10,73
472819 8/06/2013 18:00:00 W06/2013 2:45:00 875
545522 8/06/2013 6:00:00 8/06/2013 16:45:00 10,75
509501 8/06/2013 6:00:00 8/06/2013 14:00:00 8,00
0002 AG40 P 02.01.03.00 37,500 h o 1,000
Regie Toeslagen, Brandwacht, T3 Zaterdag overdag =40%, -=
0003 AG4D P 02.01.04.00 4,000 h b0 1,000 =t
Regie Toeslagen, Brandwacht, T4 Zaterdag sNachts =50%, -=
0004 AB4D P 02.01.06.00 5,500 h ettt 1,000

Regie Toeslagen, Brandwacht, T6 Zon- en feestdagen sNachts =100%, =

When a position key is entered with the unit "LStd", the input screen opens automatically after [TAB] or
[Enter], either manually with [F9], or after selecting [..].

B3 C14-no4500179580-00010 00001 1 avisord - [BASANT - Test - BASF Antwerpan (VANO14/Kay-User Artwerpan)] ‘A | 2 -
Botand  Boyerken  Beojd  Jocumert Byligen  Bapporten Add s Bsn 7
G- HSE B 2 RE © Gdubgakind 1Tl DR IBEEBDRS
= B
5&' Dpesdre van WIC [0M20 Upetr g vanWuL UH AL TypsLpnetag  Staln Type Corhiact
ok [EETRECE TN ] [ocecr o - T Fosncveret
Kore Tohd Jpvewrg Totadl o
X [Texzvizdn B
‘\S:, exLvizl
woe Contiac: Ve Corvazioe  \Wamde OM
D - » — q
M
S Edia b u
Daratrg l
@ [ | Prctncke 4d | Prer | Howematmd Fankl Faormcdipris | Toaskis | Coam miat |inie]
Opvragen (i) SO e I L 15« 45 = | Tisg s Dstiwren Sence Oangnar > |
el
Addin: i b
Toulz Fiser IM:O:I Pestas l\vﬂ:ln‘cl 525 | ﬂ\ts:«i‘;] Di:gn[ Gacchmcans | Moxee | Sanchioiac-Gaszhiadanis |
Oeleve 2en documen fe seiecieren. NN
- " ‘4
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Lriteriassung
BusEsiz-H: |5E-'|‘I]EI:1 J ﬂ
M arme: |ﬂ aan Pasoon § Aibraban
PSchiies:  [o0.05.00 .
=rcabennocus
|I'--':J'~:Pmﬁ.m1 Sewiar Dezigred, o & Dezma
3. ahre -
Slandstum Slanzsl  Ereddsham Eredesic Papze " HHMM
I I I | =)
LM e Uil (M Bt dpssis e | Hame | Stan | Ende sd| <]
001 1 Tew&WISIR[EES5T  Maom Pesoms 2 13055300 3 D300 120055000 3 16:45/3.00
00 1 TeaWISOR[MEA&EE Maam Fmsne T TR05500 3 0200 1200050 3 16452 00

The input screen is divided into 2 parts. The upper part is intended to make a new entry, the lower part
gives an overview of the data already entered on the relevant WOC (both the measurement where one
is entering at that moment and any others).

When leaving the input screen with [OK], the total number of hours without pause per measurement is
rounded to 2 decimal places and taken over as a quantity in the measurement.

The fields Personnel-No, Date (default on current date), Start-Time, End-Time and Hours without Break
must always be filled in.

The names with the personnel numbers can be selected from a list:

Uren-registratse

OF
Pemoneels-M: | @‘ 4
Haam | Afteaken
Paleutel: 010801 Ingemsmody
NoEe 12
|F|uqu-:|s|s.Jll:ﬂ.'5mu Demgres, -+ & Diecimas|
Sl B Persaneslsnummers 7 HE M
Sorteren op: PersoraakHL - &)
[

Meam Peisoan 2
Mzam Peizoan 3

Elaam Bamene 4

Supplementing / managing / maintaining this list can be done with the button below:

Uren-regiztratie
Bersoresiedlr | @
Hazm |
Poewst  [mO0sm o

Fersoneslznummers
Fiecie Bisd —— .
123956 Maem Peracon 1 - |
ot Dol SET Maam Peszoon 2
- SETE Maam Perzoon 3 e,
C] Mssm Ferscon &
7850 Masm Perscen 5
N T G [

Shiten

o

0K

Jalbakgn

Ingavemodis
& Dacimaal
" HHMH

The Personnel-No input field is a self-learning list. If an unknown value is entered directly in the field,

the following message will appear.

r
avisord

s

" erweitern?

'0' 2825: Ausweisnummer nicht gefunden. Méchten Sie die Ausweistabelle
-

e =

4

By confirming with [Yes] one enters the screen for the management of names and personnel no.

Internal

105

Page



ESP TV Manual Avisor

To facilitate the entries for the Date, Start-Time, End-Time and Hours without Pause fields, these can

be automatically supplemented with proposal values:

Field Input Value

Date 1 The value is supplemented with the current Month and Year
Date 1.1 The value is supplemented with the current Year

Time 8 The value is supplemented by the minutes :00

Hours 1 The value is rounded to quarters with 2 decimal places

Entering the times must be done with rounding in quarters:

e Start-Time: Round up (07:52 becomes 08:00)
e End-Time: Rounding down (16:52 becomes 16:45)

Multiple entries (times and/or employees) can be made per position key.

By pressing the floppy disk symbol, the check on duplicate entries will be done and saved at OK.

In addition to the mandatory fields and the check between Start/End Time and consistency on the
number of Hours without a Break, Avisor checks whether the personnel number has not been reported
back on another measurement in the specified time frame. If this would be the case, one will receive the

notification on which WOC — Measurement this is the case, vd:

- ~
avisord ﬁ

"-.I 2824: Die Ausweisnummer wurde in diesem Zeitbereich bereits auf
¢/ folgenden {EA} - [AM} verwendet:

4300179580-00010 - 00001

Bitte dndern Sie die Zeiten.

The lower part of the input screen shows all entered data of the relevant WOC. The lines with the
white background are those of the current position key. The ones with the dark background are from
other position keys within the same measurement or other measurements within the same WOC. The

order is descending to Date and Start-Time.

Zeiterfassung
Bupemis-Hr: S ﬂ
Hame |Ha:-| Feizoon 2
Bfonizzel o 0500
|I'Ie:| & Bazsisuren, Serion Desigrss, =
Sid ohirex
Slaildaban Slailaxl.  Enddaleim Endzal. Pause
[EX=AE] cem (100513 [ERET] H
E N Lrel s bzt bzt | Mame | Stam Erde |35 | =]
o B Dinedang 2ARETR Haam Ferann 312061308001 206131300 500
1 4 Dinsdag 111111 Ferznan 1 1704130800 17.04 13 1645 00
1 1 |Dinsdag 444444 Persaan 4 1E.04. 13 08:001E.04.13 1E:45 DE:00

aF.
Litaeken |

Eingabemodus

* Dezima

" HH KM

Only the white lines can be adjusted immediately. If you want to adjust the dark line, you have to go to

the relevant measurement.

Internal
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You can adjust by selecting a white line with the right mouse button:

e Select all
e Edit
o Wipe

After selecting [Select All], one will get the following message:

- «
avisord l "“"I

‘-.I 2817: Wollen Sie diesen Datensatz wirklich in die Bearbeitungsfelder
¥/ GObernehmen?

Der Datensatz wird zuvor automatisch gelascht,

I Ja | Mee

y

Confirmation with [Yes] erases the white line in the lower part and takes over the data in the upper part
of the input screen. The data can now be adjusted.

The personnel number to be used is the CPN number from Pass@ge. This number can be obtained in
the following way:

https://passage-europe.basf.com/irj/portal/passage?quest user=Guest PASSAGE

In Pass@ge, go to [My Employees]

Overview
'Jjjj-‘ My Emplovees

B oy Orders

Q8

1
Eﬂj Iy Companies
User Regquest

By printing [Search] one gets a list of all employees. Here you will find the personnel number.

Please note: any periods and commas (depending on the computer language setting) may not be
copied
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Employee List 4= Back to Overview
15 Site Access(es) found!
Search
Last Name | First Name |
Company - Order Number 0| Select |
Birth Date {71 Personnel Number 0 |
Sub Contractor V| Valid Ta: [
“alid From: [{5]
=)
Result I}
Export To Excel
TEy | First Mame Company Order Number | Badge Expiry Date Safety Test Expiry Date Birth Date Personnel Number ||&
i
BAS ECSAM Contractor VCA 450,000,099 6152013 THI2013 12114115883 10,067,967
Daan ECSAM Contractor VCA 450,000,09%  5/30/2013 1142015 1411950 10,066,963
Jan ECSAM Contractor VCA 450,000,089  5M0/2013 1142015 1411950 10,066,582
date5 ECSAM Contractor VCA 450,000,099 BI8/1966 10,067,528
bas ECSAM Contractor VCA 450,000,099 111580 10,065,795 [+

4 ]

There are 4 possible scenarios if the pop-up appears with the message that there are duplicate entries:

1. The LStd entry in the aforementioned measurement in the pop-up is correct and has been paid.

2. The LStd entry in the aforementioned measurement in the pop-up is correct and has not been paid.
3. The LStd entry in the aforementioned measurement in the pop-up is incorrect and has not been paid.
4. The LStd entry in the aforementioned measurement in the pop-up is incorrect and has been paid.
Conduct:

1. The measurement that was attempted to be released, rejected and corrected by the contractor.
The measurement that was attempted to be released, rejected and corrected by the contractor.

3. Reject the measurement mentioned in the pop-up and have it corrected by the contractor. Only when
this correction has been made, there is no longer any conflict and the other measurement can be
released.

4, If this situation occurs, no correction can be made to the incorrect measurement. The measurement
that was attempted to be released must then be rejected and sent back to the contractor. He adjusts
the date to what it should have been in the other measurement already paid. The contractor must
clearly comment on this adjustment in the measurement and offer it again for approval. The
measurement can now be released.

For the first part of the month, make a measurement of the type 'Ist-OM'".
For the second part of the month, make a measurement of the type 'End-OM'".
-> By making a Final Measurement, the WOC automatically gets the status 'ready’.

The advantage of monthly WOCSs is that there is a simpler follow-up of the services, whether or not
settled.

Attachments are limited in size to 2 MB per piece. Only certain file types are allowed: TIFF and PDF.

Per WOC or measurement you may have a maximum of 5 Mb attachments.
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In order to attach an attachment to the contractor in a WOC that has already been sent to the
contractor and to deliver it to the contractor, you must point the WOC back to the status "operation”.
Then you add the attachment and release the WOC back to the status "free settlement". The WOC will
be sent again to the contractor.

Inserting attachments can be done via the menu bar "Attachments" — "Insert".

Bijlagen | Rapporten Add-In
iker ¢

_| 1] Invoegen... |

-

9.3. Checking measurements

10.Goedkeuren
van een
opmeting

P&

Each measurement is subject to the following checks before it is paid:

- External supervisor (optional)
- BASF Supervisor (mandatory) BR profile
- BASF Engineer (mandatory) SU profile
- ESP/TV (via sample-taking principle)
If a measurement is passed by all checks, it will then be placed on a summary statement. This

summary is the basis for the invoice.

Via the menu bar "Document” — "Release document" you can release a measurement. (3 Via the
menu bar Document — Document back you can point back a measurement. Here you are obliged to

specify the reason for the referral back. [&

Adding comments in the protocol can be done via menu bar _Document — Comment.

Entered comments will be visible in the "Protocol" tab and can NOT be changed.

Actie | D aturn | W-code | Maam | Corn.
Importeren 4/04/201410:08:18 FTS File-Transfer-User
Commenteren 042014 16:25:37 V203161 an Den Bergh, Diana Sendiail avisor: Informatie mbt. Opreting 4314631505-00010 - 00005
Tergwizen FAO42014 162862 W2031ET an Den Bergh, Diana Wanaf nu wordt in Avis_or op haambasiz teruggemeld [Lohnztundenerfazzung LStd).

D aarom zou L uw Svizor-software moeten actualizeren,
Bij prablemen tel. BETO [Avizor-hotline).

Commenteren 20/08/2014 10:17:08 W203161 Yan Den Bergh, Diana Sendhdail avizor: Informatie mbt. Opreting 4314631505-00010 - 00005
Storneren 20/05/2014 10:20:59 WaNGEET2 Wan Geel, Tamara zie mail

9.3.1.Control by external supervisor
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Control by the external supervisor only applies to the disciplines where the control by external
supervisors is provided for, e.g. EMR, KIS, Piping, Transport.

Make sure the measurement screen is active.
Select the filter '(My) OM Free Operation' - measurements to be checked by you

The measurements with status 'Free Processing' are shown of the WOCs that were created by the
logged-in Supervisor in SAP.

Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ins Extra ?

B - % = =N [Min OM Viij Bewerking R e o [ (& v &
i - A
- T Mijn OM Vrif Technisch Ext. NI Type Opmeting  Status
%&; v ehng DE ['|—| Mij OM Vi Technisch | Wj
Contract e Miin OM Vrij Afrekening ewerking
4554210505-00010 00030 Miin OM Correctie Lev. T,
4554210505-00010 00027 Miin OM Terug Vooll Lev o
4554210505-00010 00025 OM in Bewerking | 100
45E421050500010  oo0za | o Vi Bewerking
wocC OM Wrij Technisch Ext Contractor Waarde OM
) 4554210505-00010 00022 |OM Vi Technisch [
i 4554210505-00010 0oo20 OM Wirij Alle_kenmg
= 45542710505-00010 00019 OM Correctie Lev.
Opmeting 4554210505-00010 o016 gm Leﬁigv:‘;;ml' Lev esleutel | PFet | Hoeveetheid [Eent] Eenheidspriis | Totaalpiiis |
_ 4554210505-00010 00010 OM behalve Host ] 1.000[ 20.000] _|FF i) diversen, -, -, forfait
g 4554210505-00010 00005 OM Transferfout
4553478845-00010 00005 OM Afgerekend
Opwtagen | l4e63478845.00010  000p4  |OM behelve Gestomeerd
4562976518-00010 00001 M Giestomeerd
" OM Opgesteld/Geimporteerd op
OM te Revideren
OM gemarkeerd
Werdere filter... 5

The person (external/internal supervisor) who has been assigned the YBM5 task in SAP (field
applicant) is sent from SAP with the WOC to AVISOR. This means that the WOC is assigned to this
person and he/she can use the filters 'My WOC..."' request these WOCs. He can request the
measurements of these WOCs via 'My OM ...".

My OM ...

For all default filters starting with 'My..." an additional filtering is performed on the Avisor PIN. Through
these filters, the logged-in user only sees the OM of the WOCs that have been assigned to him.

With the other standard filters (without 'My...") no additional filtering is performed on Avisor-PIN, but
only a filtering is done on user group. The OM concerning WOCs that are intended for the user group
of which you yourself are a part, will then be shown.

Select the measurement

Take the settlement file (OM) of the WOC that one wishes to check and carry out the plausibility check
(see plausibility check). If OK => 9.4.2 Release by External Supervisorlfference If Not OK => 9.4.3
Disapproval by External Supervisor
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9.3.2. Release by External Supervisor
1. Select the measurement(s)

2.Press (3 to release the selected measurement(s)

Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ins Extra ?
-2 DS B (2 Mijn OM Vrij Bewerking > e 0 B9
avisor Opmeting
% [DM-Nr, I__I Opmeting van WOC Ok -Mr. Type Opmeting  Status
=, 010 00001 [4554210935-00010 .| [pooor [fstOM j|
S 455421 010 00020
Korte Tekst Opmeting Totaal limist
4554210505-00010 00027
4554210505-00010 00025 [test LT fref.code) [
WWOC :gg:; ggggggg}g ggggg Contract Yersie Contractor Waarde OM
B 4554210505-00010 00020 L [0 [
2 4554210505-00010 00019
Opmeting 4554210505-00010 00016 | v |ers| Paositiesleutel | PFet. | Hoeveelheid |[Eenh| Eenheidspriis
4554210505-00010 00010 oot ja211 .| P 04.07.001.10 -] 1.000 - |FF
g=E 4554210505-00010 00005
4553478845-00010 00005
Opvragen 4553475845.00010 00004
4552976518-00010 00001

The status of the measurement(s) changes from

Wrij Techn.

Eut.

The contractor must ensure that the settlement file reaches the relevant supervisor, or has been fully
scanned as an annex in Avisor. For each discipline, the content of the settlement file was determined
as well as what the plausibility check includes. This information can be found in the ESP/TVC

database. (richtlijn plausibiliteitscontrole — only BASF-internal info)

https://d2.documentum.basf.net/D2/?docbase=Basant&locateld=090119448020ae06

Upon release:

The "Protocol" tab of the measurement indicates when and by whom a measurement was released.

el L VA e N
LT P T (] Iemw 3 -
B et e apinn

[ 2t = b gt (TR RS TR T

Londuc: Lorandizdors | z2ake e e
S Veode hoor
T IR T TR DR T TS T

S.dnow B 3 L R
4 CEINSYERCST) N Srwd
srre lenw (=S “EFBosL a Sxxch
Sodnoe IZOIVEFBINEL  =a Suad VERIOLVEL

dnz o vassede can v
24 b s o 2o
Lecchétam

23 whv s v 2

Faze | WCCTSE2 [ Ricwawg| 8 mpm Smzweder s [y [Tiamim|

9.3.3.Disapproval by External Supervisor
1. Select the measurement(s) in status "Operation"

2. Press“]'| to reject the selected measurement(s).

Internal
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Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ins Extra 7
v D E&S@ BB S Sy oo | Min OM Vi Bewerking -/ @ N BE B
avisor onmetin
% |UM-Nr. I;I Opmeting vanWOC OM-Nr. Type Opmeting  Status -
Contract e I455421 0935-00010 J IEIDEIEH |Ist-DM LI Bewerking
4554210505-00010 00027 Korte Tekst Opmeting Totaal limiet
4554210505-00010 00025 Jtest LT (ref.code) [
WOC 4554210505-00010 00023 Contract Yersie Contractor Waarde OM
. 4554210505-00010 oo022 - —_———— [— UR
4 4554210505-00010 0o0zo
.@ 4554210505-00010 oo013
Opmeting 4554210505-00010 non1s | v Jedes] Fositiesleutel | FFat. | Hoeveslheid [Eenh|  Eenheidspriis
__ 4554210505-00010 ooo1o0 o001 F\.Zﬂ _| P 04.07.001.10 _| - e . IFF 5
455421 0505-00010 00005

- . Ok
3.Fill in a mandatory comment (reason of disapproval) and press 4

Protocol commentaar

Wergissing 0k

Afbreken

The status of the measurement(s) changes from L EulEeelley

TIP : When a measurement in the AVISOR BASF system is returned to status Correction Lev. this
means that the OM is only re-assigned in the BASF system. The supervisor must inform the contractor
of the change back as well as the reason for the referral back.

4.Send an email (SendNotes) to the contractor so that he is informed.

F\dd-lnsl Extra 7

w Revisie

w Gebruikersbeheer
w Karting assistent

@ Sendhotes

avisor starten AlE+CEEHM
Documentatie AlE+HCEr+D

5.Choose the contractor's email address and fill in the message. (when sending the mail, a salutation and

signature are automatically added).

Selectie EMail-Adressen

& Intern _—
Intern & Contr. = kurt.'.bom:emps@ba?f.'com
z kurt . bontenps@basf.com
$F_PTK Avisor /BASANT/BASF

kurt . bontenps@basf.con

& SendNotes voor opmeting 4554876313-00010 - 00007

= ¥ i=
Nota zenden | Geschiedenis... = Tekstbouwstenen...
Aan...

Ce.. |kunbnntemps@hasf.mm

Ondenw |avisol; Informatie mbt, Opmeting 4554876313-00010 - 00007

Nota [inleidend en afsluitend tekst wordt automaitsch toegevoegd):

Iinfci aan contractor. .

112 | Page

Internal



1.

2.

ESP TV Manual Avisor

Mota zenden

6.Press

The Protocol tab of the measurement indicates that an e-mail has been sent. The e-mail can be
requested in SendNotes of AVISOR (button History).

& SendNotes voor Opmeting 4552971615-00010 - 00001

Maota zenden || Geschiedenis... | Teksthouwwstenen...

9.3.4.Release by External Supervisor after Correction by Supplier
1. Select the measurement(s) in status "Back Voorl. Lev"

2.Press |:'ito release the selected measurement(s)

Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ins Extra 7
By - :: =11 B i OM TerugVoorl. Lev -1 T H @ [ =& I&
avisor Opmeting
%‘ Oprmeting vanWOC _[OM-N [ || Opmeting van WOC OM-Nr. Type Opmeting  Status
4600795765-00033 00002 [4552974634-00m0 .| [oooon =GN e oo Lev
Cortract
1554210505-00070 0o00z Korte Tekst Opmetin Totaal limiet
4552980355.00010 00002 = AL
4550380355.00010 00001 [E0301: Trekken Gkabels L510 Mo [
WOC 4552977546-00010 00001 Contract Versie Contractor Waarde OM
_ 4552977435-00010 00005 ,7
00001
2 4 0 00001
Opmeting . 00001 v [pps| Postiesleutel | PFet. | Hoeveelheid [Eenh| Eenheidspiis | Totaalpiiis | Kol
_ 4552368384-00010 00005 001 |41 50_.JU 03.09.231 _.| 1.000 1.000] _Ju 0000 ] 0,00 Diversen en regie. regietarieven, we
EE-E TEST_A202C 00002 EA'I 50 5 09.09.232 1,000 3,000 u 0,000 0,00 Diversen en regie, regietarieven, T1
TEST_A202C 00001 | 0034150 S 03.09.233 1,000 2,800 u 0,000 0,00 Diversen en regie, regietarieven, T2
Opvragen TEST_A202B 00002 |004ja150 | S 03.09.234 1,000 5,000 u 0,000 0,00 Diversen en regie. regietarieven, T3
TEST_A2028 00001 005 4150 S 09.09.235 1,000 1,000 u 0,000 0,00 Diversen en regie, regietarieven, T4

Terg Yoorl. Ley Wrij Techn. Ext.

The status of the measurement(s) changes from to

This step is only performed when the supplier has corrected and retransmitted its measurement (which
was initially rejected by the external supervisor). The external supervisor will therefore also have to
follow up the OM with the status 'Submit back to Lev.". This also means that the contractor must
ensure that any corrected settlement file reaches the relevant supervisor. The external supervisor will
then carry out his check.

If a check shows that the measurement is correct, the OM can be released. If the measurement is still
not correct, the external supervisor may reject it again (9.5.2.2 Reject measurements by external
supervisor). The status then changes from 'Submit Lev.' back to 'Correction Lev.'.

9.3.5.Cancellation release by External Supervisor

Make sure the measurement screen is active.

Select the filter 'My OM Vrij Technisch Ext' so that the measurements are shown that can still be
returned.

The measurements in status 'Vrij Technisch' are shown of the WOCs that were created by the logged-
in Supervisor in SAP.
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3

By-% WSR B L5l o [MinOMViTeshnsehE [5]8 £ ¥ @& D5 3 7

= WOC-Nr
B0 [0oreing s [
n OM Vrij Bewerking
% M e # Opmetings nr. Type Opmeting  Status
Cl
Contract 00 O Vit dtkering || /00001 fistam " |
4552975556-00010 Miin OM Carrectie Lev. Totaal limiet
4552975512-00010 Miin OM Terg Voorl. Lev —
455297523300010  00ODT o '\;‘ﬂ?;gﬁmﬁg GATEN _—
WOC 4552975228-00010 00001 OM ¥ Technisch Ext. ifirma Totale waarde
i 45652975227-00010 00002 OM Viij Technisch v |_ -
i OM Viij Afrekening i
% OM Correctie Lev.
Opmeting gm LBA"EV?'S’?BDII' Lev Pasitiesleute! | Hoeveelheid |Een|'{ Eenheidsprijs I Tote
- OM behatve Host 1000 =l 8000k _wt | W
Emﬂ OM Transferfout
OM Host
Opvragen OM behalve Gestomeerd
OM Gestormeerd
OM Opgesteld/Geimportee.
OM te Revideren
OM gemarkeerd
Yerdere fiter... bl

A release can still be cancelled. This is possible as long as the next release (to the next state) has not
yet been performed. An external supervisor can only undo his release (i.e. return status 'Free
Technical Ext' to 'Edit").

WwoC Opmetings nr. Type Opmeting  Status
[4552983726-00010 .| [oooo1 Istopmeting |
Korte Tekst Functieplaats
|WOC taak order test trainingsdoc. |BES1-w/B41-8-CO7
Contract Contractorfirma Totale waarde
| — - - I . wi b
Actie I Datum I V-code [ Naam [ Comn.
Opstellen 17/11/2008 10:39.55 VERBOVEL ~ Fa. Storck - VERBOVEL
Actualiseren 17/11/2008 10:43:39 VERBOVEL  Fa. Storck - VERBOVEL
Actualiseren 17/11/2008 11:06:10 VERBOVEL  Fa. Storck - VERBOVEL
rijgave Bewerk 17/11/2008 11:09.57 VERBOVEL Fa. Storck - VERBOVEL
Actualiseren 17/11/200811:13:01 VERBOVEL  Fa. Storck - VERBOVEL
figave Techn. 17/11/2008 11:43.02 VERBOVEL  Fa. Storck - VERBOVEL
T erugwijzen 17/11/2008 11:53:24 VERBOVEL Fa. Storck - VERBOVEL  Terugwijzing wegens
Geschatte waarde van WOC: N ELR
ON-relevante aandelen: S EUR
Beschikbaar: “EUR
0G-relevante aandelen: ~ EUR

Posties | WOC | SES | Rubiicering | Bilagen | Geschiedenis { Protocol

4. Select the measurement(s) for which you want to take back the approval

Opmeting

|meetid;| W0OC Opmetings nr. Type Opmeting  Status
00001 |4552577337-00010 .| [oooor fiseov | INIRERNET
4552975232.00010 00002 Keusileks: Totaalfmiet
4552975100-00010 00002 ID?BZVANKEMPEN:BDHEN GATEN - .
4952574627:00010 00004 Contract Contractorfirma Totale waarde
S | [_ s 4
| v [edps] Positiesleutel | Hoeveelheid [Eent| Eenheidspriis | Tc
001}4520 .| P | 04.01.1000 | 8000%x .fw | - _

5.Press "] to cancel the release of the selected measurement(s).
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-2 NESR B “ B o DM Vi Technisch -1z e R | 6EEA
avisor Opmeting
S@ WoC Igpmeti,{;l woC Opmetings nr. Type Opmeting  Status
e 5 010 00001 [4552877337-00010 .| [oooon [ESTRAY Vi Techn Ex
o 4552975554-00010 00001 E— —
By 4552375232-00010 00002 pd
% 4552975100-00010 00002 ID?SZVANKEMPEN:BUREN GATEN -
WOC 4552974627-00010 00004 Contract Contractorfirma Totale waarde
- - -
*
Opmeting I LV [B/KIPS| Positiesleutel [Hoeveelheid |Eenh‘ Eenheidspris |Tota
001 5520 | P | 04.01.1000 i L =
gzl
Opvragen

6.Fill in a mandatory comment (reason for cancellation) and press

OF.

Protocol cormnmentaar

engszing

Hlbeken

11,9

The status of the measurement(s) changes from

9.3.6.Supervisory control

1. Make sure the measurement screen is active.
2.

released are shown.
3.

logged-in Supervisor in SAP.

Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ins Extra ?

ek B

Opmeting

|IJ pmatir“;|

00001

OM ify. WOC-Nr

Miin OM in Bewerking

Miin OM Vrij Bewerking
Miin OM Viij Technisch Ext.
Mijn OM Vrij Technisch
Mijn OM Vrij Afrekening
Min OM Correctie Lev.
Miin OM Terug Vool Lev
(M in Bewerkin

avisor

3.
%

Contract

*

WOC

Opmeting

4552975512-00010
4552975233-00010
4552975228-00010
4552975227-00010

oooo1
00001
0ooom

OM Vrij Technisch Ext.
00002

OM Vrij Technisch

OM Viij Afrekening

OM Correctie Lev.

OM Terug Yoorl. Lev

OM in Revisie

OM behalve Host

OM Transferfout

OM Host

OM behalve Gestomeerd
OM Gestomneerd

OM Dpgesteld/Geimportee
OM te Revideren

OM gemarkeerd

gt

Opwragen

Ll

X 02 w0 |OM Viii Bewerking

Wi Techn. Ext.

Select the filter '(My) OM Operation' (or (My) OM Vrij Technisch Ext.) so that the measurements to be

The measurements with status 'Free Processing' are shown of the WOCs that were created by the

-

I @ 00 B~

Opmetings nr.

GATEN

Status

Type Dpmeting

[istom j

Totaal limiet
- e

ifitma Totale waarde

V. I a8 »

Positiesleutel
.1000

] Hoeveelheid IEenI{ Eenheidsprijs | Totaalprijs [
- 8,000 . |m* . ]

Verdere filter.. b

4. Select the measurement
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If external supervisors are used, the supervisor will not have to check and release the measurements
in status 'Free Processing' (then carried out by the external supervisor), but the measurements with
status 'Vrij Technisch Ext.’

Take the settlement file (OM) of the WOC that one wishes to check and perform the plausibility check
(see (see http://d2-links.basf.net:8080/notes-
servlet/euappl03/C1256FA1002CB5D0/0/77C785E7ABD6A2B9C1258004004BE729)If OK => 9.3.7
Release by the Supervisorindien Not OK => 9.3.8 Rejection by the Supervisor

9.3.7.Release by the Supervisor

1. Select the measurement(s)

2.Press F3 to release the selected measurement(s).

f:u' P DER B I > Gebruiker gedefiniesrd ~ 1z % QO BEADRLE

)

avisor Opmeting
% Oprneting van WOC  |OM-Ne [~ Opmeting van'WOC OM-Nr. Type Opmeting  Status
contract 455487631 3-00010 [T [4554876313.00010 .| [oooo? flseom ~|
4554876313.00010 tooaz Korte Tekst Opmeting Totaal limiet
4554876313-00010 00003 = i
455467631 300010 00004 E935: vaste regie 05-12/10/GD |_ ¢
WOC 4554876313-00010 00005 Contract Versie Contractor Waarde OM
4554876313.00010 00006
4 4554676313-00010 00007
g 4554876313-00010 00008
Opmeting 4554876313-00010 noona | v pdrs| Positieslsutel | FFot | Hoeveelheid [Eent| Eenhsidspiis | Totaalpis | Korte tekst
4554876313.00010 00010 001 }8807 | U | on.01.01 | 1000 83,000 | . | Regie Basisuren, Senior Designer 30, -
4554876313.00010 00011
4554876313.00010 noo12
OpsTagen 4554876313-00010 0003 .

Bewerking Wi Techmzch

The status of the measurement(s) changes from to

The contractor must ensure that the settlement file reaches the relevant supervisor, or has been fully

scanned as an annex in Avisor. For each discipline, the content of the settlement file was determined

as well as what the plausibility check includes. This information can be found in the ESPTC database.
This can be consulted via link http://d2-links.basf.net:8080/notes-

servlet/euappl03/C1256FA1002CB5D0/0/370777BDC54C7512C1257E90005F3A78

Upon release:

The Protocol tab of the measurement indicates when and by whom a measurement was released.

Auctie Dratum W-code | M aam
O pstellen 16/04/2010 14:28:42 HORE A Fa. Storck - HOREMA
rijgave Bewerk 160442010 14:31:02 HORE R Fa. Storck - HORE M.
rijgave Techn. 312/201010:30:00 YEREBOWEL Fa. Storck - VERBOWEL
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9.3.8.Disapproval by the Supervisor

1. Select the measurement(s)

2.Press ||3'| to reject the selected measurement(s).

Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ins Extra [i]

B2 WESR B Y 45 o OMViBewerking -1 = e OO0 BEed

BN | Opmeting
3]
i% ID pmelﬂ;l WO Opmetings nr. Type Opmeting  Status .
Conoet 00001 |4552977337-00010 .| Joooon CETR|  Eeveiking
4552975512-00010 00001 bl Totaal limiet
4550975233.00010 00001 [D762VANKEMPEN BOREN GATEN -
WOC 4552375228-00010 00001 Contract Contractorfiima Totale waarde
] 4552975227-00010 00002 — —_— #
R
Opmeting LV BJKI PS Paositiesleutel Hoeveelheid |Eenh| Eenheidsprijs
_ 001 |a520 . P (04.01.1000 . 8000 . |mf L
Opvragen

. Ok
3.Enter a mandatory comment (reason for disapproval) and press —l

Protocol commentaar

ergiszing

Afbreken

s

Bewerking

The status of the measurement(s) changes from

When a measurement in the AVISOR BASF system is returned to status Correction Lev. this means
that the OM is only re-assigned in the BASF system. The supervisor must inform the contractor of the
change back as well as the reason for the referral back.

4.Send an email (SendNotes) to the contractor so that he is informed.

5.In the selection screen, select who you want to send the mail to. E.g. When you choose the first
option, the mail is sent to the supplier and the BASF supervisor is cc.

& SendNotes voor opmeting 4554876313-00010 - 00001

is

Mota zenden | Geschiedenis...  Tekstbouwstenen...

san.. | INR————
Cec... | |kurt.bontemps@basf.com

Onderw lavisot: Informatie mbt. Opmeting 4554876313-00010 - 00001

Nota [inleidend en afsluitend tekst wordt automaitsch toegevoeagd):
I
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Mata Zenden
6.Press

In the Protocol tab of the measurement it is indicated that an e-mail has been sent. The mail can be
requested in SendNotes of AVISOR (button History).

& SendMotes voor Opmeting 4552971615-00010 - 00001

i=

Maota zenden || Geschiedenis... | Teksthowsestenen...
9.3.9.Release by Supervisor after Correction by Supplier

1. Select the measurement(s) in status "Back Voorl. Lev"

2.Press F3 to release the selected measurement(s)

[Bestand Bewerken Beeld Document Eijlagen Rapporten Add-Ins™ Extra |7 | b
- % S B OM Viij Bewerking -1 TH @ 9° B
avisor 0pmeting
[
WoC |Upmelir|_| WOC Opmetings nr. Type Opmeting  Status
Contract 4552977227-00010 00001 |4552977337-00010 J o001 [Ist-0M j Terug Voorl. Lev
onre 4552975556-00010 00001 S S
By 4552975512-00010 0000 e IR ceaime
ERoo7E223.00010 00001 [D762VANKEMPEN:BOREN GATEN e
WOC 4552975226-00010 00001 Contract Contractorfiima Totale waarde
i 4552975227-00010 0ooo2 ‘ D — l—i
Opmeting | LY |B."I<1PS| Positiesleutel | Hoeveelheid |EenH Eenheidspriis |
_ 001 EZD;I P 04.01.1000 _I E,DUD:(;IH'F =
sl =
Opvragen
' r

Terg Yaarl. Ley

"-.-"rii Techhizch

The status of the measurement(s) changes from to

This step is only carried out when the supplier has corrected and resubmitted his measurement (which
was initially rejected by the supervisor). The supervisor will therefore also have to follow up the OM
with the status 'Submit back to Lev.'. This also means that the contractor must ensure that any
corrected settlement file reaches the relevant supervisor. The supervisor will then carry out his check.
If a check shows that the measurement is correct, the OM can be released. If the measurement is still
not correct, the supervisor can reject the measurement again (9.3.8 Reject by the Supervisor). The
status then changes from 'Submit Lev.' back to 'Correction Lev.'.

9.3.10. Cancellation release by supervisor
Make sure the measurement screen is active.

Select the filter 'My OM Vrij Technisch' so that the measurements are shown that can still be returned.

The measurements in status 'Vrij Technisch' are shown from the WOCSs that were created by the
logged-in Supervisor in SAP.
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5% MGR BY Lne o ik B! TH @O0 GRS
[ ; 1 10M ify. WOC-Nr N
S| oometing T
= Mijn OM Vrij Bewerking
|Upmetir{;| Miin OM Vi Technisch Ext. Opmetings nr. Type Opmeting  Status
7. 00001 Min DM Vii Technisch .| [oo0o1 SSIIAN ii T echisch
Contract S 3 Mijin OM Vi Afrekening
4552975554-00010 00001 Mijn OM Correctie Lev. -
I Totaal limiet
g 4552975232-00010 00002 Miin OM Terug Yoorl. Lev
45524975100-00010 00002 gm gﬁg‘:ﬁﬁg}gg GATEN -
WOC 4552374627-00010 00004 OM Wi Technisch E st ifirma Totale waarde e
o -
OM Vi Afrekening e >
"@' OM Carrectie Lev.
Opmeting gm Leéugv\ii?;'l' Lev Positiesleutel Hoeveelheid Eenl'{ Eenheidsprijs
— OM behalve Host -1000 - 8000 - foe | -
Ezg;ﬂ OM Transferfout
OM Host
Opvragen OM behalve Gestorneerd
OM Gestomeerd
OM Opgesteld/Geimportee
OM te Revideren
OM gemarkeerd =
Werdere filter... — A |

If in the meantime the Engineer has released the measurement to the next status (status 'Free
Settlement'), a supervisor can no longer refer the measurement back.

WoOC Opmetings nr. Type Opmeting  Status
|45523639726-00010 .| |oooo1 [Ist-opmeting |
Korte Tekst Functieplaats
|WOC taak order test trainingsdoc. |BES1-w841-B-C07
Contract Contractorfirma Totale waarde
-t . I - -
Actie I D atum l Y-code | Naam l Com.
Dpstellen 17/11/2008 10:39:55 VERBOVEL  Fa. Storck - YERBOVEL
Actualiseren 17/11/2008 10:43:33 VERBOVEL Fa. Storck - VERBOVEL
Actualiseren 17/11/2008 11:06:10 VERBOVEL  Fa. Storck - VERBOVEL
"rijgave Bewerk 17/11/2008 11:03:57 VERBOVEL Fa. Storck - VERBOVEL
Bctualiseren 17/11/200811:13:01 VERBOVEL  Fa. Storck - VERBOVEL
rijgave Techn. 17/11/2008 11:49:.02 VERBOVEL Fa. Storck - VERBOVEL
T erugwijzen 1711/2008 11:59:24 VERBOVEL Fa. Storck - VERBOVEL  Terugwijzing wegens
Geschatte waarde van WOC: e -
ON-relevante aandelen: _ .
Beschikbaar: -
0G-relevante aandelen: .-

4. Select the measurement(s)

5.Press |D'| to cancel the release of the selected measurement(s)
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[A

W2 WER B 4 By oo OMVi Technisch > C AR SHIFSE R

avisor Opmeting
% WoC |meetir|;| Wwoc Opmetings nr. Type Opmeting ~ Status
Contract 4552377337-00010 00001 [4552577337-00010 .| [oooat EUTREAN i Technisch
onira 4552975554-00010 00001 P S
4552975232-00010 00002 i [l oleelime
4552975100-00010 00002 |D?BQ:VANKEMPEN:BDHEN GATEN -
WIOC 4552374627-00010 00004 Contract Contractorfirma Totale waarde
J:‘: — - [_ - .
Opmeting [ | w |pdprs| Positiesleutel | Hoeveelheid [Eenh| Eenheidspiis |

- . ak.
6.Fill in a mandatory comment (reason for cancellation) and press Q

Protocol cormmentaar

ﬂ'ﬂﬁﬂd Ok,
R
The status of the measurement(s) changes from RN

9.3.11. Control by engineer

1. Make sure the measurement screen is active.

2. Select the filter '(My) OM Vrij Technisch' so that the measurements that need to be released are
shown.

3. The measurements with status 'Vrij Technisch' are shown.

“Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ing” Extra 7 N
e WESR B W 25l o [0Mvi Technisch Flt'zw & 8 (3@
, {OM ifv. WOCNr ~l
IR opeing s
A I pre—
=2 i ~ in M  echnisch Ext. pmetings nr. ype Opmeting tatus
s [m{_l i O i hgchrisch | | [ooo01 [EETI
Contract = = e Miin OM Vrij &frekening -
4552975554-00010 00001 Mijn OM Correctie Lev. Tt [Pt
4552975232-00010 00002 Miin OM Terug Voorl Lev
455297610000010 00002 gmm%:ﬁmgg EATER p——
WOC 4552974627-00010 00004 M ecl h Ext. ifirma Totale waarde ¢
b 7 V. ae »
e g
“@» OM Correctie Lev.
Opmeting gm Leéfvzfeml‘ Lev Positiesleutel Hoeveelheid IEenH E enheidspriis
- OM behalve Host -1000 2 8.000)x _ fme
g=d OM Transterfout
OM Host
Opvragen OM behalve Gestomneerd
OM Gestorneerd
OM Opgesteld/Geimportee
OM te Revideren
OM gemarkeerd =
Verdere fiter.. b /
4. Select the measurement
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For each user code, it was determined via which profiles the user can log in to AVISOR. When logging
in, the available profiles are shown and a profile must be selected.

Difference between Profile Supervisor and Engineer:

Example diagram for clarification:

Profiel Filter Resultaat
Toezichter Bouw |Mijn OM Vrij Bewerking | Opmetingen in status Vrij Bewerking voor WOC's die toegewezen zijn aan de aangelogde gebruiker

Toezichter Bouw |OM Vrij Bewerking Alle opmetingen in status Vrij Bewerking van alle toezichters binnen de groep Toezichter Bouw
Ingenieur Bouw |Mijn OM Vrij Bewerking | Nihil

Ingenieur Bouw |OM Vrij Bewerking Alle opmetingen in status Vrij Bewerking van alle toezichters binnen de groep Toezichter Bouw

Take the settlement file of the WOC that one wishes to check and perform the plausibility check (see
http://d2-links.basf.net:8080/notes-
servlet/euappl03/C1256FA1002CB5D0/0/77C785E7ABD6A2B9C1258004004BE729) If OK =>9.3.12
Release by the Engineerlf not OK => 9.3.13 Rejection by the Engineer

9.3.12. Release by the Engineer
1. Select the measurement(s)

(3

’lﬁegtand Bewerken Beeld Document Bijlagen Rapporten Add-Ins ""Egra ?

2.Press to release the selected measurement(s).

o

)

5 % WER B YW o OMVijTechnisch -1 2 e D8 BEY
avisor Opmeting

% Iﬂnmetitl W0OC Dpmetings nr. Type Opmeting  Status

Cortract 0010 00001 [4552577337-00010 .| o000t lstOM  ~|
4552975554-00010 00om Korte Tekst Totasl limiet
4552975232-00010 00002 -

WOC 4552974627-00010 00004 Contract Contractorfima Totale waarde

' — . N #

Opmeting &% B/IqF'S Positiesleutel Hoeveelheid IEen Eenheidsprijs Tot:
o 007 4520 [P 04.01.1000 .| 8000 _ |nF .
g=E
Opvragen ~ y

Wi Technizch Wiij Afrekening

The status of the measurement(s) changes from to

The Protocol tab of the measurement indicates when and by whom a measurement was released.

woc Opmetings A Type Opmeting ~ Status
45529657 26-00010 .| Joooai stopmeting | [
Korte Tekst Functieplaats
[WOC task order test tainingsdoc. |BES1:wB41-6-C07
Contract Contractorfima Tolale waarde
Aclie | Datum [ veode | Naam | Com.
Opstellen 1711/2008 10.3355 VERBOVEL  Fa. Storck - VERBOVEL
Wctualiseren 17/11/200810:4333 VERBOVEL  Fa. Storck - YVERBOVEL
Wetualiseren 17/11/2008 11:06:10 VERBOVEL  Fa. Storck - VERBOVEL
liigave Bewerk 17/11/2008 11:0357 VERBOVEL  Fa. Storck - VERBOVEL
Wetualiseren 17/11/2008 111301 VERBOVEL  Fa Storck - VERBOVEL
igave Techn, 17/11/2008 11:49.02 VERBOVEL Fa. Storck - VERBOVEL
Terugwizen 17/11/2008 11:59.24 VERBOVEL Fa. Storck - VERBOVEL  Terugwizing wegens fout in opmeting
rigave Techn, 17/11/200812:03:33 VERBOVEL Fa. Storck - VERBOVEL
igave Afrek 17/11/2008 121223 VERBOVEL Fa. Storck - VERBOVEL
Geschatte waarde van W0OC:
OMN-relevante aandelen:
EBeschikbaar:

OG-elevante aandelen:

Posties | WOC | SES | Rubiicering | Bilagen | Geschiedenis £ Frotorol | Transfer |
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When the final measurement has been released, the WOC will automatically receive the status '‘Ready'.

W0oC - WOC Status
3933TEST [4552976514-00010
4711
4529765230001 borte ks I
4552976522-00010 lTeslordel toezichter STB 3 _]
5 514-00010
1552876473.40010 Leverancier Nr. Contractorfirma
4552976457-00010 = :
4552976293-00010 — g
4552375501-00010 Contract Versie Geschatte Waarde  Totaal limiet
4552975237-93 vyl N —~d T arananriin [aiaran

As a result, the status of the task in SAP is set to status GERE.

As soon as all measurements of a WOC have been booked, the final delivery mark is automatically
placed in the SAP order. The order is therefore closed and the obligo is reduced to O€.

When the WOC was not automatically set to the status ‘ready’ if the contractor eg. has not forwarded a
final measurement, one must manually set the status 'ready' at WOC level to bring the obligo to 0 €.

In the Protocol tab of the WOC you can then find when the WOC was automatically reported.

WL Status
[4552969726-00010  Klaar |
Korte tekst
|WDE taak order test trainingsdoc. J
Actie | Dratum | Y-code | Maam | Com.

| mparteren 171172008 9:31:48 SAP SAP-Schnittstels

rijgave Bewerk 17/11/2008 9:31:48 VERBOWVEL Fa. Storck - WERBOWEL
Opstellen 171172002 9:31:48 VERBOWVEL Fa Storck -YERBOWEL — Transferkennzeichen: OF: EA; Einzelauftrag

erfolgreich angelegt.

fdruk ken 17/11/2008 10:.07:59 VERBOVEL Fa. Storck - YERBOWEL
Wtualiseren 17112008 10:10:41 VERBOWEL Fa Starck -YERBOWEL — ‘Werkel Einde Uity <Leegr -» 25/11,/2008
Flaarmelden 171142008 14:04:20 VERBOWEL Autom. door vijagyve opmet

9.3.13. Rejection by the engineer
It is not the intention that the Engineer contacts the contractor, this is the task of the supervisor. To
notify the supervisor, do the following:

1.Send an email (SendNotes) to the Supervisor so that he is aware of the referral back or contact us.

2. Choose the supervisor's email address and fill in the message.
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& SendNotes voor opmeting 4554876313-00010 - 00001

Mota zenden | Geschiedenis... | Teksthouwstenen...

Cancel

Aan... |kurt.bonlemps@basf.com

Onden |a\risor: Informatie mbt. Opmeting 4554876313-00070 - 00001

Mota [inleidend en afsluitend tekst wordt automaitzch toegevoegd):

D= opmeting i= niet correct.

Gelieve te controleren.

3. Press

Mota zenden

9.3.14. Cancellation release by Engineer

1. Make sure the measurement screen is active.

2. Select the filter '(My) OM Free Settlement' so that the measurements are shown that can still be

returned.

3. The measurements in status 'Free Settlement' are shown.

Bestand Bewerken Beeld Document

3y

°
RN

avisor

Contract

Ee

Opmeting
gal

Opvragen

Rapporten  Add-Ins

Extra

OM Viij Technisch S| g AR b [& ¥

7
?"}

45! 0010
4552375554-00010
4552375232-00010
4552375100-00010
4552374627-00010

Bijlagen
G Bu
Opmeting
woc [opmetid - |

00001
00002
00002
00004

OM ifv. WOC-Nr
Miin OM in Bewerking
Mijn OM Vrij Bewerking

?

~

Miin OM Vri| Technisch Ext.

Mijn OM Vrij Technisch
Mijn OM Vrij Afrekening

Mijn OM Correctie Lev.
Miin OM Terug Voorl. Lev

OM in Bewerking

OM Vrij Bewerking

OM Vrij Technisch Ext.
OM Vi Technisch

OM Correctie Lev.

OM Terug Voorl. Lev

OM in Revisie

OM behalve Host

OM Transferfout

OM Host

OM behalve Gestomneerd
OM Gestomeerd

OM Opgesteld/Geimportee
OM te Revideren

OM gemarkeerd

Verdere filter...

v

Opmetings nr. Type Opmeting  Status
Lo faon |
Totaal limiet

GATEN [
ifirma Totale waarde
V.

Positiesleutel [ Hoeveelheid [Eenh[ Eenheidspriis | Totaalprijs
.1000 | 8000x . |n? I= | .

The approved measurements (status 'Free Settlement') are forwarded from Avisor to SAP every 2
weeks (if not subject to additional sample control by ESPTC). These are therefore measurements that
have been approved by the engineers. If a measurement has already been forwarded to SAP, the
engineer can no longer refer the measurement back.

4. Select the measurement(s)
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Opmeting
] l@l:!"!‘?‘,i'L‘_I WoC Opmetings nr. Type Opmeting  Status

45529 1010 00001 |4552977337-00010 J IOUUU1 llsl-UM L‘ Vri| Afrekening

4552975554-00010 00001 T o T

4562975232-00010 00002 bt ol

4552374627-00010 00004 Contract Contractorfirma Totale waarde
[— - | -e

LY B/KI PSI Positiesleutel Hoeveelheid IEen Eenheidsprijs

001 4520 .| P 04.01.1000

B.O00k | e

5. Press |B'| to cancel the release of the selected measurement(s)

Bestand Bewerken Beeld Document Bijlagen Rapporten Add-Ins Extra 7
A

v WER BB L By oo DM ViiAhekening

-1z L SEAR SR R
BN | Opmeting

% |Dprnetir|;| ‘woC Opmetings nr. Type Opmeting  Status

A 45 0010 00001 |4552977337-00010 .| [oooor (STl i Airekening

ok 4552975554-00010 00001 - S
4560975232-00010 00002 el .:a o
4550975100-00010 00002 |D762VANKEMPEN:BOREN GATEN .

WOC 4552374627-00010 00004 Contract Contractorfirma Totale waarde

W - -ae »

K

- . ok
6. Fill in a mandatory comment (reason for cancellation) and press Q

engszing 0.
Albreken
The status of the measurement(s) changes from Sl Afekening IS EETSEHISER

In the Protocol tab of the measurement it is indicated when and by whom a measurement was

returned with the comments that were entered.

124 |

Internal

Page



ESP TV Manual Avisor

WoC Oprmetings nr. Type Opmeting  Status

|4552969726-00010 .| [oooot Istopmeting ~ |
Korte Tekst Functieplaats

(WOC taak order test biainingsdac. |BES14w/841-8-CO7

Contract Contractorfirma Totale waarde

Actie | Datum [ Y-code | Naam | Conm.

Dpstellen 1771142008 10:33:55 VERBOVEL Fa. Storck - VERBOVEL

Actualiseren 17/11/2008 10:43:39 VERBOVEL  Fa. Storck - VERBOVEL

Actualizeren 1741142008 11:06:10 VERBOVEL Fa. Storck - VERBOVEL

Vrijgave Bewerk 17/11/2008 11:03:57 VERBOVEL Fa. Storck - VERBOYEL

Actualiseren 17/11/200811:13:01 VERBOVEL  Fa. Storck - VERBOVEL

Viijgave Techn. 1771142008 11:43:02 VERBOVEL Fa. Storck - VERBOVEL

Terugwijzen 17/11/2008 11:59:24 WYERBOVEL Fa. Storck -WVERBOYEL  Terugwijzing wegens

Geschatte waarde van WOC:
ON-relevante aandelen:

Beschikbaar:
0G-relevante aandelen:

9.4. Correcting measurements

The measurements are forwarded to AVISOR BASF and are subject to a check (together with the
settlement file) by:

- external supervisor (= optional)

- supervisor BASF / basic planner (1st approver)

- engineer BASF (2nd approver)

- Technical contract management ESP/TV BASF (based on a sample check).

They approve the measurement by releasing the measurement or reject it by referral back / mail to the
contractor

9.4.1.Correction by the contractor
If the contractor receives the message that the measurement is not correct, he must correct it. The
following steps must be carried out before he can adjust anything to the measurement:

1. Go to the metering screen

2. Find the measurement via filter 'OM Vrij afrekening' or 'OM ifv WOC'
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Bestand Bewerken Beeld Document Bijlagen Rapporten  Exkra 7
vt WER B == 4 By o |0Myishekening [
- Geen Selectie
atlzar | Opmeting OM behalve Flaar/Gestomeerd
Ok ife. WOC-Mr

3. Select the measurement

| .
4. Press to point back the measurement

5. The status of the measurement changes from

6. The measurement can now be corrected

Whij Afrekening

M Flaar

Ok E=port

Ok zonder Expart
M in Bewerking

Ok Gestorneerd

Ok Dpogesteld/Geimporteerd o
Brievenbus Ok

“erdere filter...

Bewerking

If fully modified, the measurement must be released again

7. Press D to release the measurement

8. The status of the measurement changes from

Jewerking

Wi Afrekening

to

9. The measurement must now be forwarded to BASF. (filter OM without export) To do this, click

=

next button.

Bestand EBewerken Beeld Document  Bijlagem Rapporten Extra 7
Gre BER BN =3 % el o oMivwion .

10. Next window will appear. Press OK.

Exportieren und Senden

ailermpfanger:

avizor-bani@bazt com

Loschen |

]9

-

Ahbbrechen |

11. The selected measurement will be sent.

Internal
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Export oprneting [&1]); BASANT, 45529757 72-00010, 00001
[[]]]

10 % uitgevoerd 1 wvan 10 Stappen bewerkt

Do not change the proposed email address (Avisor-ban@basf.com ), otherwise the measurements will
not reach BASF! This is no longer relevant for Avisor via Citrix.

After sending you will receive a confirmation :

[apratocal =12
[__inode | Kosren | atsrrsen [ Shaten |

xport protocol
---------------

Datum : wrijdag 13 februari 2009
V-code: ADNIN
Contractor firma:

Bestand: ‘cl\avisor\Temp\Exported\ 00000006, an. sip’

WOC-rsmuer Opmeting B B0 nx, Bontagepla Forte teksc Totaalprijs

45529769792-00010 00001 X 4650024195.01 BES1-VILl- TEST contractorenversie O

Informatie ! Besvand worde per xasl versonden.
A der: aviszor.i .con
Ovevanger: avisor-ban8bast. com

Sox wan de totale vaardes:

9.4.2.Correction after sample control by ESP/TV

Each batch must carry out a check. If the statement is considered correct, it must be released in
AVISOR BASF.

If a check (revision) shows that the measurement contains errors, ESP/TV (BASF) will return the
measurement, giving it the status 'Correction'. ESP/TV corrects the measurement and sets it to the
status 'Submit back’, notifies the contractor who, after approval, signs the correction. ESP/TV releases
the measurement and it is given the status 'Free Settlement' and is included on the next collection
statement.

For each referral back, the reason for the referral must be indicated in the system, so that this reason
can be determined afterwards.

9.5. Limits

9.5.1.Control limits
If the total value of the WOC exceeds the specified limit, the booking cannot take place. Upon release
of a measurement, a check will take place. If the limit is not sufficient, there will be a pop-up that will
alert you to this. You can release the measurement, but the limit of the ATB in SAP must be increased
because no booking can be made in SAP, this leads to a Transfer error.

The exception is long-term woc's, these limits are centrally increased by ESP/TV.

9.5.2.Increase limits
When creating a new ATB, the internal partners are filled (based on the task) and the release strategy
is attracted. A release of the ATB (US and budgetary release) is necessary so that the ATB is
converted into an order.

127 | Page

Internal


mailto:Avisor-ban@basf.com

ESP TV Manual Avisor

When changing an ATB, the release is restored and a new release of the ATB is required (US and
budgetary release).

Time when limit/estimated value update may be required:
A) If the plausibility check (supervisor) shows that the limit is exceeded
B) ESP/TV will carry out an additional check on the settlement date for WOCs for which the limit
is exceeded (Transfer errors) and will take the necessary actions by contacting the relevant
BASF supervisor.
A. Adjusting expected value and limit in plausibility control (supervisor)

Each measurement must be checked and released by the supervisor and by the engineer (=
plausibility check). Among other things, comparing the total value of the settlements against the limit
is part of this plausibility check.

If a supervisor, while carrying out the check, determines that the limit has been exceeded, the limit will
have to be adjusted. If the Final Om is not yet available and therefore settlements will follow, a new
estimate will have to be carried out.

The supervisor will have to adjust the expected value and the limit in the ATB (from order):

1. Request the order in the SAP task cockpit (Z6VOPM_OPERATION_CPT)

2. Switch to change mode via

3. Select the right task

4. Press

5. Select (@ Wilzigentaakin YBME o4 ress |9 Verder |

Taakcockpit - WoC

Ordernummer 056030384168

Taaknr Taakomschrijving
Aanmaken Taak YBMS 130
°W|jzlgentaak|nYEIM5 _______ BETE 0168 Cost. Yerwijderen platen brug C150-

w¥ arder ¥ Terug

6. Change the total limit and/or expected value
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@ | 2| H CRQ I CHE D00 IBER @m
Taakcockpit- WOC

I;)?-E‘ Save & UUS-Release Save | 3 Terug

Qrder 056030384168 Operatie gave f BstuCode YBMB
Standaardeodeitekst @100 Cost. Verwijderan platen brug C150-
Algemeen
Werkplek BB/PT ! BES1
Systeemstatus YRIJ EOGL
Gebruikersstatus GERE HRFL
Termijn
YrastStan 15.87 2010 16:45:600 WrgstEind 165.07.2010 16:45:00
Inperking

Begin 1 Moet beginnen opg 15.07. 2010 16:45:00
Einde 1 Maoet eindigen op & 15.07.2010  16:45:00

Uithesteed

Contract 4650030855 1B BOUWINFRA_COSTERMANS_BEPLATIMNG LY

Crediteur 295649 DAKWERKEN COSTERMANS BV.BLA.

Ontvanger

Losplaats

Aarnvrager
Inkoop
Tataallimiet 16. 000, 00 EUR Kostsoorn 4455430
Wernwachte wrd. 1.508, 00 Aanvrthest. 156617573 10
Bestelling 4555470999/00810,

7 Save & US-Release

7. Save the change | (this will make US release instantly)

If no additional budgetary release is required, the ATB is fully cleared and visible in the task cockpit by

the status C

in the STATUS ATB field. If an additional budgetary release is required, the status is
shown in the task cockpit 2 until the responsible person(s) has released the ATB.

If additional budgetary release is required, the person responsible will automatically be notified by
email and can release the ATB.

In AVISOR, the supervisor will add protocol comments to the relevant WOC. In this way, when
consulting the WOC, it is always clear that the limit/estimated value in the ATB has been adjusted. In
the protocol comment, the supervisor will explain the reason for the adjustment.

Call up the WOC in AVISOR

Go to the 'Document’ menu and choose '‘Comment’ OFselect the WOC, press right mouse button and
choose Comment

Fill in the protocol comment.

Protocol commentaar

D limiet werd aangepast ovey extra QK
orvvoorziens werkzaamheden,

Afbreken

Press ok

In the tab "Protocol" the entered comment can be viewed:
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WwoC

|45‘529?5I]l]2-UUU1 0

Karte tekst

Status

Wrij Afrekening

|TE3T TRAINING KRAAN verbovel

N

Naam

Conn. [ -]

Actie | Datum I V-code
Opstellen 3/02/2009 10:53:07 VERBOVEL
Importeren 3/02/200910:53:.07 SAP

fijgave Bewerk 3/02/200910:53:07 VERBOVEL
Exporteren 3/02/200911:00:41 FTS
Commenteren 18/05/2009 3:21:48 VERBOVEL

Geschatte waarde van 'WOC:
ON-relevante aandelen:

Beschikbaar:
OG-relevante aandelen:

Fa. Storck - VERBOVEL

S&P-Schnittstelle
Fa. Storck - YERBOWEL
File-Transfer-User
Fa. Storck - VERBOVEL

Transferkennzeichen: OK: E&: WOC is succesvol
aangemaakt.

De limiet werd aangepast owv extra onvoorziene
werkzaamheden.

Basisgegevens] Langtekstl BijlagenJ Opmetingen (2) ::Pmlncni-él Transferl

9.6. Cancelling / reversing measurements
If a measurement needs to be reversed because, for example, it has been entered twice, or can no

longer be settled, you can do this by sending an e-mail to avisor.support.antwerpen@basf.com and
asking for the measurement to be reversed, with a reason.

Internal

130

Page


mailto:avisor.support.antwerpen@basf.com

ESP TV Manual Avisor

10. Avisor

via Citrix

Avisor4Suppliers

Avisor via Citrix

user instructions
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10.1. Introduction

Citrix is a digital platform in the form of a website where you can log in externally and where programs,
such as eg. Avisor, can be made available. This Citrix is a well-known and widely used IT application.

Some advantages of Avisor via Citrix or Avisor4Suppliers are:
*No more local Avisor installation required:

The software is made available to the contractor via BASF Citrix environment. The contractor only
needs to log in to Citrix and can then log in to their personalized Avisor.

*No more data traffic via e-mail:

The two separate databases can communicate directly with each other. No more mail traffic needed
for sending contracts/WOCs/measurements/...

*No difference in 'look and feel':

Avisor via Citrix looks the same as Avisor via a local installation. Its use also remains virtually
unchanged.

*Contracts & WOCs are imported automatically:
This action takes place automatically twice a day. So no more manual action is required to import it.
*No more data loss in case of computer crash/personnel change/...:

Database is built up on the BASF server and is therefore not lost in the event of a local crash of
computer / laptop, personnel change,... No need to migrate / maintain this database via the
contractor's IT service.

*Avisor statuses are always up-to-date:

Avisor statuses that the contractor sees will always be up-to-date in Citrix as there is no longer any risk
of data loss due to poor mail traffic.

*Software updates happen automatically:

No more manual action required.

10.2. Citrix vs Local Installation Avisor: Differences

When working with a local Avisor installation, the exchange of data files is done via email. One must
then use the envelope icons for importing and exporting data files that contain the contracts / WOCs /
measurements.

When working via Citrix, contracts and WOCSs are automatically imported into the contractor's Avisor.
Basf's database then communicates directly with the Contractor's database. The transfer of data files
takes place in Citrix twice a day, at 2 pm and at 9 pm. The contracts/WOCSs enter the status 'for

approval/bewerking’. The contractor will be informed about this by e-mail, e.g. 'New WOC available'.
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Contract & WOC

Conversely, measurements that have been released by the contractor and thus have the status 'bill
approved/ vrij afrekening’ are automatically exported to BASF's Avisor at 7.30 pm. Afterwards, the
contractor receives an OK or NOK e-mail.

Opmeting

The contractor only works with statuses in Citrix and no longer uses the envelope icons for importing
and exporting contracts / WOCs / measurements. Note: When a measurement is taken in state 'for
approval/bewerking’ and it is released again without adjustment, there will be no trigger for exporting. It
is therefore important that something is always changed (e.g. v2 in short text of measurement).

If you switch from a local Avisor installation to Avisor via Citrix, any history from the local installation
can be downloaded via the floppy disk icon 'export'. It can then be read into Avisor via Citrix via the
floppy disk icon 'import'.

Please note that there is no connection between the two (Citrix vs local installation). It is therefore
recommended that after a short transition period you only work via Citrix to avoid descrepantie.

Finally, the contractor only has access to their own C disk from Citrix for uploading or downloading
(data) files (via 'My computer’).
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11. Faq

11.1. BASF & Contractor

Themes that can be addressed for both BASF and contractors.

11.1.1. A new colleague would like to use Avisor. What do | need to do for this?
Basf

Download Avisor software via MyLink and request the necessary Avisor role via Access IT. For more
details, please _contact avisor.support.antwerpen@basf.com.

Contractor

Avisor is configured per user ID. The old login can therefore continue to be used, if it has not yet
expired and Avisor remains on the same laptop / PC.

For each additional user (laptop/PC) an additional license must be requested and activated from
Awato.

License can also be transferred to a new laptop/PC.

11.1.2. What should | do if Avisor indicates that there are overlaps in the time registration?
Basf

On the BASF side, the pop-up describes where the overlap is:

e Which measurement is involved
e Which rule is involved

First approver must then reject the measurement (red arrow). He informs the contractor by e-mail
about where the overlap is located.

Contractor

The contractor must then adjust the measurement (status 'operation’), and after correction export it
back to Avisor BASF.

11.1.3. | forgot my Avisor password. What now?
Basf

You can reset your Avisor password yourself via the Windows icon at the bottom left of your screen.
Here's how:

Access
Accessoires
Adobe
an Agenda
Alarmen en klok
Avisor
Avisor (Prod) BAN

Avisor (Test) BAN

avisor_Password_Reset k

¢o Avisor-Update BAN
SSO Konfiguration

O B s, = seni.
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You will then receive an email with a reset password.
Contractor

Please contact avisor.support.antwerpen@basf.com .

11.2. Contractor

Themes that are only relevant for contractors.
11.2.1. | get a notification that I'm working with a demo version while I'm licensed.

Please contact Awato: 0049/2133 26 031 00 option 3 or mail to info@awato.de

11.2.2. I would like to transfer Avisor to a new laptop/PC
You will have to go through a number of steps:
1. Avisor needs to be reinstalled on the new laptop

2. Start Avisor on the old PC and open menu Tools — Options — Data source — button ‘"MDB
folder' to open a Windows Explorer with the path of the existing database

This window should remain open and then exit Avisor.

- If the path in the window is a local path on the old PC, then you need to copy ‘avisor.mdb
+ 'avisor.att' (if it is in between). Transfer this to the new laptop. On the new laptop: Tools
— Options — Data source — button 'MDB folder’, close Avisor and copy the database in the
open Explorer window. If Avisor is then restarted, it will use the copied database.

- If the path is on a network drive: On the new laptop: Tools — Options — Data source —
'MDB folder' button, go to the path mentioned above and select avisor.mdb. Avisor will
reboot and use the database on the network disk instead of the local database.

3. Call Awato company 0049/2133 26 031 00 (option3) to get the activation code. Clearly
mention that Avisor was converted from old to new laptop

4. Avisor settings will have to be filled in again. Please contact your own IT for this.

If you have any questions or uncertainties, please contact avisor.support.antwerpen@basf.com.

11.2.3. | can't create a measurement on a WOC

Please check the status of the WOC. This should always be 'free settlement' for the creation of
measurements.

For example, is it still in 'Editing'? Then you first have to release it by means of the green arrow.
For example, is it set to 'Ready'? Then you have to release it back by means of the red arrow.

Make sure that you are in the right screen. Measurements can only be made in the measurement
screen.

11.2.4. When | try to add an attachment to an email, | get the message that this is not
possible.

Please contact avisor.support.antwerpen@basf.com
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11.2.5. Measurements remain in "OM without export".

Please contact avisor.support.antwerpen@basf.com

11.2.6. My company has changed its name/VAT code/bank account number. How does this
affect my Avisor license?

When the name, bank account or VAT number of your company changes, this has no direct effect on
your Avisor license.

Please inform avisor.support.antwerpen@basf.com of the changes.

When Avisor needs to be transferred to a new laptop/PC, you should contact info@awato.de . A new
license code will then have to be created.

11.3. Error messages in Avisor

11.3.1. Measurement already exists and is being overwritten

If the OM is already present in the BASF-Avisor system, but not in the Lev correction status. or Edit,
this OM cannot be overwritten.

You will then receive an email with "nOK" in 'subject’. This means that the transfer of the measurement
was not successful. At the bottom of the mail is additional information about the transfer.

Remark: both the contractor and the BASF supervisor receive this e-mail
FYI:

e Upon receipt of your OM by BASF, this will be reported back electronically. This transfer status
is called 'BASF Input'.

¢ When booking your OM, this will also be reported back electronically. This transfer status is
called 'BASF Booked'

11.3.2. Error message when importing the control card via CSV file
Points:

e You can only be read in for 1 week per measurement line.
¢ If the date is outside the range of 7 days, a new measurement line must be created
e Look for signs such as'.'and ',

11.3.3. Ihre Datenbank hat eine critical Grosse von mehr als 1,8GB erreicht. Bitte...

avisor X

Ihre Datenbank hat eine kritische GroBe von mehr als 1,8GB
! \,  erreicht.

Bitte lagern Sie |hre Anhange mit JetCompact aus!

Ab einer GroBe von 1,9GB kann die Anwendung sonst nicht

mehr gestartet werden!

136 | Page

Internal


mailto:avisor.support.antwerpen@basf.com
mailto:avisor.support.antwerpen@basf.com
mailto:info@awato.de

ESP TV Manual Avisor

Please contact avisor.support.antwerpen@basf.com

11.3.4. 1181: Cannot register successfully.
Please contact Awato: 0049/2133 26 031 00 option 3 or mail to info@awato.de

11.3.5. 2832: The number of hours are more than the hours between the two times that you
entered.

This error message can occur, for example, when a CSV document is loaded.

When you get this error message, it means that the numeric values are set incorrectly in the system.
For example, when the language was set in English. You can adjust this in the control panel below,

Clock & Region
\}.

« v A4 ¥ 5 Configuratiescherm » Klok en regio

Configuratiescherm

Systeem en beveiliging
Netwerk en internet

Hardware en geluiden

Datum en tijd

Tijd en daturn instellen Tijdzone wijzigen

9 Land/regio

De notatie voor datum, tijd of getallen wijzigen

v B | InConfiguraties

Klokken voor verschillende tijdzones toevoegen

Prof & ] Indeling aanpassen
Geb
Von | |letaies Beheer Getslen valuta Tid  Datum
S Notatie: Voorbeeld
* Kol " .
N Nederlands (Belgi€) Positief: | 123.456.789,00 | Negatief: ‘-123.456.?89,00
oe

Taslvoorkeuren

Datum- en tijdnotaties

Decimazlteken:

Korte datumnotatie: MM/ i
Aantal decimalen:
Lange datumnotatie: dddd d MMMM jjjj
Cijfergroeperingssymbool:
Korte tijdnotatie: U:mim
Cijfergroepering: 123.456.789 ~
Lange tijdnotatie: Uimm:ss
Symbool voor negatief getal: ~
Eerste dag van de week: maandag
Motatie van negatief getal: 1,1 v
Voorbeelden Voorloopnullen weergeven: 07 ~
Korte datumnotatie: 28/06/2019 Lijstscheidingsteken: . "
Lange datumnotatie: vrijdag 28 juni 2019
Korte tijdnotatie: 7:34 Mastetelsel ety e
Lange tijdnotatie: T:3427 Standaardcijfers: 0123456789 ~
e |
{-_\‘ m e Taalspecifieke ciffers gebruiken: Nooit et
11127 Klik op Beginwaarden als u de standaardinstellingen voor
— het systeem wat betreft getallen, valuta's, tijden en datums | Beginwaarden
= 0K Anruderen oepassen wilt instellen.

11.3.6. 4106: Should all measurements in the directory be cleared before exporting?

This message can occur when you want to export measurements manually. You first download the
measurements as a zip file to a local folder.

If there were still data files in the local folder from a previous time, Avisor will ask you whether or not
they can be deleted.

If the measurements have already been forwarded, you can click on 'Yes' in the pop-up window. The
old zip files will then be overwritten.

If the measurements have not yet been forwarded, you must first click on 'No' and forward the
measurements. Then you can click on 'Yes'.
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11.3.7. 4324: Error receiving emails: Connection reset by peer
Please contact someone from your own IT for this.

Probably mail settings have changed or something has changed on the mail server.
11.3.8. 22076: Under 'Extra — addresses — contractor'
Please do not enter anything in 'password for encoding'.

fotord  Poppien  Deokd  (oosmert  Bgsgen  flapgorten

Opdy aregever

Opdrachtnemer il x|

Eim‘a Nr. Nieuw Wissen |

e S )

‘Em&‘ N I Wiesen

Korte omschiving  Qmschiving

JATF JATF NV

| Stagt N

|strant

| Posicode  Plaats

|2000 |&rewerpen

PC biievenb  Brieverbus Land |

| | foe |

Telefoon Telefax

' |

Datautwisseing emal Emai gebruker

| |

Paswoord voor codening ’ |

J ‘
S|

11.3.9. 22544: Contract is unknown

This means that the contract has not yet been read into your Avisor, so it is not possible to place a
WOC behind it. If necessary, you can contact the Avisor helpdesk for the re-export of the contract.

11.3.10. 22654: Assignment has wrong status
This status can e.g. are 'ready’, 'reversed, ...

If WOC status is 'ready’, please contact woc-responsible person with the request to open this WOC
again. Afterwards, measurement can be exported again. As long as this status is 'ready’, no
measurements can be received on it.

I Status WOC on the contractor side can be different from status WOC on the BASF side!

Please contact the BASF manager to check this.
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