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Definitions
You will find a number of special terms used throughout this Handbook. Their
meanings are as follows:

THE SCHEME
is the Ciba Specialty Chemicals (UK) Pension Scheme. Throughout the Handbook,
this is referred to as either “the Ciba Scheme” or simply “the Scheme”.

THE TRUSTEE BOARD
is the Directors of the Trustee company which looks after the Scheme, which is called
Ciba Specialty Chemicals (UK) Pension Trust Limited. Members of the Trustee board
are nominated either by the Company or by the Scheme’s membership.

NORMAL RETIREMENT AGE
in relation to the benefits you earn from 1 January 2007, is the last day of the month
during which you reach age 65.

PENSIONABLE SALARY
is normally (though local terms and conditions vary) your total contractual salary,
including shift premiums if applicable, but excluding non-contractual overtime,
company incentive plan payments and other special payments.

QUALIFYING PENSIONABLE SALARY
is your Pensionable Salary at 1 January 2007, increased each subsequent 1 April up
to your retirement (or earlier date of leaving) in line with the lower of:

•
•

the previous calendar year’s rise in the Retail Prices Index (currently up to a
maximum of 5%), or
your actual Pensionable Salary increase.

EXCESS PENSIONABLE SALARY
is the difference between your Pensionable Salary and your Qualifying Pensionable
Salary.

PENSIONABLE SERVICE
is the number of years and complete months you have been a member of the
Scheme. If you are unsure, your annual Personal Benefit Statement will give you this
information. This Handbook, however, only covers your Pensionable Service from
1 January 2007 onwards. As you joined the Scheme before that date, you should
refer to your earlier Handbook(s) for information on your Pensionable Service
up to 31 December 2006. When you retire, the benefits you have earned during
both periods of Pensionable Service (before and after 1 January 2007) will be
added together.

LOWER EARNINGS LIMIT
is a notional figure set by the Government annually, and is the amount of earnings
below which you pay no National Insurance. It is adjusted on 6 April each year, and
is approximately equal to the single person’s Basic State Pension.

UPPER EARNINGS LIMIT
is the level of pay above which employees pay National Insurance contributions at
the rate of 1% of those earnings. This is also adjusted each 6 April by the
Government, and is approximately 8 times the Lower Earnings Limit.

Foreword
Ciba Specialty Chemicals in the UK aims to provide a valuable and competitive package of benefits for its
employees. The Ciba Specialty Chemicals (UK) Pension Scheme
is a key element of this package.
The Scheme provides a comprehensive range of benefits designed to help ensure financial peace of mind for you
and your family, for your entire period of membership. As a member of the Scheme, you can be sure that your
dependants will be looked after if anything should happen to you.
By law, you have to be in a pension arrangement of some kind (over and above the Basic State Pension). The alternatives to the Ciba Scheme are remaining in the State Second Pension (S2P), or a personal pension plan of your
own. However, with either of these options you would lose out on the significant contributions made on your behalf
by the Company into the Ciba Scheme. Only with the Ciba Scheme, therefore, can you get these benefits at such a
low cost to you.
The subject of pensions can seem complex and rather daunting; that’s why we’ve produced this Membership
Handbook to guide you through the Scheme. Written in plain English, it tells you how the Scheme works and the
options available to you, and shows you how to calculate the costs and the benefits the Scheme provides.
Please take some time to read this Handbook carefully and then keep it in a safe place for future reference. If you
have any queries about any aspect of the Scheme which the Handbook does not cover, please contact your local
Human Resources Department in the first instance.

March 2007

PLEASE NOTE THAT THIS HANDBOOK RELATES ONLY TO YOUR PERIOD OF MEMBERSHIP FROM 1 JANUARY
2007 ONWARDS.
AS YOU JOINED THE SCHEME BEFORE THAT DATE, YOU SHOULD REFER TO YOUR EARLIER HANDBOOK(S)
FOR INFORMATION ON YOUR MEMBERSHIP UP TO 31 DECEMBER 2006.
WHEN YOU RETIRE, THE BENEFITS YOU HAVE
EARNED DURING BOTH PERIODS OF MEMBERSHIP
(BEFORE AND AFTER 1 JANUARY 2007) WILL BE
ADDED TOGETHER.

Contents
Page

INTRODUCING THE SCHEME
Definitions
Scheme outline
Scheme membership
The Ciba Scheme and the State Pension Scheme

Inside Front Cover
2
4
5

RETIREMENT BENEFITS
Your Ciba pension
Tax-free Cash Sum option
Retiring early
Retiring late

6
9
10
11

PROTECTION FOR YOUR DEPENDANTS
Death in service
Death after retirement

12
13

THE COSTS
Your contributions
The Company’s contributions
Additional Voluntary Contributions
Member Choice Funds

14
15
15
16

LEAVING THE SCHEME
Your options

17

TAX AND LEGAL NOTES
HMRC limits on benefits and contributions
Further important information
Procedures for resolving disputes and disagreements

20
21
23

NOMINATION FORM

Inside Back Cover

1

SCHEME

outline
The Scheme is designed to help you provide for your future financial security and that of your family:

•

In your retirement, via a regular pension.

•

In the event of your death,

via a range of benefits to help protect the financial well-being of your dependants.

THE BENEFITS

•

A regular pension for the rest of your life, based mainly on your earnings over your career and partly earned on
a defined contribution basis, increasing annually in payment to offset inflation (please see pages 6-8 of this
Handbook for details).

•

The option to exchange part of your pension for a tax-free cash sum of up to 25% of the value of your
retirement benefits (see page 9).

•

Life Assurance, so that if you die in service your beneficiaries will receive a cash lump sum, currently tax-free, of
four times your gross earnings in the 12 months prior to your death (see page 12).

•

Regular income for your spouse (or possibly another dependant) and your children
this is before or after your retirement (see pages 12-13).

•

Provision for retiring and receiving your pension earlier
through choice or due to incapacity (see pages 10-11).

•

The option to increase your benefits by paying Additional Voluntary Contributions,
(see page 15).

•

Flexibility if you leave, via a range of options including a deferred (but not “frozen”) pension, transferring your
benefits to a new employer’s scheme or a personal pension or, in some circumstances, a refund of the
contributions you have paid in (see pages 17-19).

after you die, whether

(or later) than your Normal Retirement Age, either

eligible for full tax relief

THE COSTS
This extensive range of benefits is sponsored by the Company
as part of its overall employee benefits package.
However, as a member of the Scheme you also pay a contribution: this is currently 5% of your Qualifying
Pensionable Salary, plus 4% of any Excess Pensionable Salary. The actual amount you pay, though, is considerably
less than this, because you receive tax relief on your contributions, and also because your National Insurance
contributions are lower than if you were not a member (see page 14) because this section of the Scheme is
contracted-out of the State Second Pension (S2P) (see page 5).

TAX ADVANTAGES
The Scheme is a tax-efficient way of saving for your retirement. There are several important tax advantages under
current rules:

•

Contributions paid by the Company (see page 15) are not regarded as part of your salary and are therefore not
taxed as income.

•

You receive full tax relief on your own contributions (see page 14).

•

The growth of and income from the investments in your Member Choice Funds are largely exempt from income
and capital gains taxes (see page 16).

•

You have the option on retirement to take part of your benefits in the form of a tax-free cash sum (see page 9).

•

Cash lump sum benefits paid in the event of your death are tax-free (see pages 12-13).
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HOW THE SCHEME IS RUN
The benefits provided by the Scheme are paid for by contributions made by the Company and the members, and
from investment income. This fund of money is held in a Trust which is totally separate from the assets of the
Company. It is looked after by a Trustee board, the members of which are nominated either by the Company or the
Scheme’s membership, in line with procedures approved by the membership as required by legislation. The Trustee
board have overall responsibility for running the Scheme in the interests of its members and their dependants.
The Trustee board are responsible for investing the money; they do this in conjunction with professional, external
Investment Consultants and Managers, and in line with the Scheme’s Statement of Investment Principles which is
drawn up in accordance with legislation. As required by law, this Statement contains the Trustee board’s policy on
“Socially Responsible Investment”: their policy on investing the Scheme’s assets in companies or countries which
might, for one reason or another, be viewed as socially or environmentally “unethical”. This policy is reviewed
regularly. You can obtain a copy of the Statement if you wish by contacting your local Human Resources
Department.
The Trustee board administer the Scheme according to a strict set of Rules which meets the requirements of HM
Revenue & Customs and the Pensions Regulator. These documents are available for inspection on request from your
local Human Resources Department.
At least every three years a valuation is carried out by the Scheme Actuary. This valuation checks that the liabilities of
the Scheme (the amount of money needed to pay the benefits of all members when they come to retire) are
covered by its assets (the amount of money in the Scheme and its estimated future income). It also confirms that the
Scheme complies with the Scheme-specific Funding Requirement (SSFR) established by the Pensions Act 2004,
which states that schemes must have “sufficient and appropriate assets” to meet their benefit obligations as they fall
due. The strategy which the Trustee board have adopted for achieving this is recorded in the Scheme’s Statement of
Funding Principles, which has been agreed with the Company. You can also obtain a copy of this Statement by
contacting your local Human Resources Department. An Annual Funding Statement is also issued to all members.
Overall, the actuarial valuation indicates the financial health of the Scheme and enables the Actuary to calculate how
much money the Company needs to contribute - on top of member contributions and the Scheme’s investment income - to ensure that the benefits
payable to members can be paid when they become due.
As well as the Scheme Actuary and Investment Consultants and Managers, the
Trustee board engage external Pension Consultants, who advise on the latest
legislation and current pensions practice; Administrators, who look after the
day-to-day administration of the Scheme, keep records relating to each
member and calculate the benefits that are payable; Solicitors, who provide
legal advice on a wide range of pensions matters; Auditors, who ensure that
the Scheme’s financial accounts and records are accurately maintained; and
Global Custodians, who hold and keep track of the Scheme’s worldwide
assets. Details of the current Trustee board and all their professional advisers
are given in the annual Trustee’s Report, which is summarised in the regular
“Pensions Update” publication which all members receive.
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SCHEME

membership
ELIGIBILITY
Membership of this section of the Scheme applies only to employees who joined the Scheme before 1 January 2007,
and is closed to new members.

NOMINATION FORM
You are asked when you become a member to complete the Nomination Form at the back of this Handbook. This
tells the Trustee board to whom you would like any cash lump sum benefits paid in the event of your death. In order
to avoid liability to inheritance tax, these benefits are payable at the discretion of the Trustee board. This means that
the Trustee board are not legally bound by the form, though they will take it into account when deciding to whom
the benefits should be paid.
It is important to complete a new form if your personal circumstances change at any time in the future (for example
if you remarry or have children) and you therefore want to amend your wishes. You will find a Nomination Form in
the pocket at the back of this Handbook, or they are available from your local Human Resources Department or on
the Ciba®Net.

MATERNITY, PATERNITY AND ADOPTION LEAVE
If you are absent on maternity leave, your membership of the Scheme will be maintained and you will continue to
be covered for the life assurance benefit described on page 12, based on the earnings you would normally have
been receiving had you not been absent on maternity leave. Your contributions during this period will be based on
the level of pay you receive. If you are not receiving maternity pay during any part of your maternity leave, then
upon returning to work and opting to pay the arrears of your contributions, your whole period of absence will count
as Pensionable Service.
If you do not return to work at the end of your maternity leave, your benefits will be calculated as if you had left the
Company on the date you ceased paying contributions and will be dealt with according to the options on pages
17-19.
Similar provisions apply to absence on paternity and adoption leave.
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THE CIBA SCHEME AND THE

State Scheme
The retirement benefits you receive from the Ciba Scheme will be in addition to those from the State Pension
Scheme. The State Pension is in two parts, and the amounts of each are reviewed annually by the Government,
normally in line with the increase in retail prices:

•

The Basic State Pension, which is a flat-rate amount paid to everyone who has paid sufficient National
Insurance contributions during their working life (except those married women and widows who pay National
Insurance contributions at the reduced rate). If you wish you can elect to defer taking your Basic State Pension
beyond State Pension Age; when you do eventually take it you can then choose whether to receive either an
enhanced pension, or a lump sum equal to the amount of pension deferred plus interest.

•

The State Second Pension (S2P), which provides an
earnings-related pension on top of the Basic State Pension.

Benefits from the State Pension Scheme are payable from State
Pension Age, which is currently age 65 for men and 60 for
women. However, the State Pension Age for women is to be
gradually increased from 60 to 65 between 2010 and 2020. As a
result, if you are a woman your State Pension Age depends on
your date of birth, as follows:
Date of Birth

State Pension Age

Before 6 April 1950
6 April 1950 - 5 April 1951
6 April 1951 - 5 April 1952
6 April 1952 - 5 April 1953
6 April 1953 - 5 April 1954
6 April 1954 - 5 April 1955
After 5 April 1955

60
Between 60 and 61
Between 61 and 62
Between 62 and 63
Between 63 and 64
Between 64 and 65
65

It is further planned that between 2024 and 2046, State Pension Age for both men and women will be gradually
increased from 65 to 68.

CONTRACTING-OUT OF S2P
Because the Ciba Scheme is designed to provide better benefits than S2P, it is contracted-out of this earningsrelated part of the State Scheme. This means that your S2P pension is replaced by the benefits from the Ciba
Scheme, and in return you and the Company pay lower National Insurance contributions than otherwise.
In order to be contracted-out, the Scheme must provide benefits at least equivalent to a minimum level, calculated
using a standard test (the “reference scheme test”). The Ciba Scheme is able to be contracted-out since it currently
meets these requirements.
You can request a forecast of how much State Pension you are likely to receive by completing Form BR19, available
from:
State Pension Forecasting Team, The Pension Service, Tyneview Park, Whitley Road,
Newcastle upon Tyne, NE98 1BA. Tel: 0845 3000 168
Alternatively you can obtain a State Pension forecast online at the Pension Service website:
http://www.thepensionservice.gov.uk/resourcecentre/e-services/home.asp
or via the Ciba®Net.
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YOUR

Ciba pension
From your Normal Retirement Age you will be entitled to receive your Ciba pension, which will be paid on or before
the 15th of each month, with the exception of December when it will be paid one week earlier. Your pension will be
paid by direct credit transfer into the bank or building society account you stipulate. Normally this will be a UK
account, but payment can also be made into an overseas account if you agree to pay any extra costs this might
involve. Your pension will be paid for the rest of your life, but in any event for a minimum of 5 years (see Death after
retirement, page 13).

PENSION CALCULATION
For Pensionable Service from 1 January 2007 onwards, your pension will be calculated using the following method:
1. Defined Benefit element:
Each year you will earn Pension Units calculated as:
1/75 x THAT YEAR’S QUALIFYING PENSIONABLE SALARY
Each year’s Pension Units will be revalued in line with Retail Prices Index (RPI) inflation every year up to your
retirement (up to a maximum of 5% p.a.).
Your annual pension at retirement will then be the total of all your inflationrevalued Pension Units.
2. Defined Contribution element:
The Company’s and your contributions from your Excess Pensionable Salary
(see pages 14-15) will be invested in a separate defined contribution account,
using the Member Choice Funds described on page 16. The total in your
account at retirement will be used to purchase additional pension. So this
element of your pension will depend on annual Pensionable Salary increases in
excess of inflation, on future investment performance and on annuity rates at
retirement.

Please see the example opposite, which gives you an illustration of how this
“hybrid” method of calculating your pension works. This and all the examples
in this Handbook are based on a fictitious member whom we’ve called Chris
Smith, who has a Pensionable Salary at 1 January 2007 of £20,000 and has 9
years and 3 months of Pensionable Service remaining between 1 January 2007
and Normal Retirement Age. For simplicity, in all the examples we have
rounded amounts up or down to the nearest whole pound.

PART-TIME EMPLOYEES
If you are a part-time employee, your pension will be calculated in the same
way but based on your part-time earnings. If your employment changes from
full-time to part-time, or the number of part-time hours you work changes,
your pension benefits will be adjusted pro-rata to reflect this.

INFLATION PROTECTION
When in payment, your pension will be increased on 1 July each year in line with that year’s rise in the Retail Prices
Index, up to a maximum of 2.5%.
The Trustee board also review all pensions from time to time and have discretion, subject to the consent of the
Company, to make further increases if sufficient resources are available.
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This illustration assumes that whilst RPI inflation is 2.5% per year, Chris’s Pensionable Salary increases at the rate of
3% per year. We will also assume that when contributions from Excess Pensionable Salary are invested, they produce
annual investment returns of 6.25%. Year 1 below is the three month period between 1 January and 31 March
2007. Years 2 - 10 are the remaining 12 month periods between 1 April 2007 and Chris’s Normal Retirement Age.
Chris’s pension, for Pensionable Service from 1 January 2007, will be calculated as follows:

Year

1

2

3

4

5

6

7

8

9

10

Pensionable Salary
(increasing at 3% p.a.)

£20000

£20600

£21218

£21855

£22510

£23185

£23881

£24597

£25335

£26095

DEFINED BENEFIT
ELEMENT
Qualifying Pensionable
Salary (increasing
at 2.5% p.a.)

£20000

£20500

£21013

£21538

£22076

£22628

£23194

£23774

£24368

£24977

Pension Units earned this
year (1/75 x Qualifying
Pensionable Salary)

£67

£273

£280

£287

£294

£302

£309

£317

£325

£333

Total Pension Units earned
to date

£67

£340

£622

£918

£1228

£1553

£1893

£2250

£2623

£3014

Revaluation applied (2.5%)

-

£2

£9

£16

£23

£31

£40

£48

£57

£67

Total inflation-revalued
Pension Units earned

£67

£342

£630

£933

£1251

£1584

£1933

£2298

£2680

£3081

DEFINED CONTRIBUTION
ELEMENT
Excess Pensionable
Salary

£0

£100

£205

£317

£434

£557

£687

£823

£967

£1118

Total contributions
(12% - 4% member plus
8% Company)

£0

£12

£25

£38

£52

£67

£82

£99

£116

£134

Total in defined
contribution account

£0

£12

£38

£78

£135

£210

£305

£423

£565

£734

Investment return
(6.25%)

£0

£1

£2

£5

£8

£13

£19

£26

£35

£46

Final total in defined
contribution account

£780

So Chris Smith will earn an earnings-related (defined benefit) pension of £3081 per year. In addition, the £780 final
total in Chris’s defined contribution account will be used to purchase additional pension of £39 per year. (This
assumes a current annuity rate of 20.0, but annuity rates are subject to change).
So Chris’s total pension for Pensionable Service from 1 January 2007 (which will be added to the pension earned up
to 31 December 2006 to give his/her total pension payable) will be £3120 per year.
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PENSION FROM OTHER SOURCES
In addition, you you will normally receive the Basic State Pension, which in 2007/2008 for a married couple is
£7,259.20 per year, and for a single person is £4,539.60 per year. These rates are of course subject to change. You
may also receive pension from other sources such as
previous employers’ schemes, personal pensions, S2P,
etc. You should contact the providers of those
arrangements regarding such entitlements.
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TAX-FREE

Cash Sum
When you retire you will have the option to exchange part of your regular pension for a tax-free cash sum payment,
to spend or invest in any way you choose.
On the advice of the Scheme’s Actuary, the following formula is used to calculate the cash sum:
DEFINED BENEFIT PENSION PAYABLE x COMMUTATION FACTOR*
(COMMUTATION FACTOR* x 0.15) + 1
PLUS 25% OF FINAL TOTAL IN DEFINED CONTRIBUTION ACCOUNT

In Chris Smith’s case (using the figures on page 7), the cash sum would be:
£3,081 x 12* + (£780 x 25%) = £13,204 + £195 = £13,399
(12* x 0.15) +1
This cash sum is added to the cash sum earned during Pensionable Service up to 31 December 2006, to give the
total cash sum payable.
If you take a tax-free cash sum in this way, your pension will be correspondingly reduced by dividing the cash sum
by the commutation factor*.

* The commutation factor is provided by the Scheme’s Actuary. If you are retiring at age 65, the factor is currently 12. Other factors apply to
retirement at different ages, and the factors are subject to change. A quotation will be provided prior to your retirement.
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RETIRING

early
Not everyone wants to work right through to Normal Retirement Age, so the Scheme offers you the flexibility to
retire and take your pension earlier than this. You should remember, though, that no State Pension is payable until
State Pension Age.

EARLY RETIREMENT THROUGH CHOICE
Provided the Company agrees, you can currently retire at any time from age 50 onwards and receive an immediate
pension. (In 2010, in accordance with new legislation, this minimum age at which you can retire early in normal
health will increase to 55.)
If you do this, the amount of your pension will be calculated using the same method as that described on pages 6-7
(though based on the Pensionable Service you have completed only up to the date you retire). The defined benefit
element of it will, however, be subject to an “actuarial reduction” (at the rate applicable at the time) for each year
and month remaining until your Normal Retirement Age, to take account of the longer period of time over which it
is likely to be paid.
Your early retirement pension earned since 1 January 2007 is added to the early retirement pension you earned
during Pensionable Service up to 31 December 2006 (see your previous Membership Handbook), to give your total
early retirement pension.

EARLY RETIREMENT THROUGH INCAPACITY
If you are forced to retire at any age due to physical or mental incapacity which, in the opinion of the Company
based on the evidence of a doctor it has appointed, means that you are unable to continue in your normal or any
other job, you can receive an immediate pension. This pension will be calculated using the same method as that
described on pages 6-7, but based on the full amount of Pensionable Service you would have completed if you
had continued working until Normal Retirement Age. Your pension will not be subject to any “actuarial reduction”
to take account of its early payment.
Alternatively, medical evidence may indicate that, whilst you are unable to continue in your current role, you could
do some other job (either within or outside the Company) and therefore continue to earn an income even though
this may be lower than before. In this situation, you may be eligible to receive a pension based on your partial
incapacity, calculated as the amount of pension you have accrued to date. Again, this pension will not be subject
to any “actuarial reduction”.
In either of these two circumstances, the Company may from time to time seek evidence of your continued
incapacity, and if it decides that your condition has changed your pension may be reduced or suspended.

FLEXIBLE/PARTIAL RETIREMENT
The Scheme allows you to begin taking your pension benefits (either wholly or partially) whilst still remaining at
work, and without actually having to retire. You can discuss these options with your local Human Resources
Department.

FURTHER INFORMATION
If you would like more information about early retirement, please contact your local Human Resources Department.
If you are thinking of retiring early it may be worth considering the option of paying Additional Voluntary
Contributions (see page 15).
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LATE RETIREMENT
It may be possible, with the Company’s consent, for you to remain working after Normal Retirement Age and delay
the commencement of your pension. Further information about the pensions implications of retiring late can be
obtained from your local Human Resources Department.
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DEATH

in service
In addition to providing benefits for your retirement, the Scheme provides further benefits payable in the event of
your death, to help ensure that your dependants are taken care of financially. If you die before Normal Retirement
Age whilst a contributing member of the Scheme, the following benefits will be payable:

TAX-FREE CASH LUMP SUM
A cash lump sum death benefit will be payable equal to:

a) 4 x YOUR GROSS EARNINGS
received in the last 12 months before your death. This benefit is currently provided from a policy with an insurance
company. The lump sum will normally be tax-free under present legislation. The Trustee board will use their
discretion as to who will receive the money, but your wishes will be taken into account providing you have notified
the Trustee board of them by completing a Nomination Form.
So if Chris Smith were to die today, with gross earnings in the last 12 months of £20,000 (ie. assuming that this was
the same as his/her Pensionable Salary), the cash lump sum would be:

4 x £20,000 = £80,000

Plus b) THE VALUE OF YOUR MEMBER CHOICE FUND

at the date of your death will be added to this cash lump sum.

SPOUSE’S PENSION
In addition, if you are married a pension will be payable to your spouse, equal to 60% of the pension you would
have received at Normal Retirement Age. This will be paid in addition to any State benefits and it will be increased
annually in the same way as your own pension, as described on page 6. Please note that if your spouse is 15 years or
more younger than you, the spouse’s pension will be scaled down to take account of the longer period of time over
which it is likely to be paid. If you are not married it may be possible, at the Trustee board’s discretion, for the
spouse’s pension to be paid to a co-habitee or other similar dependant.

CIVIL PARTNERSHIPS
Death benefits payable from the Scheme are paid to registered civil partners in the same way as to spouses. If you
are in a registered civil partnership at the date of your death, the Scheme provides to your civil partner all of the
benefits your spouse would have received had you been married. If a registered civil partnership comes to an end,
the ex-civil partner is treated in the same way as an ex-spouse would be for pension sharing on divorce. If you have
registered a civil partnership with someone, it is important that you let the Trustee board know.

DEPENDENT CHILDREN’S ALLOWANCES
If you have dependent children, they will also be paid a regular pension from the date of your death. Dependent
children can be your natural or adopted children or, at the discretion of the Trustee board, your stepchildren.
Dependent children’s allowances will normally be paid until they reach age 18. The Trustee board have discretion,
however, to continue paying such allowances beyond age 18 if a child is still in full-time education (up to age 23) or
is disabled. Dependent children’s allowances are paid at the rate of 40% of the spouse’s pension (see above), divided by the number of children who are eligible. They will be increased annually in the same way as your own pension, as described on page 6.

REFUND OF CONTRIBUTIONS
If you have no spouse or dependants to whom a pension is payable, the total of the contributions you have paid
into the Scheme (with interest) will be refunded to your beneficiaries (at the discretion of the Trustee board).
After you have retired, whether this was at, before or after Normal Retirement Age, your pension will be paid for the
rest of your life. However, on your death after retirement the following benefits will be payable:
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DEATH

after retirement
CASH LUMP SUM
If your death is within 5 years after you have retired, a cash lump sum will be payable equal to the total pension
instalments you would have received during the remainder of the 5 year period. This will be based on the pension
actually being received at the date of your death (incorporating the increases received since your retirement).
This cash lump sum will normally be tax-free under present legislation. The Trustee board will use their discretion as
to who will receive the money but your wishes will be taken into account providing you have notified the Trustee
board of them by completing a Nomination Form.

DEATH AFTER EARLY RETIREMENT THROUGH INCAPACITY
In addition, if you die within one year of having retired early due to incapacity, a tax-free cash lump sum equal to
three times your Pensionable Salary at retirement will be payable. If you die between one and two years after having
retired early due to incapacity, the equivalent benefit will be twice your Pensionable Salary at retirement. Again, the
Trustee board will use their discretion as to who will receive this payment but your wishes will be taken into account
providing you have notified the Trustee board of them by completing a Nomination Form.

SPOUSE’S PENSION
In addition to the lump sum benefits described above, if you are married a pension will be payable to your spouse,
equal to 60% of the full pension you were entitled to at retirement (ignoring any reduction because you took a taxfree cash sum), including any increases granted since you retired. This pension will be paid for the rest of your
spouse’s life in addition to any State benefits, and will be increased annually in the same way as your own pension as
described on page 6. Please note that if your spouse is 15 years or more younger than you, the spouse’s pension will
be scaled down to take into account the longer period of time over which it is likely to be paid.
If you are not married it may be possible, at the Trustee board’s discretion, for the spouse’s pension to be paid to a
co-habitee or other similar dependant.

CIVIL PARTNERSHIPS
Death benefits payable from the Scheme are paid to registered civil partners in the same way as to spouses. If you
are in a registered civil partnership at the date of your death, the Scheme provides to your civil partner all of the
benefits your spouse would have received had you been married. If a registered civil partnership comes to an end,
the ex-civil partner is treated in the same way as an ex-spouse would be for pension sharing on divorce. If you have
registered a civil partnership with someone, it is important that you let the Trustee board know.

DEPENDENT CHILDREN’S ALLOWANCES
If you have dependent children, they will also receive pensions in the same way as under Death in service (see
page 12).
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Contributions
YOUR CONTRIBUTIONS
As a member of the Scheme, your gross contribution which is deducted from your earnings is currently:
5% OF YOUR QUALIFYING PENSIONABLE SALARY
PLUS
4% OF YOUR EXCESS PENSIONABLE SALARY
In reality, though, the cost is much lower than this because you get full tax relief on your contributions
(at the highest rate at which you pay tax) and, because you are contracted-out of S2P, you pay lower
National Insurance contributions than you would if you were not a member of the Scheme. The PAYE
system automatically makes these adjustments without you needing to take any action.
The following example illustrates how to work out your contribution after tax relief and reduced
National Insurance contributions. It assumes a Pensionable Salary of £20,600, which comprises
Qualifying Pensionable Salary of £20,500 and Excess Pensionable Salary of £100.

Divide your Qualifying Pensionable Salary by 100, and multiply
the answer by 5

£20,500
5%
x
= £ 1,025

Divide your Excess Pensionable Salary by 100, and multiply the answer by 4

£
x
=£

100
4%
4

Add these two amounts together to give your total gross annual contribution

£ 1,025
4
+£
= £ 1,029

Multiply the answer by the highest rate at which you pay tax (in Chris Smith’s
case, the basic rate of 22%*) to give your tax relief

£ 1,029
22%
x
= £ 226

To calculate your National Insurance reduction, first subtract the
Lower Earnings Limit (2007/08 = £4,524*) from your Pensionable Salary**

£20,600
- £ 4,524
= £16,076

Now take 1.6%* of this figure to give your National Insurance reduction

£16,076
1.6%
x
= £ 257

Subtract both your tax relief and your National Insurance reduction from
your gross annual contribution, to give your net annual contribution

£ 1,029
- £ 226
- £ 257
= £ 546

Finally, divide this figure by 12 to give your net monthly contribution

£
÷
=£

546
12
45

(2.6% of monthly
Pensionable Salary)

* These rates apply until April 2008 and are of course subject to change.
** If your Pensionable Salary is higher than the Upper Earnings Limit (2007/08 = £34,840) then the £4,524 Lower Earnings Limit should
be deducted from the Upper Earnings Limit rather than from your Pensionable Salary, ie. £34,840 - £4,524 = £30,316.
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THE COMPANY’S CONTRIBUTIONS
The Company contributes the balance of the cost of providing the defined benefit element of the Scheme’s
benefits, in compliance with the Scheme-specific Funding Requirement established by the Pensions Act 2004 (see
page 3). Since the cost of the Scheme fluctuates over time, so therefore does the Company’s contribution, and this
is calculated by the Scheme’s Actuary and reviewed regularly.
The Company contributes 8% of Excess Pensionable Salary into the defined contribution element of the Scheme, in
addition to the member’s 4% contribution, giving a total contribution of 12%.

ADDITIONAL VOLUNTARY CONTRIBUTIONS
You may, if you wish, opt to pay Additional Voluntary Contributions (AVCs) in order to add to your retirement
benefits from the Scheme.
AVCs can be a particularly attractive method of saving for retirement since you will get tax relief on them (at the
highest rate at which you pay tax) and, under current rules, when they are invested in your Member Choice Fund
(as described overleaf) the proceeds will accumulate largely free of both income and capital gains taxes. You can
pay anything you like from £10 per month up to a maximum of 25% of your total earnings in any tax year (less
your normal contribution to the main Scheme). Due to the tax relief, every £1 contributed will only cost basic-rate
tax-payers 78p at current rates.
AVCs can be used to increase your benefits in a number of ways and they are likely to be of particular interest if:

•

You joined the Scheme quite late in life, and will not have completed sufficient service when you retire to
provide the amount of pension you would like.

•

You plan to take advantage of the option to retire early and want to offset the reduction in your pension.

•

You wish to replace the pension income which you intend to exchange for a tax-free cash sum.

•

You seek to obtain a larger tax-free cash sum (taking
advantage of the fact that you can take 25% of any
AVC benefits in the form of tax-free cash).

A separate booklet explaining the Scheme’s AVC
arrangements entitled “Give Your Pension a Boost” can be
obtained by contacting your local Human Resources
Department.
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MEMBER CHOICE FUNDS
If you elect to pay AVCs, they will be invested in a “Member Choice Fund” set up in your own name (the same fund
in which any contributions from Excess Pensionable Salary (see page 6) are invested).
Your Member Choice Fund is invested on a defined contribution basis. When you come to retire, the final amount
will be used to purchase additional benefits to those which you will receive as your main Scheme pension.
You can choose between five different investment options for your Member Choice Fund, depending on the level of
risk you wish to take in return for potentially higher returns:

•
•
•
•
•

Higher risk - 50% UK Equities/50% Overseas Equities
Medium risk - 48% UK Equities/32% Overseas Equities/20% Index-linked Gilts
Lower risk - 35% UK Equities/15% Overseas Equities/50% Index-linked Gilts
Bond Fund - 100% Index-linked Gilts
Cash Fund - like a Building Society account where interest is added each year at a given rate.

The right choice of investment fund depends upon your
individual circumstances. A leaflet entitled “Summary of
Investment Options” is available from your local Human
Resources Department. It is advisable to consult an
independent financial adviser if you are unsure.
In any case, you do not need to select just one of the five
funds; you can choose any combination you wish.
Furthermore, you are able to switch funds/combinations
(at no cost) once annually up to your retirement. If you
wish to do this you should complete the Switch Form
which accompanies your annual Member Choice Fund
Statement, and return it to your local Human Resources
Department.
Please note that there can be no guarantee as to the
investment return on your Member Choice Fund, nor as
to the pension benefits that may result at retirement,
leaving service or death. The Trustee board cannot be
held responsible for the consequences of your decisions
regarding the investment of your Member Choice Fund.
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Leaving
If you leave the Company (and therefore cease to be an active member of the Scheme) before Normal Retirement
Age, there are several options available to you, depending upon how much Pensionable Service you have
completed when you leave. For this purpose, Pensionable Service includes any
time during which you were a member of a previous employer’s scheme from
which you have transferred benefits into the Ciba Scheme.

OPTION 1 - DEFERRED PENSION
If you have completed two years’ Pensionable Service or more, you can select
the option of a deferred pension. This means that the Ciba pension you have
accumulated up to the time you leave will be kept in the Scheme for you,
where it will continue to grow until it is paid to you from your Normal
Retirement Age. Your Member Choice Fund (see page 16) will also remain
invested.
The portion of this pension which derives from Pensionable Service since 1
January 2007 will be calculated using the same method as a normal retirement
pension, as described on pages 6-7. The initial amount will, however, be
increased each year between your date of leaving and your retirement in line with the Retail Prices Index, up to a
maximum of 5% p.a.
Inflation Protection
Once in payment, your deferred pension will be increased annually in the same way as a normal retirement
pension, as described on page 6.
Retirement Options
If you choose to take a deferred pension you will still have the normal options at retirement of exchanging part of it
for a tax-free cash sum and, provided the Company and the Trustee board agree, of retiring early on a reduced
pension. Please consult the Pensions Department in these circumstances.
Death Benefits
If you should die before your deferred pension becomes payable, and you are married, your spouse will receive a
pension equal to 60% of the pension you would have received, including the annual increases added up to the date
of your death. If you are not married the spouse’s pension can be paid to a civil partner and it may be possible, at
the Trustee board’s discretion, for it to be paid to a co-habitee or other similar dependant. This pension will be paid
in addition to any State benefits and it will be increased annually in the same way as your own pension, as
described on page 6.
If no spouse’s pension is payable, the total of your contributions to the Scheme will be refunded to your beneficiaries, with compound interest at the rate of 4% p.a. Dependent children’s allowances will also be payable, based
on your deferred pension.
On your death after payment of your deferred pension has commenced, benefits will be payable as under Death
after retirement on page 13.
In addition to the above benefits, the value of your Member Choice Fund at the date of your death will be refunded
to your dependants.
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OPTION 2 - TRANSFER OF BENEFITS
This option is available if you have completed three months’ Pensionable Service or more. If, on leaving the
Company, you take up employment with a company which has a pension scheme that is registered with HM
Revenue & Customs, or you wish to take out a personal pension arrangement of your own, you will normally be
able to transfer the value of your benefits to your new scheme. A “transfer indemnity” is in place, without which
many company and private schemes will not accept such transfers-in. You may wish to seek advice on this option
from an independent financial adviser.
Your transfer value will be calculated on a basis agreed with the Scheme’s Actuary, and will be the cash equivalent
value of the deferred pension you would be giving up if you elected to transfer your benefits out of the Ciba
Scheme. Firstly, an estimate is made of how much your deferred pension will be worth when you come to retire.
Secondly, the amount of money that would need to be invested in the Scheme to meet that commitment is
calculated. The calculations depend on current investment conditions, including current interest rates and the level
of the UK stock market. It is also necessary to make assumptions about the future: for example inflation rates, lifeexpectancy, and investment returns. Since a transfer value depends on current investment conditions, it may go
down as well as up over time.
The value of any Additional Voluntary Contributions (AVCs) you have paid will be added to the transfer value of your
main Scheme benefits.
You can ask for a quotation of your transfer value once a year. This will be guaranteed for three months from the
date of its calculation. Please note that you can transfer your benefits immediately upon leaving Ciba or at any time
in the future up to a year before your Normal Retirement Age. In other words you can, if you wish, select the
deferred pension option when you first leave, and then elect to transfer your benefits to another pension
arrangement at a later date. After you have transferred your benefits out of the Scheme neither you nor your
dependants will be entitled to any further benefits from it.

OPTION 3 - REFUND OF CONTRIBUTIONS
If you have completed less than two years’ Pensionable Service, you will be entitled to a refund of the contributions
you have paid into the Scheme, plus interest. The value of your Member Choice Fund at the date of your death will
be added to this refund.
However, if you have completed between three months’ and two years’ Pensionable Service you can choose
between a refund and a transfer of benefits (see option 2 above); you will have three months from when you leave
to decide on this.
If you take a refund, you will then be reinstated in the State Second Pension, and your refund will be subject to a
deduction representing your share of the cost of reinstating you in S2P for the period of your Scheme membership.
The net refund will then be taxed. After you have taken a refund of your contributions neither you nor your
dependants will be entitled to any further benefits from the Scheme.
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LEAVING THE SCHEME BUT NOT THE COMPANY
Once you have joined the Scheme you are not expected to leave it whilst you are still employed by the Company.
If you do wish to leave the Scheme in this way you must give one month’s written notice to your local Human
Resources Department, stating that you understand the implications of your decision. The Company will then cease
to make any further contributions to the Scheme on your behalf, and will not make any contributions to any other
pension arrangement for you. Your cover for the life assurance benefit described on page 12 will also cease. Your
benefits will then be dealt with in the same way as if you had left the Company, and you will not be permitted to
rejoin the Scheme at a later date.
You are therefore strongly advised to consult your local Human Resources Department, and to seek independent
financial advice, if you are considering opting out of the Scheme in this way.

CHANGE OF ADDRESS OR MARITAL STATUS
If any benefits are deferred for you in the Scheme when you leave, you must keep the Pensions Department (at the
address on the back of this Handbook) informed of any change of address. You must also advise the Pensions
Department of any change in your marital status or other personal circumstances, and update your Nomination
Form if necessary, to ensure that the appropriate benefits are paid promptly if they become due.

ASK FOR ASSISTANCE
For more detailed information about benefits on leaving the Scheme, please request the separate leaflet entitled
“You’re leaving... Your options” which is available from your local Human Resources Department. Your new
employer will also be able to give you further general information on the options available to you if you are leaving.
Please note, however, that under the Financial Services & Markets Act 2000, the Company is not permitted to give
you individual financial advice on which option is best for you.
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HMRC

limits
The Scheme is registered with Her Majesty’s Revenue & Customs (HMRC), as required by the Finance Act 2004. In
return for the tax reliefs that result from this registration, HMRC lays down various limits on the contributions to and
benefits which can be provided by all pension schemes. These limits apply irrespective of when you joined your
scheme and when your benefits were earned. Any benefits you earn or contributions you make which are in excess
of these limits will incur substantial additional tax charges. Please note that these are the maximum levels of benefit
which can be paid under HMRC limits, not the benefits you will necessarily receive from the Ciba Scheme:

LIFETIME ALLOWANCE
Firstly, there is a Lifetime Allowance limiting the total value of your pension benefits earned from all sources
(excluding your State pension entitlement). In 2007/8 this is £1.6 million; it will increase in stages to £1.8 million by
2010 and will be reviewed every five years thereafter.
As a member of a salary-related scheme, your actual pension entitlement at retirement will be multiplied by 20 to
calculate the value of your pension benefits for the purpose of this Allowance. For example, if your total pension
from the defined benefit element of the Ciba Scheme at retirement will be £15,000 p.a., the value of your pension
benefits will be £300,000. You will only exceed the Allowance in 2007/8 if the value of your pension benefits from
all sources (including the defined contribution element of the Ciba Scheme) is greater than £1.6 million. This is
broadly equivalent to a pension of £80,000 p.a. (£1.6 million ÷ 20).
If your pension benefits at retirement exceed the Lifetime Allowance, the excess will be taxed at the rate of 25%
when they are taken as pension (on top of the income tax you will already be paying on that pension), resulting in
an overall tax rate of 55%.

ANNUAL ALLOWANCE
There is also an Annual Allowance on the maximum amount of pension you can earn in any individual year.
In
2007/8 this is £225,000, increasing in stages to £255,000 by 2010 and, again, being reviewed every five years after
that.
As a member of a salary-related scheme the actual pension you earn in a year is multiplied by a factor of 10 for the
purpose of this Allowance. So to remain within the Allowance in 2007/8, you can earn pension of up to £22,500
(£225,000 ÷ 10) during that year.
The same Annual Allowance also applies to the contributions you can make to pension arrangements. If you
contribute to any personal pension arrangements outside the Ciba Scheme, you can pay as much as you like, and
receive tax relief on up to 100% of your annual earnings. This is subject to the overall limit on total contributions
(yours plus those the Company pays in on your behalf) of £225,000 in 2007/8 (increasing in line with inflation in
subsequent years).

TAX-FREE CASH SUM
The maximum tax-free cash sum allowable is 25% of the value of your retirement benefits,
restricted to 25% of
the Lifetime Allowance. So in 2007/8, the maximum tax-free cash sum permitted is £400,000 (25% of £1.6 million).

MEMBERSHIP OF OTHER PENSION ARRANGEMENTS
You are allowed to contribute to as many different pension schemes as you like
at any time in order to maximise
your benefits, subject to the Annual Allowance on contributions referred to above. So, as well as being a member of
the Ciba Scheme, you can have personal pension arrangements of your own at the same time if you wish. When you
retire, your benefits from all sources will be aggregated, and the total will then be tested against the Lifetime
Allowance described above.

20

FURTHER IMPORTANT

information
INCOME TAX
After retirement your Ciba pension and any dependants’ pensions will be subject to income tax, as will your Basic
State Pension, and this will be deducted at source in the usual way. There will, however, be no other deductions
such as National Insurance contributions. Currently, any cash sum taken as part of your benefits will normally be free
of income tax.

INHERITANCE TAX
The legislation surrounding this is quite complex, but as a general rule any cash lump sum benefits paid to your
beneficiaries which are at the discretion of the Trustee board will not be subject to inheritance tax under current
legislation.

SCHEME RULES
This Handbook is a guide to the Scheme and, although every care has been taken to ensure the contents are
accurate, it is not intended to override the formal Trust Deed & Rules which govern the Scheme if there should
appear to be any conflict between the two. The Trust Deed & Rules are available for inspection on request to your
local Human Resources Department.

AMENDMENT OR DISCONTINUANCE
The information set out in this Handbook is in accordance with current tax law and pensions legislation. The law
may, however, change in the future in such a way as to make it necessary to amend the provisions of the Scheme.
Details of any such amendments would be notified to you.
Beyond legislative changes, the Company, in conjunction with the Trustee board, has the right to amend the
Scheme at any time, following consultation with the Scheme’s members.
The Company also reserves the right to discontinue the Scheme (again after consultation with members), but in this unlikely event the Scheme’s assets would be applied
as laid down in the Rules. The Company intends that the Scheme’s assets will always
be sufficient to provide the benefits that have accrued in full, and to avoid any shortfall
in the Scheme’s finances.
In 2005 the Government introduced the Pension Protection Fund (PPF): an insurance
scheme designed to compensate members of defined benefit schemes when their
employers go out of business and their schemes contain insufficient assets to pay
members’ pension benefits. This is funded by a levy on all company salary-related
schemes. The Board of the Pension Protection Fund has also
taken over the functions of the Pensions Compensation Board, which administers a
compensation scheme which covers losses incurred due to fraud, theft or dishonesty.

TITLE TO BENEFITS
Your benefits from the Scheme cannot be assigned to any other person or offered as
security for loans, etc.
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DATA PROTECTION ACT
Your details are held on computer and used by the Trustee board (who, for the purposes of the Data Protection Act
1998, are regarded as the ‘Data Controller’), their advisers and administrators in order to calculate and pay benefits,
for statistical purposes, for reference purposes and to administer the Scheme as a whole. This includes information
categorised under the Act as 'Sensitive Data', such as medical details and death benefit nominations.
This information and its use have been registered by the Trustee board under the Data Protection Act 1998, which
sets out certain principles concerning the processing of data relating to individuals, with which the Scheme must
comply:

•
•
•
•
•
•
•
•

Data must be processed fairly and lawfully, and must be obtained and held for a specific, legitimate purpose.
Data must not be processed further in any manner incompatible with that stated purpose.
Data held must be relevant to that purpose and not excessive.
Data held must be accurate and must be kept up to date.
Data must not be kept for longer than is necessary as far as the stated purpose is concerned.
Data must not be transferred outside of the European Economic Area without the member’s consent.
Individual members must have an entitlement to access to the data held on them.
The Trustee board must ensure that an adequate level of security is in place in relation to data.

By completing the Scheme’s Commencement of Membership Form when you joined you have given your consent
to the holding and processing of data relating to you, in accordance with the principles listed above. The Act gives
you rights to claim compensation if those principles are contravened.
If you have any queries concerning the Scheme’s compliance with the Data Protection Act 1998, please contact
your local Human Resources Department.

SITE PENSIONS COMMITTEES
A Site Pensions Committee exists at each major Ciba site in the UK, to provide a forum for two-way communication
on pensions matters between Scheme members and the Trustee board. At Committee meetings, issues which are of
general concern to Scheme members on the site can be raised with the Trustee and Management representatives
present, who will then take them away for discussion at the subsequent Trustee board meeting. After the Trustee
board meeting, the Site Pensions Committee acts as a vehicle for cascading decisions and developments back down
through the organisation to Scheme members. As such, the Site Pensions Committees help to ensure that the
Trustee board operates in such a way that it fully reflects the views and opinions of the Scheme membership at
large. Also, they help to develop members’ understanding of how the Scheme
works, the benefits it offers and the legal and financial constraints under which it
has to operate. Please make use of your Site Pensions Committee, and if you have
suggestions or issues of concern, do make sure your representatives know about
them. If you wish to know more about your Site Pensions Committee, please
contact your local Human Resources Department.

CHANGES IN PERSONAL DETAILS
It is the responsibility of all members to keep their local Human Resources
Department informed of any changes in marital status, address or other personal
details, to avoid any delays in the payment of benefits to themselves or their
dependants.
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RESOLVING DISPUTES AND

disagreements
Most problems which members have are the result of minor misunderstandings, and they can normally be resolved
by your local Human Resources Department.
If, however, you have a more serious complaint about your rights and benefits under the Scheme, you can raise it
formally through the Internal Dispute Resolution Procedure, which is required by legislation. You should go through
this procedure before taking any other action, since it may not be available if your complaint is already the subject
of Court or tribunal proceedings or is under investigation by the Pensions Ombudsman.

WHO CAN MAKE A COMPLAINT?
You can make a complaint if you are:

•
•
•
•

currently an active member of the Scheme
a pensioner currently receiving a pension from the Scheme (including spouses, children and other dependants)
eligible to receive a pension from the Scheme in the future
someone who ceased in the 6 months prior to making the complaint to fall into any of the above categories.

You can pursue your complaint yourself or appoint a representative to follow this procedure on your behalf.

WHAT PROCEDURE MUST I FOLLOW?
You should put your complaint in writing to:
Pensions Manager, Ciba Specialty Chemicals PLC, Charter Way, Macclesfield, Cheshire SK10 2NX
giving full details of the disagreement, and including your name and address, your date of birth and your National
Insurance number.
If you are not a member of the Scheme yourself (for instance, because you are a spouse or other dependant), then
you should give the details of the member in respect of whom you are claiming benefits as well as your own details.
If you are making a complaint on behalf of someone else, you should explain your relationship to that person.
You will be given confirmation of receipt of your complaint within two weeks, and a written reply within two
months. The reply will include a statement of the decision.

WHAT HAPPENS IF I AM NOT SATISFIED WITH THE REPLY?
If you are not satisfied with the reply you receive you may ask the Scheme’s Trustee board to consider your case.
This must be done within six months of the initial response. You should refer your complaint to:
Chairman, Ciba Specialty Chemicals (UK) Pension Trust Limited, Charter Way, Macclesfield,
Cheshire SK10 2NX
You should clearly state the reasons why you are dissatisfied with the initial response, again giving your name and
address, your date of birth, and your National Insurance number.
You will be given confirmation of receipt of your complaint within two weeks, and a written reply within two
months. The reply will include a statement of the decision, together with an explanation of the extent to which it
confirms or replaces the previous decision.
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There are a number of external bodies to whom you can also take your case, details of which are provided below.

THE PENSIONS ADVISORY SERVICE (TPAS)
The Pensions Advisory Service is an independent organisation with local advisers who are expert in pensions matters,
and it provides a free and confidential service. TPAS can be contacted via your local Citizens Advice Bureau or TPAS
Headquarters:
The Pensions Advisory Service Ltd.,
11 Belgrave Road, London, SW1V 1RB
Tel: 0845 601 2923 Fax: 020 7233 8016
Email: enquiries@pensionsadvisoryservice.org.uk
Website: www.opas.org.uk

THE PENSIONS REGULATOR
The Pensions Regulator (which replaced the Occupational Pensions Regulatory Authority (OPRA) in April 2005)
regulates all “work-based pension schemes”, and all such schemes must be registered with it. The Regulator has the
power to suspend or remove trustees, enforce modifications to schemes or wind them up altogether, freeze schemes
while investigations take place, seize scheme documents, and resolve disputes between schemes and their members.
Anyone involved in the administration of a scheme, including any professional adviser, has an
obligation (under a “whistle blowing” regime) to report any suspected wrongdoing to the Regulator.
The Pensions Regulator’s address is:
Napier House, Trafalgar Place, Brighton, East Sussex, BN1 4DW
Tel: 0870 606 3636
Email: customersupport@thepensionsregulator.gov.uk
Website: www.thepensionsregulator.gov.uk
The Pensions Regulator has also taken over the functions of the Registrar of Pension Schemes’
Pension Tracing Service. This service enables you to trace benefits from previous employers’ schemes
so that arrangements can be made for them to be paid when you retire. The service can be
contacted at the following address:
Pension Tracing Service, Tyneview Park, Whitley Road, Newcastle upon Tyne, NE98 1BA
Tel: 0845 6002 537
or complete the online form at:
http://www.pensionsservice.gov.uk/atoz/atozdetailed/traceForm.asp

PENSIONS OMBUDSMAN
The Ombudsman’s function is to resolve disputes if all other methods have been exhausted. He can
investigate both complaints and disputes of fact or law in connection with the Scheme. He may be
contacted at the same address as TPAS shown above (telephone 020 7834 9144, email:
enquiries@pensions-ombudsman.org.uk). You should note that the Ombudsman is unlikely to
accept a complaint if it has not first been investigated by TPAS, or if you have not followed the
Internal Dispute Resolution Procedure set out on page 23.
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CIBA SPECIALTY CHEMICALS (UK) PENSION SCHEME

Nomination Form
Please complete the following using CAPITAL LETTERS and return to YOUR LOCAL HUMAN RESOURCES
DEPARTMENT.

Surname: Mr/Mrs/Miss/Ms*
First name(s):
Personnel Number:

Location:

In the event of my death, I wish the Trustee board to exercise their discretion under the Scheme Rules so that any
cash lump sum death benefits will be payable to the following people in the proportions shown. I understand that
this is only an expression of wish which is not binding on the Trustee board and which I may at any time revoke or
revise by completing a further Nomination Form. This Form supersedes any earlier forms or letters I may have
submitted on this matter.

1.

3.

Name:

2.

Name:

Address:

Address:

Relationship to you (if any):

Relationship to you (if any):

% to be paid:

% to be paid:

Name:

4.

Name:

Address:

Address:

Relationship to you (if any):

Relationship to you (if any):

% to be paid:

% to be paid:

Are there any comments you would like to add, which you think might make it easier for the Trustee board to
exercise their discretion?

Signature of Member:
Date:

* Delete as applicable.
Please now read the Special Notes overleaf...

SPECIAL NOTES
1.

You do not need to complete this form if you have already filled in a similar form in the past and your circumstances have not changed.

2.

Please make sure the percentages to be paid add up to 100%.

3.

Your nomination will be treated as confidential in any event, but you may wish to place your completed form in
a sealed envelope, which will only be opened if you die. If you do this, you should mark the envelope clearly
“Nomination Form” with your name and the date.

4.

Although the form allows space for up to four nominees, there is no restriction on the number of people you
can nominate. If you wish to nominate more than four people, please advise the Trustee board of their details in
an accompanying letter.

5.

To make sure that your dependants are adequately provided for in the event of your death, you should
regularly review the terms of your Will, any separate Life Assurance arrangements, and the details on this form.
You should seek specialist legal or financial advice if you are in any doubt about the implications. It is suggested
that you retain a copy of the details on this form for future reference.

6.

You should specify all the people you wish to benefit, no matter how obvious they may seem to you. The
Trustee board cannot know your wishes unless they are told, and they will exercise their discretion amongst
such beneficiaries as they know of and can trace. If you have no relatives or beneficiaries, the money will revert
to the Scheme. Equally, if you are leaving an obvious dependant (such as your spouse) out of your
nomination for any reason (you may have made adequate provision for them elsewhere) please confirm
on the form that this is your intention (using the space provided overleaf). This would be helpful to the
Trustee board should they be called upon to exercise their discretion.

If you have any queries about your membership of the Scheme,
you should normally contact your local Human Resources Department
in the first instance. If, however, you wish to communicate with
the Trustee board, they can be contacted at the following address:
Ciba Specialty Chemicals (UK) Pension Trust Limited
Charter Way, Macclesfield, Cheshire SK10 2NX
Telephone: (01625) 421933 Fax: (01625) 888370

Written, designed and produced by Summerhill Communication Agency Ltd., York, March 2007

